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PREAMBLE

This Agreement is made and entered into Thursday, 28, 2015 between the Board of
Trustees of the Sequoia Union High School Disthetreinafter referred to as “the District”) and
the Sequoia District Teachers Association (her&naéferred to as “the Association”), an
affiliate of California Teachers Association/NatabiEducation Association.

This Agreement is entered into pursuant to Chalfief, Sections 3540-3549.3 of the
Government Code.



ARTICLE |

RECOGNITION

The District recognizes the Association as theesteé representative of the following
certificated employees:

Certificated Non-Management Staff on Special Assignt (e.g. Resource Teachers or
Coaches)

Classroom Teachers

Guidance Counselors

Librarians

Nurses

Psychologists

Resource Teachers/Specialists

Retirees Returning to Certificated Non-ManagementiSe
Special Education Program Specialists

Vocational Specialists

Transition Specialists

Speech and Language Specialists

Student Activities Advisors

Welfare and Attendance Advisor

Work Experience Advisor

Excluded from the unit are:

Adult Education Employees

Confidential Employees

Employees Exclusively on Fee Schedule (Coaches)
Management

Non-certificated Employees

Substitute Employees

Summer School Employees

Supervisory Employees



1.1

1.2

1.3
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ARTICLE Il

MANAGEMENT RIGHTS

It is understood and agreed that the Distraniains all of its powers and authority to
direct, supervise, manage, and control to theefiént of the law. Included in, but not
limited to, those duties and powers are the exatusght to determine its organization;
direct the work of its employees; determine theestend hours of operation; determine the
kinds and levels of services to be provided, ardilethods and means of providing
them; establish its educational policies, goals, @jectives; insure the rights and
educational opportunities of students; determia#fisg patterns; determine the number
and kinds of personnel required; maintain the efficy of district operations; determine
the curriculum; build, move, or modify facilitiegsstablish budget procedures and
determine budgetary allocation; determine the nusluf raising revenue; contract out
work; and take action on any matter in the everdroémergency. In addition, the Board
retains the right to hire, classify, assign, eviedupromote, terminate, and discipline
employees.

The exercise of the foregoing powers, rightfharity, duties, and responsibilities by the
District, the adoption of policies, rules, reguaits, and practices in furtherance thereof,
and the use of judgment and discretion in connedtierewith, shall be limited only by
the specific and express terms of this Agreemertt tlaen only to the extent such specific
and express terms are in conformance with law.

In accordance with Government Code Section 2548 matters not enumerated within
the scope of representation are reserved to theddis

The District retains its right to amend, mogddy rescind policies and practices referred to
in the Agreement in cases of emergency. “Emerddiocythe purposes of this Article
means a clear threat to the physical well-beintpefstudents or staff, or to the property
of the District and/or an unusual major fiscal istisThe determination of whether or not
an emergency exists is subject to the provisioAsrttle X, Grievance Procedure.

The rights of management contained in thissdahall not be subject to the grievance
procedures contained in Article X of this Agreemaeavith the exception stated in Section
1.4 of this Atrticle.



ARTICLE lll: ORGANIZATIONAL RIGHTS
ARTICLE 1l
ORGANIZATIONAL RIGHTS

Section 1 — Association Rights

1.1  The Association shall be the exclusive negatjatepresentative of the bargaining unit.

1.2  The Association shall be the only employee mizgdion that represents the unit members
in their employment relations with the District.

1.3 Normally, all Association business, discussi@amsl activities will be conducted by unit
members or Association officials outside establisiverk hours as defined in Article IV
herein.

1.4 The District authorizes the Association to sil@ool and other district facilities at times
that do not interfere with the school or districbgrams upon proper application and
provided requested facility is available.

1.5 The District authorizes the Association usthefDistrict electronic and paper mail
service (consistent with the Sequoia Union Highdstibistrict Employee Computer
Telephone and Network Use Agreement), school meagboand bulletin board spaces
designated by the building supervisor subject éoftiiowing conditions:

151 A courtesy copy of any communication tatstributed or posted shall be
delivered to the Superintendent or designee amistifibuted or posted at a
school, to the Principal.

1.5.2 Any communication posted or distributed omo®l or District property shall
include the name of the Association, the name @ftksociation officer
authorizing the distribution or posting, and théeda

1.5.3 The Association will not post or distribumformation which is derogatory or
defamatory of the District or its personnel. Nathin this section prohibits
the Association from posting or distributing an oping position on policy or
procedure.

1.5.4 Normally, use of mail service shall beited to envelopes addressed to the
Association or building representatives and shatlloe used for individually
addressed material.

1.6  Association officials may contact employeesmiythe normal work day, provided that
they do not interrupt the instructional progranotiter work of the employee. Officials of
the Association who are not District employees|gieglort to the school or Human
Resources Office and obtain approval before vigiein employee on the premises of a
school or the district office.

1.7  The principal, or at the district office thepsuntendent, may grant the Association use of
4



ARTICLE lll: ORGANIZATIONAL RIGHTS

1.8

1.9

1.10

1.11

1.12

1.13

1.14

1.15

1.16

district equipment as long as the use of such egeip does not interfere with the normal
student instruction or work production at the Detr The Association shall pay for the
cost of all materials and supplies incident to easi

The District agrees to provide one (1) copgf public document to the Association
upon request from the Association and upon reingmest to the District of all clerical
and material costs involved in the duplicationh@ public document, unless the
Superintendent or designee determines that saughaet has already been duplicated in
such quantity as to make additional charges unsacgs

The District agrees to provide the Associatiprio eight (8) copies of the budget for the
ensuing year at the time the budget is under ceraidn by the Board of Trustees.

The District agrees to provide one copy ofBbard agenda, the agenda background with
supportive materials, and the unapproved minutéise@d\ssociation as soon as they are
available.

The District agrees to supply the Associatitth a roster indicating each unit member’s
present classification, percent of full time, stey column placement, MA/Ph.D.
stipend(s), district-paid benefits and level of e@age, and primary job site by December
1 annually. Neither the District nor the Asso@atwill disclose information of a
confidential nature.

Unit members who are official delegates too&ggtion conferences and conventions shall
be allowed up to five (5) days leave per year lieréntire unit for purposes of attending
such conferences and conventions, provided thecketsan reimburses the District for

the cost of the substitute.

The second Tuesday after school shall bewvedgdor Association meetings. Both parties
agree that, district or school meetings requiriny member attendance will not be
scheduled during this time.

The District will grant up to three fifths §3/leave of absence to the Association
president, provided the Association reimbursedistrict for the calculated average per
period teacher cost for each period of leave takeor.the individual on leave, the
calculation of the district average teacher coditin¢lude salary, retirement fund
contributions, all other benefit premiums, andfiakkd charges (salary driven costs).
Granting of this leave to the Association presidsdll not interfere with that unit
member’s normal advancement on the salary scheShtaild the Association president
return to the classroom, he or she shall haveigi to return to his or her former school.
The district will make best efforts to return themmer to the same or equivalent teaching
assignment as he or she had prior to serving aschsg®n president.

The District agrees to provide the Associatiith the addresses for unit members as
soon as it is administratively practicable aftex #udress roster is completed in the fall.

The superintendent and/or designee(s) wilsalrat mutually convenient times with
5



ARTICLE lll: ORGANIZATIONAL RIGHTS

representatives of the Association about topiasuatual interest to both parties.

1.17 No school site may waive any of the termsisf Agreement without the express approval

of the Association.

Section 2 — Organizational Security

2.1

2.2

2.3

Maintenance of Membership

2.11

2.1.2

Unit members shall have the right to forom,jor participate in the
organization(s) of their choice, except as providgeerwise.

Each unit member who is a member of the éiason on the effective date
of this Agreement and each unit member coveredhisyAgreement who
becomes a member after that date shall maintalhdrismembership in the
Association at least until the expiration of thigrAement, except that
members of the Association may withdraw their mersihie in the
Association during the month of June of the fineyof this Agreement.

Dues Deduction for Maintenance of Membership

221

2.2.2

The District agrees to deduct from the pgagach eligible Association
member covered by this Agreement, the regular AgaBon membership dues
provided that at the time of such deduction theri@a the possession of the
District a voluntarily written assignment form exéed by the employee
authorizing such deduction by the District. Revmraof dues deduction
may be made on the payroll deduction assignment &orly as provided in
Section 2.1 above.

The District shall not be obligated to pubieffect any new, changed, or
discontinued deduction until the pay period comnrenthirty (30) days or
more after such submission.

Agency Fee

23.1

Unit members who are members of the Assoaiaind who do not wish their
membership dues paid by payroll deduction maywilté the superintendent
or designee a written declaration requesting noeghlageduction. This
declaration must be on file within 30 days of thistfdate classes are in
session in each fiscal year, or within 30 daysngpleyment, if employed
after the beginning of the school year. The Dostuill grant the request, but
will notify the unit members that they are stiiligated to pay the dues
directly to the Association, that the Associatioill ne notified of the grant of
the request, and that the Association may bringllagtion to enforce the
membership dues payment. The District will notifg Association of all
requests to stop payroll deductions for memberdhgs and the District will
have no further obligation to collect such membigrslues.



ARTICLE lll: ORGANIZATIONAL RIGHTS

2.3.2 For a unit member who is not a member ®fksociation or who does not
wish to become a member, agency fee payments evithéode by payroll
deduction in accordance with the rules of the RubBihployment Relations
Board to effectuate the policies announced by tge&ne Court in Chicago
Teacher’s Union, Local No. 1 vs. Huds@s amended from time to time.
However, unit members not wishing such fee to be pg payroll deduction
may sign and deliver to the District a written @ation requesting that such
deduction not be made. This declaration must bewithin 30 days of the
first date classes are in session in the new figeal, or within 30 days of
employment, if employed after the beginning ofslbbhool year. The District
shall grant the request, but shall notify the empéothat he/she is still
obligated to pay the fees directly to the Assooiatthat the Association will
be notified of the grant of the request, and thatAssociation may bring
legal action to enforce the agency fee contractipians. The District shall
have no further obligation to collect such fees.

2.3.3 Unless there is a declaration as providegeiction 2.3.1 on file, the District
shall deduct one-tenth of such agency fee frommggalar salary check of the
employee each month for ten months. Deductionaridrmembers
employed after the commencement of the schoolsteat be appropriately
prorated. Such deduction shall continue in effexttl uievoked in writing by
the employee as provided in Section 2.3.1 abovee Oistrict will forward a
copy of such revocation to the Association.

234 The District shall remit the agency feegetber with an accounting to the
Association monthly and in a timely fashion.

2.35 The Association assumes responsibiliteédiection of dues and fees from
those unit members who have filed a written requnesto have such dues or
fees deducted, provided the District has givenced the Association
pursuant to Section 2.3.1 and 2.3.2 above. Th&i@ikas no obligation for
collection of any dues or fees which unit membergetrequested to be
exempt from payroll deduction.

2.3.6 Payment of dues or agency fees shall natdmndition of employment.

2.3.7 Any unit member who belongs to a religibady whose traditional tenets or
teachings include objections to joining or finedly supporting employee
organizations, or who has formed such a relgjiconviction based upon
his/her own study or religious practice, mayaene a declaration attesting to
the fact thereof and upon filing it with the saptendent or designee, together
with a copy to the president of the Associatiorglishe exempt from payment
of agency fees, provided that

2.3.7.1 the member provides proof of paymergrodmount equal to the
agency fee to one or more of the following nonielig,
charitable organizations exempt from taxation urgkstion 501
(c) (3) of Title 26 of the Internal Revenue Codeirl Scouts of
7



ARTICLE lll: ORGANIZATIONAL RIGHTS

2.4

America, United Way, American Heart Association, &ran
Cancer Society, or similar charity subject to muagieement
between the Association and the District. Contrdyumay also
be made to any Sequoia Union High School Distat t
deductible school site student scholarship fund; an

2.3.7.2 the declaration is sufficient as to f@na content. The
Association and the District shall agree upon anfty be used
for this purpose as soon as practicable. Such wathie
attached to this Agreement as Exhibit 1. Sufficieaf the
declaration shall be determined as establisheddointh
Circuit Court of Appeal in IAM v Boeing If either the District
or the Association challenges its sufficiency, glestion shall be
resolved by a panel of three persons. This paitiebev
composed of one member to be selected by the &jstne
member selected by the Association, and one mesabected by
the other two members. The panelists shall natiregnto the
faith or belief or practice of such member. Itkeguurpose
shall be to determine the sufficiency of the staenthereof. Its
decision shall be final. However, it may, in iisaetion, permit
one amended declaration to allow the claimant te eany
defects it finds.

2.3.7.3 Upon filing such a declaration, the umémber’s payments, if
they are being withheld, shall be placed in a tagsbunt and
there held until the panel’s decision. Followihg tecision, they
will be disbursed either to the Association ortte tlesignated
charity.

2.3.8 At any time agency fee provisions are ie&ffmaintenance of membership
obligation in Section 2.2 above shall be inopertit all other times during
the term of this Agreement the District shall po®/maintenance of
membership as defined in Government Code Sectid0.36)(1).

2.3.9 The District shall not be obligated to pubieffect any new, changed, or

discontinued deduction until the pay period comnrenthirty (30) days or
more after such submission.

Indemnity

The Association shall indemnify and hold the Destharmless for any claims and against
any lawsuit or other action arising from the admiirsition and implementation of this
Article. Such indemnification shall include anyoasihey's fees reasonably expended by
the District in defending against such claim ot.sdihe Association shall have the right
to decide and determine which matters shall od sielbe compromised, resisted,
defended, tried or appealed. This indemnity pionisloes not include claims sustained
against the District for improper administrationtloé terms of this Article.

8



ARTICLE lll: ORGANIZATIONAL RIGHTS

Section 3 — Record Keeping

3.1

3.2

3.3

Personnel records shall be kept in compliantteBoard Policy 4112.6.

3.1.1 Information of a derogatory nature shallli®entered or filed unless and until the
employee is given notice and an opportunity toevand respond. An employee
shall have the right to have his own commentslathd¢o any derogatory statement to
be included in the file.

3.1.2 Every employee shall have the right to inspis/her personnel file upon request,
provided that reasonable notice is given and teatéquest is made for a time when
the person is not actually required to render sesvio the employing district.

Unit members meeting with administrators dhalhotified before the meeting of the
meeting’s purpose. Administrators will providetumembers with notice of the right to
Association representation if the meeting is ingasbry in nature or may lead to an adverse
personnel action. In addition, during any meetiithout an Association representative, if it
becomes apparent that the meeting could result adeerse personnel action, the
administrator shall offer to end the meeting arsgmedule it when Association
representation is available.

"Administrators receiving formal or written cplaints about bargaining unit members shall
notify unit members of such complaints as soonoasiple. Complaints not given to unit
members in this timely manner will not be useddisciplinary purposes later. Such
notification shall occur, whenever possible, befarther administrative action. Bargaining
unit members maintain the right to respond to amgmaint.



ARTICLE IV: HOURS

ARTICLE IV

HOURS

Section 1 — General

1.1

1.2

1.3

The District and the Association recognize thatvarying nature of a unit member’s day
to day professional responsibility does not lesdlitsolely to an instructional day of
rigidly established length. It is agreed that pihefessional day consists of adequate time
to meet all professional and contractual respolits#tsi which are necessary for the
efficient operation of the District.

In assigning duties and professional respditgii site administrators shall make a
reasonable effort to see that the hours and dimvwedved are equitably distributed among
the staff, with volunteers sought prior to mandatm assignment that is beyond the
instructional day, and that whenever practicaldasonable advance notice of scheduling
is provided.

Teachers will remain on campus available tff ated students during their preparation
periods, except as provided in Section 5.7 of Anigcle. For schools with a seven period
schedule, preparation periods will be assignedrateaof two preparation periods per
week for each period of full time equivalent teaghassignment. For schools on block
schedule, classes meeting 90 minutes or more Isb@duivalent to two class periods of
full time equivalent teaching assignment. Subje@ection 2.4, weekly preparation
periods will be as follows:

Periods Taught Prep Periods to be Worked
5 10
4 8
3 6
2 4
1 2

Section 2 — Classroom Teachers

2.1

Reporting Time and Procedures

211 In addition to the provisions of Sectioalibve, the work day for classroom
teacher members of the unit shall begin fifteer) (@Butes prior to the
beginning of the first regular period of the schday. “Shall begin” means
the unit member is to be on campus working on pémal duties and
available to students and/or administrators. A om@mber with no first
period class will be in an agreed upon location.

2.1.2 Unit members shall be on campus and worldrgept for the unit member’s
lunch period, until the end of the last reguladiaduled period of the school
day, except as provided in Section 5.7 of thickati

2.1.3 Those classroom teacher members of thewnoithave special assignments
10



ARTICLE IV: HOURS

2.2

2.3

2.4

2.5

2.6

shall have reporting times designated by the goadcprogram administrator,
or management designee.

214 Regularly scheduled faculty meetings dbmalheld during the regular work
hours. Principals will make a reasonable effodde that scheduling of
required faculty meetings during preparation pesisdnfrequent.

Reporting Time and Procedures — Part-time Eyegle

221 The work day, unless otherwise noted inAthieeement, for the classroom
teacher members of the unit employed less tharifod shall begin fifteen
(15) minutes prior to the beginning of the firssigaed period and end fifteen
(15) minutes following the last assigned period|uding preparation time.
“Shall begin” has the same meaning as in Sectibri Z2bove. Part-time
classroom teachers shall be responsible for beingampus during the
preparation periods provided in Section 2.4 below.

2.2.2 The provisions of Section 1 of the Artishall apply to part-time classroom
teachers.

Full-time classroom teachers shall have noenttoain twenty-five (25) regularly assigned
teaching periods or equivalent teaching load peaiyver thirty (30) regularly assigned
teaching periods or equivalent teaching load peskwat the continuation high school. For
schools on a block schedule, the number of regugasigned periods shall not exceed an
average of twenty-five (25) over a two-week periGthsses meeting 90 minutes or more
shall be equivalent to two class periods of futiditeaching assignment.

Full-time classroom teachers shall have a mininof one (1) preparation period per day.
Continuation high school teachers shall have tWg({@paration periods per day.
Part-time classroom teachers shall have preparatienin the same proportion that their
assignment is to full time.

Nothing in this section precludes a classroeacitier from volunteering to teach
additional classes.

Nothing in this section precludes the admiatgtin from assigning a unit member to
“cover” for another teacher in the event of an yeated absence, provided that these
additional assignments are infrequent. Unit membssigned to “cover” for another
teacher shall be compensated at an hourly raté®p&r period and $80 per block period.

Section 3 — Other Members of the Bargaining Unit

3.1

Reporting Time and Procedures

Reporting time and procedures for counselors sleathe same as those provided in
Section 2.1 above.

Unit members with duties other than a classrossigament will work the same length of
professional day as classroom teachers, althowgtiie for reporting, leaving, and the
lunch period will be determined by the nature & flervice to be rendered as decided by

11



ARTICLE IV: HOURS

3.2

3.3

the supervisor after consultation with the unit rheminvolved.

Reporting Time and Procedures — Part-time Eyegl®

The work day, unless otherwise noted in the Agesgnfor unit members assigned other
than a classroom assignment who are employedHasdll time shall be prorated on the
basis of the percentage of full time for which thet member is employed, with
beginning and ending times established by the pahor program administrator.

The provisions of Section 1 of this Article Blagoply to unit members assigned other than
a classroom assignment, including those with afpag assignment.

Section 4 — Length of Work Year

4.1

4.2

4.3

4.4

4.5

The work year for the bargaining unit, unlefgeowvise noted in the Agreement, shall
consist of one hundred eighty-seven (187) work daysept for newly employed unit
members required by the Superintendent or designatend the new certificated
employee orientation days. The work year for thesemembers shall consist of
additional days beyond the work year defined atas/eequired by the District. The
parties agree that it is vital to the educationaision of the District that there should be
full participation by all unit members on staff @ééeapment days.

Unit members other than those specified iniGeet. 1 above who are required by the
Superintendent or designee to work more than ondred eighty-seven (187) workdays
in any school year shall be compensated at thgulae per diem rate of pay. This section
does not include compensation for unit membersgadyan voluntary work beyond the
187-day work year.

The work year for comprehensive high schooheelors shall consist of 195 days and
210 days for the department head (Head Counseldm®.work year for counselors new to
the District shall be 196 days. The beginning ending dates for the work year will be
designated by the school principal after consualtatvith the counselors at the site. These
additional days will be compensated at the unit trers per diem daily rate of pay.

4.3.1 Any special events, with prior approvahfreite management, beyond the
contractual work day which counselors are exqubttd attend, above and
beyond those worked by all certificated stafflshe compensated at the
curriculum rate of pay.

Resource teachers assigned to the districeasfall work an extended work year of 205
days. The Welfare and Attendance Advisor shall varlextended work year of 225 days.
These additional days will be compensated at tlitemember’s per diem daily rate of pay.

School Psychologists and Special EducationrBrogpecialists shall work an extended work
year of 197 days. Scheduling of these days wilinagle in agreement between the unit
member and the direct supervisor.

Section 5 — Miscellaneous

5.1

Unit members and the principal or program adstristor may mutually agree on different
hours and reporting times for those specified is Article.

12



ARTICLE IV: HOURS

5.2

5.3

5.4

5.5

5.6

5.7

On the day of or on the day after the Backdimo8l and Open House events, the principal
or designee shall determine the end of the workfdiaynit members earlier than that
provided in Section 2.12 of this Article.

Unit members shall have a duty-free lunch gkeoibno less than thirty (30) minutes.

Classroom teacher members of the unit assignexre than one (1) school site during
the day shall have a preparation period schedutetediately before or after lunch for
travel time and shall be released from after schoaturricular assignments. The
provisions of this section do not apply to unit noems assigned to the district office.

54.1 Classroom teachers assigned to more thasaho®! site during the day for a
second year or more may ask to meet with theircppais, the Assistant
Superintendent, Human Resources, and an Associgjoesentative before
the assignment is finalized for the following yedihe purpose of the meeting
will be to explore ways to avoid the multi-schossgnment for that
particular individual.

54.2 The administration at each site will consuith the classroom teacher with a
multi-school assignment in an effort to keep trecker’s course preparations
at the second school within a reasonable number.

5.4.3 The Association will be notified, along watrationale, of any multi-school
assignment.

Nothing in this Article precludes additionaigpaours for curriculum development or in-
service training when such work is required outsideregular work day and approved in
advance by the Superintendent or designee.

In making assignments for student supervisioing preparation periods, the principal
will make a reasonable effort to limit the numbé&sach assignments to individual unit
members. When making assignments involving thieeefatculty, the principal will
consult with the faculty prior to making such assignts, except during times of
impending emergency.

It is entirely within the discretion of the pecipal to grant individual unit member’s

requests to conduct essential business off camymrsgdpreparation periods provided these
requests are in advance.

Section 6 — Six Fifths’ Teaching Assignments

6.1

6.2

Unit members will not be asked to accept diftixs assignment until reasonable
recruitment produces no viable candidates for tistipn. Six-fifths assignments are
made only to accommodate difficulties in schedubngssignment, and/or to cover short
term unit member leaves.

Six-fifths positions should be limited and patt of the normal scheduling at a site. The
number of six-fifths assignments at a site in aester will not exceed six. The number of
six-fifths assignments in the district shall note&d 20 in any one semester.

13



ARTICLE IV: HOURS

6.3

6.4

6.5

6.6

6.7

6.8

6.9

The six-fifths assignment is to be consideesdporary. Contract assignments will be
made on a semester-by-semester basis.

Compensation will be provided at one-fifth thret member’s per diem rate of pay for the
contracted workday during the term of the assigriimBms is an “extra duty” assignment
and California State Teachers’ Retirement Systexditmay not apply.

The site administrator shall notify the Assdion President prior to notifying unit
members of a 6/5 assignment opening.

All six-fifths assignments will be voluntaryh@& site administrator shall notify all site
teachers by email when establishing a six-fiftt@gasment position. Interested teachers
shall have 48 hours to notify the site administréitat they wish to be considered.

Unit members will not be asked to accept diftixs assignment until this process is
complete. The Association President shall alsodiied when the Section 6 process is
complete.

Eligibility for a six-fifths assignment is lineid to permanent unit members, ideally, with
more than one year of teaching experience at theotsite.

A six-fifth assignment does not relieve thet amember of the normal co-curricular
supervision or professional responsibilities atdbleool site.

6.10 The association may be grievant for the pepdsticle 1V, Section 6.

14



ARTICLE V: TRANSFERS
ARTICLE V

TRANSFERS

Section 1 — Definitions

1.1  Transfer — A movement, either voluntary or iowvbary, of personnel from one school or
District Office site to another school or Distridffice site.

1.2  Voluntary Transfer — A transfer of an employ@gated at the request of the employee.
1.3 Involuntary Transfer — A transfer of an empleyesitiated by a decision of management.

Section 2 — General Provisions

2.1 Transfers are to be made in the best inteoé$te District and in accordance with the
provisions of this Article.

2.2 Any unit member who is transferred shall befigat in writing of the transfer by the
Assistant Superintendent, Human Resources, nottlea ten (10) days following his/her
approval of the transfer. The notification shalrbailed to the last known home address
of the employee transferred.

2.3 Announcement of unstaffed positions shall betgmbon district office and school bulletin
boards as positions become open and distributatl tmit members via email. Under
normal circumstances unstaffed positions for tileseanester will be announced by early
May of the preceding semester. Additional annourezegmwill be made as openings
occur.

2.4 A unit member who has been involuntarily treansfd shall not be involuntarily
transferred again to another school for two sclyeals, except on mutual agreement of
the unit member and the District.

Section 3 — Voluntary Transfers

3.1 A unit member may request voluntary transfdillta posted unstaffed position to take
effect during the school year or at the beginnifhithe next school year. In either event,
the request shall be made on a district “RequesEransfer” form and sent to the District
Human Resources Office prior to the close of th&tipg period.

3.2 Unit members may file application for any drpalsted positions for which they qualify
and may request interviews with appropriate prialsr program supervisors.

3.3 It will be normal practice to interview all djgants, but the District may use a
preliminary screening and interview only those ntpsilified. Applicants for transfer
who will not be interviewed will be so notified writing.

3.4  Consideration will be given to all candidatdsowneet the established qualifications for
the position. However, the final selection iste tiscretion of the management of the
District.
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ARTICLE V: TRANSFERS

3.5

3.6

3.7

Ordinarily, probationary employees of the Destare not eligible to be considered for
voluntary transfer.

Unit members who are interviewed will be netifiby telephone or in writing of the
results of the interviews.

The procedures of this section shall be sultgettte grievance procedures under Article
X, Grievance Procedure, of this Agreement, butalesfia voluntary transfer is not
subject to said grievance procedures.

Section 4 — Involuntary Transfers

4.1

4.2

4.3

4.4

4.5

4.6

Certificated personnel covered by this Agreeraea district wide employees and they
may be transferred in accordance with the neeeé#fiofent functioning of the District as
defined by the Superintendent or designee. Thesdshand/or efficiencies shall include,
but not be limited to, the following:

4.1.1 The need to balance various certificatellsskinong the schools

4.1.2 The need to provide particular course affggifor students

4.1.3 Implementation of Affirmative Action program

41.4 Adjustment for imbalances due to changinmglenent within the District
4.1.5 Changes in educational program

All other factors being equal, seniority wiél b prime consideration to protect a unit
member from involuntary transfer.

Neither transfers nor assignments to a subesfoiol will be made for a capricious or
vindictive reason.

Unit members shall have the opportunity foreeting with the appropriate school
principals before an involuntary transfer or assignt to a substitute pool is made.

Upon request, a unit member shall be providiga avwritten statement of the reasons for
the transfer or assignment to the substitute podlax an opportunity to meet with the
Assistant Superintendent, Human Resources.

A unit member involuntarily transferred shalie preference for the following year over
other applicants should there be a vacancy forhwbiie is qualified at the school from
which s/he transferred, provided that the retummoisobjectionable on the basis of the
needs and/or efficiencies described in Sectioraddve.

ARTICLE V - TRANSFERS — Section 4.7

4.7

Under normal circumstances, probationary ueitnimers shall not be subject to
16



ARTICLE V: TRANSFERS

4.8

involuntary transfer.

The procedures of this section shall be sultgettte grievance procedures under Article
X, Grievance Procedure, of this Agreement, buffitined transfer decision is not subject to
said grievance procedures.

Section 5 — School Closure Transfers

5.1

5.2

5.3

5.4

5.5

5.6

Within twenty (20) working days after the Boafdlrustees takes formal action to close a
specific school, the Assistant Superintendent, HuR@sources, or designee, shall
announce the opportunity for bargaining unit meralerstate their preference of school
and department for the ensuing school year (or seami a school is to close at the end

of first semester) and shall, at that time, malstridit-approved school and department
preference forms available to bargaining unit menmbé all schools.

Bargaining unit members shall return complgederence forms to the Human
Resources Office within the time limits establisiydhe Assistant Superintendent,
Human Resources, or designee, but shall not bereelo return such forms in less than
five working days.

The Assistant Superintendent, Human Resouoc@gsignee, shall establish a list of unit
members to be assigned to each remaining schoed lmasthe preferences stated pursuant
to Section 5.2 of this Article and will make suddtd available to bargaining unit

members as soon as administratively practicable.

If preference forms are not received in the HnmResources Office within the time
provided in Section 5.2 above, it shall be withie tiscretion of the Assistant
Superintendent, Human Resources, or designeesignatose unit members not
returning said forms to one of the remaining sch@oirsuant to Section 5.3 above.

Based on the school assignment establishedgnir Sections 5.3 and 5.4 of this
Article, unit members shall immediately begin atlieny department and faculty meetings
scheduled by the Principal or designee and sheicpgate in department and faculty
planning activities.

After school staffs have been established puntsto Sections 5.3 and 5.4 of this Article,
the Superintendent, or designee, may at his/heratien, transfer staff in accordance
with the needs of efficient functioning of the Dist as provided in Section 4 of this
Article, including balancing of under and over §itef at each remaining school.

5.6.1 When transferring staff, after the needsfd€ient functioning of the District
as provided in Section 4 of this Article have bédly satisfied in the
judgment of the Superintendent or designee, lowosignwill be an
important factor in the decision to transfer a umgmber.

5.6.2 “Low seniority” as used in this section meé#me fifty percent (50%) of
fulltime equivalent staff within each departmerfeated who have the lowest
seniority in the district.

17



ARTICLE V: TRANSFERS

5.7

5.8

5.9

5.10

5.6.3 To best meet the needs of the District, sbangaining unit members may be
transferred pursuant to Sections 5.4 and 5.6 alwbeeare not in the low
seniority category. This shall only be done whethe judgment of the
Assistant Superintendent, Human Resources, ormkssidf is essential to
meet the program needs of a school and departmether need that cannot
be satisfied by the transfer of bargaining unit rhers in the low seniority
category.

5.6.4 The Assistant Superintendent, Human Ressuotelesignee, shall establish
timelines to implement this Section after the Asatian has been given an
opportunity for consultation.

Unit members who have a complaint about thairsfers may request a review of the
transfer by a committee composed of one unit meraeleeted from each school and five
representatives appointed by the Superintendedigsignee. The Assistant
Superintendent, Educational Services, or desigtes| also serve on this committee and
shall chair the committee. The review committel review the complaints and make
recommendations to the Assistant SuperintendemailuResources.

Requests for the review procedure provideceiti8n 5.7 of this Article must be received
by the Assistant Superintendent, Human Resouradsnvgeven (7) working days of
sending notification of transfer. The Assistanp&untendent, Human Resources, or
designee may extend the time provided in this geatihen in his/her opinion individual
circumstances require an extension of time.

When administratively practicable, and wheninatonflict with the provisions of Section
5, the procedures of Sections 1 through 4 of thtecke shall be applicable to school
closure transfers.

The procedures of this section shall be stibjethe grievance procedures under Article

X, Grievance Procedure, of this Agreement, buffitined transfer decision is not subject to
said grievance procedures.
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ARTICLE VI: HEALTH AND WELFARE

ARTICLE VI

HEALTH AND WELFARE

Section 1 — Coverage

11

1.2

1.3

14

15

1.6

1.7

The District agrees to provide eligible unitmieers with full premium cost for district-
provided Health Maintenance Organization (HMO) grbealth benefits, prorated for
part-time unit members, for single, two-party, amily coverage as applicable.

The District agrees to provide eligible unitmieers with full premium cost for district-
provided group dental benefits, prorated for panetunit members, for single, two-party
or family coverage as applicable. The plan withpde no less than $2,000 yearly
maximum reimbursement for covered dental expen$e. Association agrees that the
District may change carriers during the term ofc¢batract with the concurrence of the
Association.

The District agrees to provide eligible unitmieers with full premium cost for district-
provided group vision benefits, prorated for partet units members, for single, two-
party, or family coverage as applicable. The Assttmn agrees that the District may
change carriers during the term of the contradh wWie concurrence of the Association.

The District will provide health care coverdgeough CalPERS. The Association agrees
that the District may change carriers during thientef the contract with the concurrence
of the Association.

Unit members and their domestic partner meédtiagriteria in Section 2.6 shall be
eligible for coverage provided in this section.

CalPERS benefits will be provided through &tafa fund. The fund shall provide
eligible employees with sufficient amounts of saglwo-party, or family premiums to
enable the employee to select any one of the C&PHHRO health plans. The fund
amounts will be set at the highest CalPERS HMO pramplus the vision premium, plus
the dental premium, for single, two-party, or famabverage as applicable and prorated
for part-time unit members.

1.6.1 The cafeteria fund will be sufficient to pide each active employee with health,
dental, and vision coverage with premiums paidughothe District-provided
cafeteria fund. The employee may select a heddi from any of the HMO or
PPO plans included in the San Mateo County liS&iPERS providers.

If the premiums for the health, dental and vigatems chosen by the employee
exceed the cafeteria fund amount allocated forifyirag coverage, the employee
authorizes the District to deduct the additionampium amount from the
employee’s monthly pay warrant.

If the employee can provide proof of healtherage through a spouse or eligible
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ARTICLE VI: HEALTH AND WELFARE

1.8

1.9

1.10

domestic partner, the employee may decline theidigrovided health coverage and then
will participate in the Cash Back Option Program

1.7.1 For employees participating in the Cash Bapton Program, the employee will
receive cash back equal to fifty percent of thénbgj single active health benefit
premium amount. This payment shall be allocatetiécemployee on a monthly
basis, prorated for part-time unit members. Foplegees participating in the
Cash Back Option Program, the cafeteria fund ddfineSection 1.6 of this
Article shall be reduced by the amount of the h&gheo-party or family HMO
premium, as applicable.

1.7.2 Cash Back Option dollars may be utilizedh®yemployee as pre-tax dollars to
participate in the Section 125 Pre-Tax Benefit Ptan

1.7.3 The Cash Back Option may be paid to the eyagl directly. In this circumstance,
the Cash Back payment received shall be considges¢aixable income. Both the
District and the employee would be liable for applile taxes as with any other
salary disbursement.

If the employee can provide proof of dentalerage through a spouse or eligible
domestic partner, the employee may decline dentadrage and then will receive cash
back equal to fifty percent of the current dentalnpium provided for active employees,
prorated for part-time unit members. The cash Ipagknent may be utilized by the
employee as pre-tax dollars to participate in thetiSn 125 Pre-Tax Benefit Plan or may
be paid to the employee directly as taxable incof@. employees choosing this option,
the cafeteria fund amount defined in Section 1.thsf Article shall be reduced by the
amount of the full dental premium.

If an employee has declined health coveragadasnles to maintain district-paid dental
coverage and/or vision coverage, the District wolhtinue to pay the cost of either or both
premium(s) while still providing the employee witfty percent of the highest single
active health premium as a cash back payment, terbfar part-time unit members.

1.9.1 If employee’s spouse or eligible domestidrg is also an employee of the
District, one of the two employees must selectajyglicable two-party or family
coverage for health, dental, and vision benefits.

1.9.2 If a unit member and his/her spouse orldbgilomestic partner are both
employees of the District and one unit member ipleged full-time and the other
unit member is employed part-time, then the panetunit member may
participate in the Cash Back Option Program define8Bection 1.7 of this Article.

The District shall establish and maintaineding insurance committee. The committee
will recommend ongoing improvements in health deeefit packages.

20



ARTICLE VI: HEALTH AND WELFARE

Section 2 — Eligibility

2.1

2.2

2.3

2.4

2.5

2.6

Full-time unit members shall be consideredligghée to receive the full district health,
dental and vision benefit program. Unit membergpleged for less than full time shall be
eligible to receive said benefits with the distgontribution prorated in proportion to the
percentage of full-time assignment worked by thié mmembers. The District is
authorized to deduct the amount in excess of thetipge unit member’s prorated district
paid share of premiums from the unit member’s pagkhn order that said unit member’s
full premium may be met.

A unit member may continue health and dentaéfis while on district approved,
full-time, unpaid leave by paying the full premiynmrgcluding the District’s contribution,
for the duration of the leave.

Unit members on extended disability leave ptegliby Section 3, Article VI, of this
Agreement shall be eligible to receive the sameidipaid health, dental, and vision
group insurance they were receiving immediatelgrmio taking such leave.

Unit members shall become eligible for healimtal and vision benefits the first day of
the first month following a full month of employntenCoverage shall terminate on the
last day of the month in which the unit membeeisrinated, except as provided below:

24.1 For unit members who terminate employmegduime after having completed
a full school year of service, the District shalhtinue to pay full premiums
during July, August, and September for districtyided health, dental, and
vision coverage as defined in Sections 1.1, 1.@,1a8. The intent of this
section is to provide twelve (12) full months ohlkeéts. Provided that the
District continues to participate in CalPERS grougdical insurance and that
CalPERS does not permit the payment of premiumgefoninated
employees, the District shall pay unit memberscthets of COBRA
premiums for those months not covered by CalPERStder to ensure
twelve (12) months of uninterrupted coverage, thi¢ member will need to
enroll in COBRA coverage with the benefits spestal the Human
Resources department.

2.4.2 Health insurance for the family of deceasaitl members shall continue for
three (3) full months beyond the month in which tind member’s death
occurred.

Unit members with a temporary, one semesteracrshall be eligible for district paid
health insurance within the eligibility provisionSection 2.1 above.

Domestic Partners Eligibility
2.6.1 Unit member and partner are not able teebally married.

2.6.2 Unit member and partner are not relatedldgdor marriage.
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ARTICLE VI: HEALTH AND WELFARE

2.6.3 Neither unit member nor partner are marngeahother person.
2.6.4 Both partners are at least 18 years of age.
2.6.5 Both partners have signed under penaltegtipy a declaration of domestic

partnership.

2.6.6 Both partners have signed an affidavit dedeahey share a common
residence.
2.6.7 Both partners have signed an affidavit dewehey share responsibility for

basic living expenses incurred during the domesditnership.

2.6.8 Unit members must report to the benefiteefd dissolution of domestic
partnership. This report is to be made in a tirm&nner and no later than the
end of the month following the dissolution of trerfmership. A dissolution
will be treated as equivalent to divorce for betsgburposes.

2.6.9 All necessary forms and affidavits will begable in the District Human
Resources office.

Section 3 — Health Insurance for Retirees

3.1

Through CalPERS the District agrees to proguaifying unit members upon retirement
at age sixty-five (65) with eligibility to particgte in the CalPERS benefits program at
CalPERS Retiree Supplement Rates. Said retirdesegeive the district-paid minimum
benefit provided for health insurance for all enygles, active and retired. The minimum
amount shall be established by CalPERS.

In addition, a retiree whose eligibility status tfies him or her for district-paid, lifetime
retiree benefits shall receive a taxable servieditequal to the highest single active
premium for HMO coverage minus the minimum berefitount established by CalPERS.

The total dollar obligation of the District, eachay, to provide the benefits specified in
the paragraph immediately above shall not exce®#P0.(0.0088) of the prior year’s total
revenue limit sources income. In any year in whighcost of the health benefits for
retirees age sixty-five (65) and older as speciiiethe paragraph immediately above
exceeds 0.88% (0.0088) of the prior year’s toteénele limit sources income, retirees
sixty-five and older as specified in the paragrapimediately above shall contribute a
pro-rata amount based upon the level of premiundsgratheir behalf by the District, in
order to make up the difference between cost azmhie. The 0.88% (0.0088) revenue
limit cap on post-65 lifetime retiree benefits stually be applied to those individuals
receiving a Sequoia District retirement servicalitre

Eligible retirees who retire between the agesfof-five (55) and sixty-five (65) will be
eligible to remain on the district-paid group hkattsurance plans and participate in
CalPERS at the active employee rates until thegirage sixty- five (65).

At age sixty-five (65), if the retired eligible unmember is not eligible for Medicare A, at
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3.2

3.3

no cost to the retiree, the District agrees to beirse the retiree an amount up to the cost
of the premiums for Medicare B and the Medicareptepent offered by the District's
health carriers for verifiable expenditures for three’s health insurance premiums.

3.1.1 Eligibility for retiree benefits in CalPERSdetermined by CalPERS to be five
years of fully paid contributions as a member oRSTor PERS. All retirees past
or present who meet this minimum eligibility qued#tion and have retired or
subsequently will retire from Sequoia District $h eligible to receive retiree
benefits as described in paragraphs one and t&edtfon 3.1 above.

3.1.2 If aretiree over age sixty-five (65) mowesside of the CalPERS provider service
area and does not wish to rely only on Medicar¢ Rand Medicare Part B, the
District will continue to reimburse Medicare Part By addition, the District will
reimburse the retiree for the cost of an availamdeaged care program. This
reimbursement shall not exceed the average cassimigle active HMO premium.
In the event that no managed care program is dlajlthe District will reimburse
the retiree’s costs. The reimbursement will beteohto the average premium of
the District’s current year managed care progr&ar. retirees under age sixty-five
(65), the District will reimburse the retiree upth® average cost of a single active
HMO premium. This reimbursement benefit is eligibhly if the employee
relocates to an area where there is no CalPER#hwalider within a 30 mile
radius.

Unit members employed before February 26, 1888 ,who meet the following
conditions shall be eligible for district-paid himsainsurance pursuant to Section 3.1 and
shall be entitled to receive the service creditotielg district fully-paid lifetime retiree
benefits:

3.2.1 Employed by the District continuously foperiod of ten (10) years
immediately prior to retirement if retiring at agity-five (65) or older.

3.2.2 If retiring at less than age sixty-five (6&8nployed continuously by the
District for a period of ten (10) years immediatphor to retirement, and

A. Have accumulated a total of thirty (30) yeiarpublic education,
including the ten years with the District, or

B. Have accumulated one additional year in ikgidt for each year
under age sixty-five (65) at the time of ratient up to a total of ten
(10) additional years (minimum age for eligibilisrage 55).

3.2.3 Actually drawing retirement benefits frorther State Teachers’ Retirement
System or the Public Employees Retirement Systetne @ participant in the
Early Retirement Incentive Program.

3.24 Have been eligible for district paid heattburance while an active employee.

Unit members employed after February 26, 19B8ll have been employed by this
district continuously for a period of fifteen (1f@ars immediately prior to retirement
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instead of the ten (10) years required in Secti@aBove.

3.4 Unit members who retire and are receiving ik&idt-paid health insurance coverage
available to actively employed unit members magirehealth insurance coverage for the
retiree’s spouse/domestic partner, provided theeeetemits to CalPERS the full cost of
the spouse/domestic partner’s participation innte&lth insurance program.

3.5 For those unit members who have been laidraffsmbsequently rehired on a permanent
basis, the break in service caused by that layiiffoe treated as a leave of absence
without pay for purposes of calculating eligibilfyr retiree health benefits.

Section 4 — Reduced Assignment with Full RetiremerEredit

It is within the discretion of the District to grahalf-time teaching with full retirement
credit to eligible unit members pursuant to Edurattode Section 44922. No more than
five (5) unit members may participate at any oneeti Applications from eligible unit
members must be on file in the Human Resources®ifio later than April 15 of the year
prior to the first year of participation. Shouldifave slots be taken, a waiting list will be
established and ranked on a first-come basis.

Section 5—Flexible Spending Account Plan

The District will offer a flexible spending, depbant care/excess medical cost
reimbursement account plan under Section 125 dhtieenal Revenue Code (IRC). (A
Flexible Spending Account (FSA) allows unit memherglesignate a certain amount of
taxable income on a pre-tax basis to pay for oygamket medical and dependent care
expenses.)
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ARTICLE VI

LEAVES

Section 1 — Sick Leave

11

1.2

1.3

14

15

1.6

1.7

1.8

Full-time members of the unit employed five ¢ays a week shall be entitled to ten (10)
days of leave of absence for a year of service. Mamof the unit employed less than full
time for a year of service shall be entitled ta r@portion of ten (10) days’ leave of
absence as the amount of employment bears tarfdl t

Unit members may use the sick leave providedigsection for the purposes of iliness or
injury, personal necessity, or for the purposesdesd in the Healthy Workplace Family
Act of 2014. It is understood that any referencehis agreement to sick leave or personal
necessity leave refers to the sick leave grant&eation 1 of this article.

The sick leave entitlement for the year shaltiedited to the unit member at the
beginning of the year. Unused sick leave shalidmimulated from year to year.

Members of the unit who are absent must fofoacedures established by the District to
notify their school or department of their imperglatosence, and the anticipated duration
of the absence. Teaching members of the unit natgthe District of absence as soon
as the necessity to be absent becomes known tomtheember, but must call in no later
than ninety minutes prior to the unit member’stfieaching period of the day of the
absence. For unit members assigned other thassrabm assignment, said notification
must be made not later than the start of the wagk d

Whenever possible, teaching members of theshait notify their school secretary or
automated substitute system by 2:00 p.m. of theoflapsence if they are unable to return
from the absence.

Repeated failure to follow the procedures medliin Sections 1.3 and 1.4 above will be
cause for ineligibility for the paid leave in quest

The Superintendent or designee may requirenewes in his/her opinion the efficiency of
and general welfare of district operations reqitjra unit member to provide a written
statement from a medical doctor verifying the natmd degree of the illness. A unit
member will be notified in writing when such vecdition is to be required. The
verification shall be on forms supplied by the Dt with any medical cost of
completing the form to be borne by the unit memhgénit members absent due to
surgery, serious injury or illness, or absent fee {5) consecutive, assigned work days,
shall be required to submit a medical releasedo firincipal or immediate supervisor
prior to being permitted to return to work.

Members of the unit unable to schedule medicdkental appointments at times other

than during working hours shall be permitted tabeent from work up to one (1) hour
without charging the absence to sick leave. Tewchiembers of the unit shall use
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preparation or conference periods for this purpdedghe event absences for medical and
dental appointments are frequent in number, therades regardless of time, shall be
charged to sick leave.

Section 2 — Industrial Accident or lliness Leave

2.1

2.2

2.3

2.4

2.5

2.6

2.7

2.8

Members of the unit who sustain an injury lreigs arising directly out of and in the
course and scope of their employment shall beldéidgor a maximum of sixty (60)
working days’ paid leave in any one fiscal yeahisTleave shall not be accumulated from
year to year.

Industrial accident or iliness leave will commoe on the first day of absence provided the
unit member submits a doctor’s first report of wotkiry to the Human Resources Office.

Payment for wages lost on any day shall nognnddded to an award granted under
Worker's Compensation laws of this state, exceedchttrmal wage for the day.

Industrial accident or illness leave will beweed by one (1) day for each day of
authorized absence, regardless of a compensatiaramade under Worker’s
Compensation.

When an industrial accident or illness occtis @me when the full sixty (60) days will
overlap into the next fiscal year, the unit memdimall be entitled to only that amount
remaining at the end of the fiscal year in whio# itidustrial injury or illness occurred, for
the same illness or injury.

Unit members shall become eligible for indadtnjury or illness leave upon completion
of six (6) months’ employment with the District. aVer of this eligibility period is at the
discretion of the Superintendent.

Industrial Accident or lliness Leave is to lsed prior to using normal sick leave benefits.
When entitlement to Industrial Accident or llindssave under this section has been
exhausted, entitlement to other sick leave wilubed. If, however, a unit member is still
receiving temporary disability payments under therk@r's Compensation laws of this
state at the time of the exhaustion of benefiteutlis section, s/he shall be entitled to
use only so much of his/her accumulated and availadrmal sick leave which, when
added to the Worker's Compensation award, proviolea day’s pay at the regular rate of

pay.

Prior to being permitted to return to work framdustrial accident or illness leave, unit
members must submit a medical release to theicipahor immediate supervisor.

Section 3 — Extended Disability Leave

3.1

When a member of the unit is absent from datgacount of illness or accident, whether
or not the absence arises out of or in the coursenployment of the unit member, and
accrued sick leave has been exhausted, the empkogkgible for extended disability for
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3.2

a period of five months. Use of sick leave, inchglaccumulated sick leave, and the five-
month period shall run consecutively. The amowautted from the salary due the unit
member shall be the day-to-day or long-term sulistiteacher rate of pay, as applicable,
and shall not exceed 50% of the unit member’s atisalary which shall be prorated
based upon the unit member’s current salary whieli be prorated based upon the unit
member’s current assignment and shall not excéed full time equivalent position
salary.

Extended disability is defined as disabilityiarig, continuous, and indefinite duration
which prevents an employee from performing his(igral duties. Extended disability
leave is not intended to be used for illness oftstharation.

Section 4 — Family Leave Partnership Act

4.1

4.2

4.3

The Family School Partnership Act applies tepts, guardians, or grandparents having
custody of one or more children in kindergartemtigh 13" grade.

The employee may take up to forty hours eabbagyear, but not more than eight hours
in any calendar month of the school year, to pigdte in activities of the school, if
the employee gives prior and reasonable notitee@mployer of the planned absence.

Leave taken pursuant to this section will bented as a leave of absence pursuant to
Section 1.1.

Section 5 — Maternity and Parental Leave

5.1

5.2

5.3

Disabilities caused or contributed to by premya miscarriage, childbirth, and recovery
there from shall be treated as temporary disatslitand the employee so disabled shall be
eligible to use her accumulated sick leave durmggperiod of disability, and shall be
eligible for the benefits provided by Section 1luf Article for absences necessitated by
disability related to pregnancy, miscarriage, dhiitih, and recovery. The length of the
disability leave shall be determined and certifreavriting by the employee and the
employee’s physician.

In addition to all other leaves provided fothis Article, unit members may take up to ten
(10) consecutive days of sick leave for purposksding to birth, adoption, or initiation of
legal guardianship of a new child to a family.sikk leave is exhausted, this will revert to
differential pay as defined in section 3.1 of tArticle. While on leave, unit members
shall continue to receive District paid health avedfare benefits, as provided for
elsewhere in this Agreement. The ten (10) daysigeal in this Section shall occur
concurrently within the twelve (12) weeks providadlaw. Such leave must commence
as soon as the unit member is medically eligibleetorn to work or as soon as the
adopted child is physically placed in the unit men'gcustody or a child’s legal
guardianship is changed in accordance with the [&ls leave shall not supplant other
appropriate leave granted in this article.

The District will also grant unpaid child cdeave. The maximum length of such leave
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shall be twelve (12) months. However, if the emplgg return date falls mid-semester,
leave shall be extended such that the employemeeta work at the beginning of the
next full semester. Unit members may request &nesion up to twelve (12) additional
months.

5.4  Unit members will be granted, upon request, @alays of absence with full pay at the
time of the birth or adoption of his/her child. Foultiple births or multiple adoptions,
unit members will be granted, upon request, therabeferenced two (2) days of absence
with full pay for each child.

Section 6 — Military Leave

6.1 Military leave of absence shall be grantedrasgiged for in the Military and Veteran’s
Code of the State of California. Military orders shibe verified in advance by filing with
the Human Resources Office a copy of the militadeos requiring military duty.

6.2 If active reserve duty is required, whenevessfiae leave pursuant to this section will be
scheduled during non-teaching times of the year.

Section 7 — Bereavement Leave

7.1 Unit members shall be permitted up to a maxinofifive (5) days of leave with full pay
for necessary absence, not necessarily consecititles event of the death of any
member of the employee’s immediate family. “Imnagdifamily” as used in this section
includes husband; wife; domestic partner; motheghdr; sister; brother; sister-in-law;
brother-in-law; son, daughter; mother-in-law; fatirelaw; grandfather; grandmother;
son-in-law; daughter-in-law; grandchild; aunt; wdtep children and step parents or any
relative of either spouse/domestic partner livimghe immediate household of the unit
member.

7.2  The Assistant Superintendent of Human ResoutitesSuperintendent, or designee, may,
upon request, grant bereavement leave in spectainstances for the death of an
individual not identified under Section 8.1 above.

7.3 Members shall follow district procedures fgpaging absences whenever possible.

Section 8 — Jury Duty and Other Legal Responsibilies

8.1 The District agrees to grant to members obtmgaining unit regularly called for jury
duty in the manner provided by law, or as a witrssuant to subpoena when the unit
member is not a party of interest, leave of absentteout loss of pay for time the
employee is required to perform jury duty or tosbeitness during the employee’s
regularly assigned working hours. Employees sleddor jury or witness duty must
notify the District of service date(s) upon receiyisaid notice from officers of the Court.
The District shall pay the employee the differentany, between the employee’s regular
rate of pay and the amount received for jury oness duty, less meals, travel, and
parking allowances. Employees are required tamatuwork during any day or portion
thereof in which jury duty or witness services ao¢ required. The District may require
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verification of jury or witness duty prior to orlssequent to providing jury duty or
witness compensation.

8.2  The unit member shall transmit to the DistBasiness Office any juror’s or witness’ fees
exclusive of meals, mileage, and/or parking feed fmathe member for jury service
performed during the regular work year. The wor&ryje described in Article IV of the
collective bargaining agreement.

Section 9 — Leave Without Pay
9.1 Full-time Leave Without Pay

9.1.1 Upon recommendation of the Superintendedesignee, full-time leaves of
absence without pay may be granted in the fullrdigan of the Board of
Trustees to unit members for a semester or a yedesignated by the Board
under the following conditions:

A.  That the purpose of the full-time leave of@fse is for one of the following
reasons:

(1) liness or other equally grave emergency

(2) Advanced professional or academic training

(3) Travel that would enhance the performanahefunit member in the
job assignment

(4) Family responsibilities

(5) Other reasons deemed satisfactory to ther§upndent and Board of
Trustees.

B. That the leave not have the full or partialgmse of accepting alternate
employment in another school district, but thatuhé& member may accept
such employment during the leave if the purpost@lieave is fulfilled.

C. That the unit member shall have served at tgas (1) year on tenure at the
start of the leave, except for those leaves undeti® A-(1) above made
necessary by illness or other equally grave emesgen

D. That fall semester leaves of absence will radiyrbe granted only under the
following conditions:

(1) lliness or other equally grave emergencthenimmediate family of the
unit member

(2)  Any other purposes indicated above that cdy loe accomplished
during the fall semester.

9.1.2 Unit members returning from leaves of absenid be given credit on the
salary schedule for completed course work in lifté whe provisions of this
Agreement upon filing official transcripts with tlBvision of Human
Resources.
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9.14
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The Superintendent may recommend that tlaedBaf Trustees deny any
leave without pay request when that particularégavdeemed not in the best
interests of the school or the District.

Unit members requesting a leave of abseitbewt pay for the full year or
Fall semester must do so prior to March 1 of ther yeeceding the year the
leave is requested. Leaves of absence for theag@pemester must be
requested prior to November 1. All requests favés of absence without
pay shall be on district approved forms submittethe Assistant
Superintendent of Human Resources. In the casa tim@mber applies for a
leave to undertake a specific course of study amdibsequently not admitted
to the program to which they have applied, the memétains the right to
rescind their leave request no later than May & diit member will indicate
that he/she is applying to undertake a specifiesmof study by attaching
documentation as to his/her application to sucbegific course of study
prior to March 1.

9.1.5 Unit members on leave of absence pursuahtgsection for the full year or

spring semester must notify the Assistant Superdeat of Human Resources
in writing on or before March 1 that it is theit@émtion to return to service for
the next school year. Unit members on leave fofahesemester must notify
the Assistant Superintendent of Human Resourcesiiimg by November 1
that it is their intention to return to service the spring semester. Failure to
properly notify the District of intention to retuta service shall subject the
employee to termination pursuant to Education Coelgion 44842.

9.2 Part-time - Leave Without Pay

9.2.1

9.2.2

Upon the recommendation of the Superintenoledesignee, part-time leaves
of absence without pay may be granted in the fsirétion of the Board of
Trustees to unit members for the spring semestdlgrear as designated by
the Board under the following conditions:

The timelines related to submission of retpitor part-time leaves will be the
same as those timelines for full-time leaves.

That the purpose of the part-time leave okals is for one of the following
reasons:

(1) lliness or other equally grave emergency

(2) Advanced professional or academic training

(3) lliness or other equally grave emergencthanimmediate family of the
unit member

(4) Family responsibilities related to care bildren, an ill or disabled
spouse/domestic partner or a parent (by blood oriagg)

(5) Desire to reduce assignment due to age,ipgmetirement, or other
good cause

(6) Other reasons deemed satisfactory to ther8upndent and the Board
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of Trustees.
B. That the leave not have the full or partialgmse of accepting alternate
employment in another school district, but thatuhé& member may accept

such employment during the leave if the purpost@lieave is fulfilled.

9.3  The Superintendent, or designee, may waivértieines in Sections 10.1 and 10.2 above
when in his/her opinion it is in the best interafsthe District to do so.

Section 10 — lliness in the Immediate Family

10.1 A unit member may be granted up to four dappsence per fiscal year with full pay
because of serious illness in the immediate faofithe unit member requiring the actual
presence of that unit member.

10.2 “Immediate family” as used in this section meapouse/domestic partner, child, father,
mother, father-in-law; mother-in-law; grandparegrgndchild; or any relative living in the
immediate household of the employee.

10.3 Approval for leave under this section shalbb&ined from the Assistant Superintendent,
Human Resources.

10.4 Leave pursuant to this section is availablerwpregnancy and delivery require a unit
member’s presence.

Section 11 — Sabbatical Leave

11.1 Purpose — Sabbatical leaves, which may incductemponent of travel, may be granted
for the following purposes:

11.1.1 To work on a project that directly relai@she performance of the applicant’s
present assignment, to the operation of the depattof which s/he is a
member, to the school of which s/he is a membeg tre District.

11.1.2 To attend a college or university for ceusork — eight (8) semester units
per semester of leave to be completed prior tamdétom leave.

11.1.3 To undertake a personal plan of study.
11.1.4 For a combination of any of the four pregiy mentioned categories.

11.2 Length of Sabbatical Leaves — Sabbatical keavey be granted for the following periods
of time:

11.2.1 One (1) year, compensated at sixty pe(&83b) of the salary of the unit
member, or

11.2.2 One (1) semester, compensated at eightemie(80%) of the salary of the
unit member for the semester on sabbatical leave
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11.3 Application Procedure — Application for leguesuant to this Article shall be submitted
in writing on district approved forms by February.

11.4 Application Review and Approval

11.4.1

11.4.2

11.4.3

11.5 Eligibility

1151

11.5.2

11.5.3

11.5.4

Each year the Superintendent or designikestablish a Sabbatical Leave
Committee comprised of three (3) certificated staéimbers selected by
SDTA and three (3) certificated staff members amped by the
Superintendent or designee. The Assistant Supedent, Human
Resources, or designee shall chair the Commitiée. Committee will
review, evaluate, and rank order applications angdrd its
recommendations to the Superintendent.

The Superintendent will review the servaeords of the applicants and the
recommendations of the Sabbatical Leave Committgeerhis/her own
analysis of the quality of the applications, andsant his/her sabbatical leave
recommendations to the Board of Trustees by thedasking day in March.
Upon the Superintendent’s determination, and gadhe Board meeting at
which the Superintendent’s recommendations shatbbsidered, the
Assistant Superintendent of Human Resources oguaesiwill notify the
applicant of such recommendations.

The Board will act to grant or deny saliadsi no later than the regular Board
meeting following presentation of the Superintenda®commendations to
the Board.

A unit member who has completed sevenr(#)are years of continuous
service in the District, and who is tenured attthree of application, may
apply for a sabbatical leave of absence. To lytbédi for sabbatical leave the
unit member must have a minimum of seven (7) carisecyears of paid
service between sabbaticals.

Leaves of absence granted by the Distnadt aot be considered a break in
service for the purposes of this Article, but simalt be credited as service in
computing the seven (7) years in Section 11.5.Y@bo

The number of unit members granted saldid¢iave in any year shall not
exceed five percent (5%) of the bargaining unisdabon full-time
equivalents. Provided all eligibility, applicaticend review standards are
met, each year for the duration of this AgreemeatDistrict will grant
sabbatical leaves within the percentage providetigsection when such
leaves can be granted at no cost to the Dist@ast calculations will be
based on information available as of February 15.

To be eligible for sabbatical leave, a omember must have met two or more
of the three designated standards on his/her raosht Formal Conference
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evaluation or have a satisfactory performance e on the most recent
Formal Conference evaluation.

The Superintendent will establish a ramlepfrom those qualified for
sabbatical leave as soon after January 15 as atrainrely practicable.
Priority for this rank order shall be establishgdiiie number of years the
applicant has been employed in this district simséher most recent hire
date. If the applicant has had a previous datatbdeave, the number of years
of service for this purpose shall be those sineeptlevious sabbatical leave.
Unit members with two (2) previous sabbaticals Idbalplaced at the bottom
of the eligibility list.

11.6 Miscellaneous

11.6.1

11.6.2

11.6.3

11.6.4

11.6.5

11.6.6

Upon being granted sabbatical leave, titemgmber will sign an agreement
to return to the District for twice the lengthtbe sabbatical leave. A bond
securing this agreement will be required of theé oréember, the cost to be
equally shared by the District and the recipient.

Full step advancement credit will be grdrte the salary schedule for
sabbatical leave.

Within sixty (60) calendar days after ratng to duty following a sabbatical
leave, each sabbatical recipient shall submit iitivgrto the Human
Resources Office on district approved forms, artth @ppropriate support
materials, evidence of completion of the programwbich the leave was
granted. A report to the board will be schedulmdaf board meeting within
the first semester of the unit member’s return fi®abbatical.

The program for which the sabbatical Ida\granted will be carried out
without substantial deviation unless there is pajgproval in writing from the
Assistant Superintendent, Human Resources. Faddurarry out all or part
of the approved program for which the leave is ggdmay be cause for the
District to recover all or part of the amount ohgoensation paid to the
employee during the sabbatical leave of absence.

Unit members who wish to decline sabbatezales granted by the Board of
Trustees must have prior approval from the Assissaiperintendent, Human
Resources. Requests for cancellations of sabbldeaes shall be made in
writing to the Assistant Superintendent, Human Resgs. Requests may be
denied based on staffing needs.

The District will make available to unit mieers granted sabbatical leave
information regarding the options that are avaddbl State Teachers’
Retirement System contributions.

Section 12 — Professional Service Leave
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12.1 Upon approval of the Superintendent or desiga#icers and official representatives of
civic, fraternal, or service organizations may keenptted to attend the conferences and
conventions of these groups when the meetingsrdeences, including travel time, do
not exceed five (5) school days within any onefiggal year. For each day of absence
the District will deduct from the salary of the timembers using leave pursuant to this
section an amount equal to the daily rate of payfsubstitute teacher. Any expenses
incurred by the unit member shall be paid by thié member.

12.2  Upon approval of and subject to rules andlegigms determined by the Superintendent or
designee, a unit member may be granted leave anthef the school year to attend a
convention or summer institute which requires atégrce before the last day of required
service in the school year. The cost of the sulistg pay will be deducted from the unit
member’s salary for those days on which a substitutequired.

12.3 The Superintendent or designee may grant keaweit members to provide professional
service on school days to an educational agenoygamization other than the District,
with due consideration for the needs of the Distiad the benefit of such service to the
District, to education at large, and to the prafasal growth of the employee. If the unit
member receives for such service a fee which iatgreghan necessary expenses, the
District will deduct this amount from the membesalary on a prorated, day-for-day
basis, up to but not exceeding the daily rate gffpaa substitute teacher.

12.4  Approval for leave pursuant to this sectiorstiae obtained prior to its use.

Section 13 — Catastrophic Leave

13.1  Eligibility — Bargaining unit members may apfdr and be eligible to receive catastrophic
leave pursuant to the following:

13.1.1 The unit member is suffering from an incatpéing iliness or injury which is
expected to continue for an extended period of,tameverified by the attending
physician, and which prevents the unit member fpemiorming his/her
regularly assigned work. Verification shall satliche diagnosis, prognosis
and expected length of absence.

13.1.2 The time off work must create a financaidship for the unit member because
he or she has exhausted all accrued sick leavargnother paid time.

13.1.3 Eligibility for catastrophic leave creditsai run concurrently with extended
disability leave pursuant to Section 3 of thiscégtand may be used only during
the current school year. The unit member may lgam may be granted days
of catastrophic leave in subsequent school yelt®deto the same
illness/accident absence.

13.1.4 Unit members will not be eligible to useastiophic leave credits unless they have
previously donated sick leave credits to the reseRreviously donated as used in this
paragraph means having donated sick leave creditsgdhe annual period as defined in
subsection 13.2.3 below.

34



ARTICLE VII:

13.2

13.3

13.1.5

LEAVES

Catastrophic leave credits may be usediohlyl day increments.

Procedures for Contributing Sick Leave Credit

13.2.1

13.2.2

13.2.3

13.2.4

13.2.5

13.2.6

Unit members may contribute only one selvé day in any one fiscal year.

Only unit members who have contributed Beke days to the catastrophic
leave bank will be eligible to apply for catastrapleave. In any school year
during which the catastrophic leave bank is prei@¢d have a balance of
fifty (50) or less days, unit members shall be firedi and asked to contribute
a sick leave day by a date determined by the Catdst Leave Committee.

To remain eligible, members must contribute sio& leave day when there is
a solicitation. Members who have exhausted thek Igiave at the time of a
solicitation may pledge one sick leave day fromrthext year’s leave to
remain eligible. Catastrophic leave shall not bailable if the sick leave day
credits in the catastrophic leave bank reach zero."

Sick leave credits may be contributed &oiyn July 1 through October 1 of
each school year. Unit members employed by thei®iafter October 1 may
donate to the sick leave bank within the firsttyhaalendar days of
employment.

Contributions of sick leave credits areviacable and shall be for a full day
only.

Only unit members who have contributed dayise catastrophic leave bank are
eligible to use it.

Unit members who have used days of capdstréeave must contribute one day
prior to October 1 of the subsequent school yearder to regain eligibility for
catastrophic leave.

Joint Association-District Catastrophic Le@&ammittee

13.3.1

13.3.2

A joint Association-District Committee conged of two representatives and an
alternate of each party shall administer the prongsof this article.

The duties of the joint committee establishy this section shall include the
following:

13.3.21 Determine and certify that the unit rhems eligible for
catastrophic leave based on the severity of thes#i/accident and
physician’s verification of illness/disability.

13.3.2.2 Determine the number of days to betgdaif any, considering
such factors as the anticipated duration of thesi, previous use
of sick leave and leave pursuant to this sectiod length of
service.
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13.3.2.3 Establish procedures for requesting@ndonating catastrophic
leave credits. Any procedures established she# tize express
approval of both parties. The committee shatlprudently to
ensure that a sufficient number of days are irc#tastrophic leave
bank to meet anticipated needs.

13.3.24 Approve and designate appropriate féomdonating and
requesting catastrophic leave credits.

13.3.25 Determine method of proration for $&zve days returned to
donor upon discontinuance of the program.

13.3.3 The joint committee may request that aiGpy for catastrophic leave apply
for STRS disability allowance in lieu of using tleave provided in this section.

13.4 Miscellaneous

13.4.1 Unit members do not accrue sick leave wisileg catastrophic leave credits.

13.4.2 Unit members receiving workers’ compensabienefits for industrial
illness/injury shall not be entitled to use catgsiic leave credits provided in
this section.

13.4.3 Approval or denial of catastrophic leavguests by the joint committee shall

not be subject to appeal or subject to the pravisad Article X-Grievance
Procedure of this Agreement.

13.4.4 District-paid health and welfare benetfitallsend when extended disability
leave (differential pay) provided in Section 3ubtarticle would have ended
had catastrophic leave not been granted. Unit raesnising catastrophic leave
credits beyond the five months of disability leavay continue health and
welfare benefit coverage by paying the approppateniums.

13.4.5 Catastrophic leave, if granted, shall ootmence until all sick leave is
exhausted, or ten days after illness commenceshewer is later.
Section 14 - Other Leave

Additional leave may be granted with or withouy pathe complete discretion of the
Superintendent or designee.

Section 15 - Unpaid Family Medical Leave
Family Medical Leave pursuant to the federal Famiédical Leave Act and the California
Family Rights Act shall be granted in accordandé wie state and federal statutes and
regulations.
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ARTICLE VI

PROCEDURES FOR EVALUATION

Section 1 General Provisions

11

1.2

1.3

14

The District shall provide for the evaluation of @hit members using one of the

following formats: (1) Formal Conference evaluatmr (2) Self-Assessment evaluation.
Probationary unit members shall be evaluated eyesy using the Formal Conference
format. Unit members with permanent status shakVvmluated every other year using the
Formal Conference format or the Self-Assessmemdoif Article VIII, Section 6 is
applicable. At the discretion of the principalrpanent status members may skip one
evaluation cycle. Those members who have seleatskip a cycle will be notified by the
principal within 30 calendar day following the tingork day of the school year for unit
members.

1.1.1 Formal Conference evaluations require ideatibn of three (3) standards, and
for a classroom teacher, a minimum of three forchedsroom observations
conducted by the designated evaluator.

1.1.2 Self-Assessment evaluation requires agreebstween evaluator and unit
member regarding three (3) standards to be assasdeissessment methods as
described in section 6.2 of this article.

1.1.3 A permanent unit member will be on Formal f&mence evaluation at least once
in every six (6) years.

1.1.4 Consulting teachers will be eligible for S&Hfsessment, not withstanding other
provisions in this article.

The evaluator shall be any certificated adrtriaisr at the same school site as the unit
member so designated by district management. roambers shall not evaluate other
bargaining unit members.

Unit members who are to be evaluated will bactdied by the principal or program
administrator within thirty (30) calendar days &olling the first work day of the school
year for unit members or within thirty (30) calendays of initial employment,
whichever is later. Such notice will contain aebexplanation of evaluation procedures
and will include a copy of the Standards, the Kégntents, the Performance Evaluation
Rubric (herein referred to as the Rubric) for deiaing whether or not the Key Elements
have been met, and a sample copy of documentsoamg fo be used. Other bargaining
unit members will receive similarly purposed anigvant documents at this same time.

With the exception of classroom teachers assign participate in the Partnership
Program, unit members scheduled for evaluationivaile the right to one (1) change in
designated evaluator, provided the request is mtidethe notification provided in
Section 1.3 above and before the preliminary revdenference provided in Section 1.5
below. The request shall be in writing.
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15

1.6

1.4.1 A Referred Teacher will be evaluated by iteefmincipal while participating in
the Partnership Program.

1.4.2 Inthe case of Redwood Continuation Schtbelmember may request a change of
evaluator to an administrator selected by the AasisSuperintendent of Human
Resources.

At least one (1) preliminary conference willhedd within fifty (50) calendar days
following the first work day of the school year fanit members or sixty (60) calendar
days for those on Self Assessment at which timetadéuator and evaluatee will
determine the nature of the assessment that wdbibe, prepare the Pre Evaluation
Conference form and review the manner in whichetreduation will be carried out.

1.5.1 Any Standard on which a teacher referretieéd?artnership Program receives a
designation of "Not Met" shall be included in therfal Conference evaluation
during the Partnership Program year.

The Association and the District shall mutualgyee to forms used to initiate evaluation
goals and objectives and to summarize an annullai@n. Current forms are included in
Exhibit 2 of this Agreement and shall remain in usél modified by mutual agreement

Section 2 - Assessment Methods

2.1

2.2

2.3

2.4

The California Standards for the Teaching €sibn, most recently adopted by the State,
shall provide the basis for the evaluation of alass teachers and shall provide the
foundation for assistance provided.

2.1.1 These Standards are adopted for the solegengf providing assistance to
classroom teachers and recognizing and supportialbityinstruction.

The evaluation of classroom teachers shalblsed on three (3) of the six (6) standards
agreed to by the evaluator and the teacher inréneyaluation conference as the designated
standards. If there is a difference of opiniomndientifying these standards: one (1) Standard
shall be identified by the classroom teacher ara(®y Standards by the evaluator.

With the approval of the principal and in cdtetion with the evaluatee, the evaluator
may substitute an alternative Standard as the nlgtgid Standard if a need is so
determined. The evaluatee continues to retaimigihe to select one (1) of the three (3)
designated standards pursuant to Section 2.2ftticle. This action shall be taken by
the end of the first quarter.

In-service training related to evaluation basedhe California Standards for the Teaching
Profession shall be conducted for administratotscdfered to classroom teachers.

Section 3 - Assessment Procedures
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3.1

3.2

3.3

3.4

3.5

3.6

3.7

Evaluation will be based upon the Key Elementhe Standards. The assessment
methods may include: formal classroom observatidrap-in visits, examples of student
work, review of teacher developed lessons and wookucts, and information relating to
teacher implementation of board adopted contentstals and standards of student
progress adopted by the board.

The nature of the permanent classroom teacssignment, the subject matter, grade
level taught and the area in which the teachebkas credentialed will assist in
determining the emphasis which will be placed anKley Elements.

Classroom observations will be a key sourcevafence for the teacher evaluation.
Ordinarily, teachers on Formal Conference evalmatidl be observed on three (3)
occasions, or for two full block periods. If aftero observations of a permanent
classroom teacher, the evaluator determines thiiraé of the designated standards have
been met, then a third required observation maydieed by mutual agreement of the
unit member and the evaluator.

3.3.1 Non-tenured unit members will have at ¢t formal observation and
post-observation conference prior to the Wintesdg.

The duration of at least one classroom observahall be a full class period. Ordinarily,
all other classroom observations pursuant to Se@&i8 shall be for a minimum of forty-
five (45) minutes, however, in no circumstances anl observation be less than thirty
(30) minutes.

In the event the evaluator observes conditiomise first or second observation that may
lead to an "Unsatisfactory" evaluation, the duratd subsequent observatiopghall be

for an entire class period. In the event the etalucannot observe for at least 90% of the
period, the observation shall be considered a "drysit” and an additional observation
will be scheduled.

Classroom observations will be scheduled wighunit member at least three days in
advance. Observations may be scheduled with hessthree (3) days notice by mutual
consent. The classroom teacher may request aBderétion Conference at the time of
notification. The evaluatee will provide the evdlraa completed Observation Planning
Form at least one (1) day prior to each formal olzg®n. Observation Planning Forms
may be provided with less than one day of noticenbyual consentThe evaluator
reserves the right to conduct unscheduled "dropisits for those observations that
exceed the minimum amount listed in section 3.hisfarticle. In the event that the
evaluator cancels a scheduled classroom obsery#t®uninit member may waive the
requirement to submit a completed Observation RtgniRorm for the subsequently
rescheduled observation. If under these circunostathe Pre-Observation Planning
Form is waived, the teacher shall participate pmexobservation conference.

Classroom observations shall be followed bgrgarence with written feedback within
10 days of the observation.
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3.7.1 The post-observation conference shall delfigeedback on every standard
selected for the evaluation including an indmatihat each Key Elements
of the standards was “Met”, “Needs Improvemeat™Not Observed”.

3.8 A unit member shall not be assessed basedthpaesults of standardized norm referenced
test.

3.9 A unit member's evaluation shall not be bagezhthis/her personal life or lifestyle.

Section 4 - Selection of Assessment Methods

4.1  The evaluator and evaluatee shall attempt to@ly agree on assessment methods.
However, the evaluator shall make the final deteatidon of the actual assessment
methods for each evaluatee. If a unit member dacowcur in this determination, s/he
shall so advise the evaluator and the immediatersigor of the evaluator, who shall then
confer with both the evaluatee and the evaluatdrmaake a final determination.

The unit member may attach to the final determamatiis or her disagreement with the
evaluator’s identified assessment methods.

Section 5 - Final Evaluation

5.1 Afinal overall evaluation rating for a permanelassroom teacher shall only be made
when the unit member is found to be "Unsatisfactotf/no unsatisfactory rating is made,
the teacher is determined to have satisfactoritgpleted the evaluation process.

A final overall evaluation for unit members othiean classroom teachers shall be
determined as “satisfactory” or “unsatisfactory.”

5.2 A classroom teacher in probationary status willlmegiven an overall rating on his/her
Final Evaluation. Key Elements on the Probatiorigggcher Performance Evaluation
Form will only be marked “Met” or “Needs ImproveménA classroom teacher in
temporary status who is placed on formal confer@wveduation may receive an overall
rating of “Unsatisfactory.”

5.3 A standard is determined to have been memgrity of the Key Elements which
support a specific standard have been marked "bte# classroom teacher's Formal
Performance Evaluation Form.

5.3.1 The Rubric will be used to determine whetiranot a Key Element has been met.
The Rubric is included as an exhibit in this Agreain

5.3.1.1 Since the Key Element Rubric performandeators may be listed
more than once in support of a Key Element, comata® will be taken
when using such indicators to support evidenceaitire to meet a Key
Element or a standard.

54 In preparing the Final Evaluation the evaluatall rely upon data collected through
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5.5

5.6

5.7

5.8

5.9

5.10

observations, collection of relevant data as dbedrin Section 3.1, and evaluation
conferences with the evaluatee.

An overall Unsatisfactory rating will be detened when the permanent classroom
teacher fails to meet at least two of the threégtiesed standards. (Or a standard
subsequently substituted by the end of the firsirigu).

5.5.1 An "Unsatisfactory" rating on the final forhexaluation form of a permanent
classroom teacher will be accompanied by relateldspecifically documented
evidence on each Standard, which is determineeé tiNbt Met."

In circumstances where, in the principal’s gssfonal judgment, student learning is in
serious jeopardy or where the work of others isatiegly impacted to a serious degree, a
determination of "Unsatisfactory" for a permandassroom teacher may be made if only
one standard is designated as "Not Met."

A rating of Unsatisfactory on the Final Perfarme Evaluation Form for a permanent
classroom teacher shall result in a referral toRtgnership Program.

A copy of the final evaluation shall be giverttte unit member no later than 30 calendar
days prior to the end of the school year. The mn@iber will be given the opportunity to
discuss the evaluation with the evaluator. Thé mmember shall sign the evaluation form
signifying only that s/he has read the documenthaslbeen provided the opportunity of
attaching a written response within ten (10) schiagls. The evaluation and the response
shall be placed in the unit member's personnel file

The evaluator may recommend that a permanent olassteacher who does not meet one
of the three designated Standards be returnedrtodf&onference Evaluation and/or
participate in the Partnership Program as a Vokmieacher in the succeeding year
under either of the following conditions:

1. The teacher has five (5) Key Elements within thre¢hdesignated Standards
determined as “Not Met.”

2. The teacher has a combination of seven (7) or ikeyeElements within the three
designated Standards determined as “Not Met” oettlddmprovement.”

In each instance the teacher will return to For@@hference to work to improve on the
designated Standards and Key Elements that weleeth&ilot Met” or “Needs
Improvement.” If the teacher volunteers to pap@éte in the Partnership Program, the
teacher will meet with the principal between Adrihnd May 1 to provide a self-report of
his or her participation in the program. No writtecord will be kept from this meeting.

A unit member assigned to participate in the Pastrip Program who is determined to
have met at least two (2) standards on his/herwoeat final evaluation during the year
of participation will return to the normal two yearaluation cycle unless otherwise
determined on the Principal's Recommendation Form.
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5.11

Procedures for dismissing probationary uninimers during the school year are found in
Board Policy 4117. Procedures for terminating ptamary unit members at the end of

the school year are found in Education Code Sed#@85(b) and 44929.21.

Section 6 - Self-Assessment

6.1

6.2

6.3

6.4

6.5

A permanent unit member scheduled for an etialuavho has been determined to have
met standards on his/her two most recent evalumtisra permanent employee may
request to use the Self-Assessment format. Tineipal has the right to deny this
request. The denial must be in writing and stagerationale for the denial.

6.1.1 If arequest for Self-Assessment is denteglLnit member has the right of appeal
to the Assistant Superintendent, Human Resourgeseeting will be held at
which the evaluatee has the right to representafidre decision of the Assistant
Superintendent shall be delivered in writing anfinal, and not subject to
grievance. Any documentation prepared or createithgl the denial or appeal
process shall not become part of the unit memliparmanent personnel file.

6.1.2 If self-assessment is denied, the unit mersibalt be placed on Formal
Assessment Format. A unit member denied self aissd shall have the right to
one change in evaluator as describe in Sectionlh.the case of Redwood
Continuation School, the member may request a éhahgvaluator to a district
administrator selected by the Assistant Superirgehdf Human Resources.

Within fifty (50) calendar days following thedt work day of the school year for unit
members, the unit member and the designated evalstzdll meet and mutually agree
upon the standards to be assessed and the assesstierds by completing a
Performance Evaluation Form (Form A) Teacher Ssefessment.

The teacher will conduct the assessment améafdrto the assigned evaluator the
completed Self Assessment Final Report Form. ohma fill be submitted forty-five
(45) calendar days before the end of the schoal yea

The evaluator will review the self-assessmeadtraake a final evaluation determination
of "Satisfactorily Completed" or "UnsatisfactoriGompleted."

6.4.1 The evaluator will return the Self Assessniténal Report to the unit member
within fourteen (14) calendar days after receivimg self-assessment. The unit
member will keep one copy and one copy will be @thin the unit member’s
personnel file along with a copy of Form A. Thetumember will have seven (7)
calendar days to respond to any comments madeebsvialuator. The unit
member's comments will be attached to the finaluaten form before it is
placed in his/her personnel file.

Unit members on Self-Assessment who do nadfaatorily complete the assessment will
be placed on Formal Conference evaluation the sualcg school year.
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Section 7 — Non Teaching Certificated Employees

7.1

7.2

7.3

7.4

7.5

7.6

Unit members whose duties are other than ardas teacher (psychologist, school
counselors, librarians, school nurses, speciatathn program specialist, and speech
therapists) shall be evaluated on the same cgatdaasroom teachers. (See Section |
General Provisions).

Unit members who are to be evaluated will bactdied by the principal or program
administrator within thirty (30) calendar dayslde¥ing the first work day of the school
year for unit members or within thirty (30) calandlays of initial employment,
whichever is later.

Non-teaching members of the bargaining unitfedus on those elements of their job
performance and goals which are mutually agredxy tine unit member and his/her
evaluator.

Al least on (1) preliminary conference will lreld within fifty (50) calendar days
following the first work day of the school year fanit members at which time the
evaluator and evaluate will determine three (3)ually acceptable goals. These goals
should be specific and when possible measurable.

The evaluator and the evaluatee shall havaaat bne (1) feedback conference by
February 1 of the school year. The evaluatee shall provideéesace of progress on the
goals and the evaluator shall provide written bsst on job performance and progress
towards goals.

The Final Evaluation Form shall report thatthé member has “Met” or Not Met” the
established goals.

7.6.1 When the goal is marked as “Not Met”, the& orember shall be placed on
Formal Evaluation for the following school yeadaan Improvement Plan shall be
developed.

Section 8 — Teachers on Special Assignment

8.1

8.2

8.3

The Formal Evaluation for a teacher on a pare-special assignment shall be based only
on classroom teaching.

The Formal Evaluation for a teacher on a fatletspecial assignment shall be conducted
pursuant to Section 7 above.

A teacher on special assignment may be reassigma classroom teacher at the
discretion of his/her supervisor at the completbthe school year for the following
school year. Whenever possible, the teacher ailetthe right to return to his/her former
school site and similar teaching assignment.
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Section 9 - Employee Evaluation Complaints

9.1 Unit members who have a complaint about theifuation shall seek satisfaction at the
first step possible through normal channels inftlewing sequence:

-- Evaluator
- Principal or Program Administrator, as appraf®i
- Assistant Superintendent, Human Resources ardest Services

The evaluation procedure, but not the content@fetraluation, shall be subject to the grievance
procedure of Article X of the Agreement.

Section 10 - Obligations of the District and the Asociation

The District is obligated to supervise and evaluet# members. The Superintendent or designee
will train administrators in the fine art of supeion and evaluation specifically as it relates to

the improvement of teaching and learning and tleeafishe California Standards for the

Teaching Profession.

The Association agrees to work in a cooperativemaawith the school or District administration
in giving whatever assistance may be necessarydier @0 remediate unsatisfactory performance
of a unit member. Nothing in this section obligatiee Association to assume any financial
responsibility for remediation of performance.

Section 11 - Partnership Peer Assistance Program

The components of the Partnership Peer Assistamoggd®n related to teacher evaluation shall
conform to the agreements and procedures contairteds article. SDTA and the District will
mutually develop and agree upon all necessary famdsrubrics prior to implementation of
Sections 7 and 8. Similarly, SDTA and the Distvith mutually develop and agree upon rubrics
for the most recently adopted CSTPs prior to timeplementation in the evaluation of classroom
teachers.
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ARTICLE IX

SAFETY

Section 1 - General

11

12

13

14

The District shall make a reasonable effograavide employment and a place of
employment which is as safe as the nature of th@agment and assigned duties reasonably
permit. A unit member shall not be required tdqren duties under conditions which pose
an immediate and serious threat of serious boditgntto the unit member, provided that he
or she has taken reasonable means within his aligeetion to remedy the condition.

The Association and the District will work tdlger in eliminating safety and health hazards.
The District, the Association, and the unit memlvec®gnize their obligations and/or rights
under existing Federal and State laws with redpesdfety and health matters.

Each unit member has a personal responsitafithe cleanliness and safety of the unit
member's classroom, office, or area of supervisiod,will perform all work in a safe
manner. It is understood that this section rafesafety matters and general orderliness and
not to custodial duties for teachers.

Should a unit member identify a condition whaqipears to be unsafe, the unit member will
attempt to restore safety, if it is within the umémber's capabilities. Then the unit member
will immediately notify his/her Principal or othsite administrator. The condition will be
investigated by qualified personnel and the cooditiorrected if the District deems it to be
unsafe.

Section 2 - Attacks or Assaults Upon Unit Members

2.1

2.2

2.3

Unit members shall immediately report threatsases of assault and/or battery suffered by
them in connection with their employment to theinBipal or supervisor, who shall
immediately report the incident to the appropriate enforcement agency and forward such
notification to the Superintendent. The Associapeesident shall be notified the day of the
incident or as soon as possible thereafter. Atitfiemember's request, her/his name shall be
withheld.

It is mutually agreed by the parties to thisegnent that a unit member may, when
necessary, use reasonable force in the perfornodunig’her duties in the interests of self
protection. It is further agreed that under suotumstances the unit member must exercise
mature judgment, acting and reacting in a "readerainl prudent” manner.

If site administrators receive threats to thygspral well-being of a unit member, the unit
member will be notified immediately or as soon assible of the threat.
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2.4 Unit members shall have full support and aascst from the District in dealing with persons
who pose a threat to their safety. This suppattasistance shall include full use of all
legal steps available.

2.5 It shall be within the discretion of the Supgndent to grant additional Industrial Accident
or lliness Leave beyond that provided in Articld ™ this Agreement to a unit member who
is injured or harmed.

Section 3 - Examinations or Tests

Any examination or test required as a conditiomitial employment shall be at the unit
member's expense. Other physical or mental exdomsaequired by the Superintendent as
a condition of continued employment shall be aetkgense of the District.
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ARTICLE X
GRIEVANCE PROCEDURE

Section 1 - Purpose

1.1  The purpose of this grievance procedure iadtithte the processing of a claim of grievance
and to secure, at the administrative level clasette alleged aggrieved employee;
resolution to any alleged violation of a specifioypsion of this Agreement which adversely
affects an employee covered by this Agreementsifnér employment relationship.

1.2 Action to challenge or change the general jgsliof the District as set forth in Board or
Administrative policies or rules must be undertalieder separate legal processes. Other
matters for which a specific method of review isyaded by law, by rules and regulations of
the Board of Trustees or by the administrative leggans and procedures of this school
district are not within the scope of the grievapoecedure.

Section 2 - Definitions

2.1  A"grievance" is alleged violation(s), misimeztation(s), or misapplication(s) of a specific
provision(s) of this Agreement, which directly aamdi/ersely affects the grievant. Action to
challenge or change the terms of this Agreemetiitrsbiabe considered a grievance.

2.2  A'grievant" is an employee or a group of ergels of the District covered by the terms of
this Agreement. The Association may be a grief@rthe purposes of this Article.

2.3  "Day(s)" shall mean a day, except those dagaglsummer, winter, or spring vacation,
when the Central Administration offices of the Didtare open for regular business.
Exceptions may be made by mutual agreement.

2.4 The "immediate supervisor" is the lowest ladrinistrator or supervisor having line
supervisory authority over the grievant who haslmsignated to adjust grievances.

Section 3 - Procedure

3.1 Informal Level

Before filing a formal written grievance, the giéat shall attempt to resolve it by an
informal conference with the grievant's immediatpesvisor.

3.2 Formal Level

321 Level 1

If the grievance is not resolved at the inforfea&l and within ten (10) days
after the grievant reasonable could have becomeeawafthe act or omission
giving rise to the grievance, or within ten (10yslaf the informal conference at
which resolution of the grievance was not reactrezgrievant must present
such
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3.2.2

3.2.3

grievance in writing on the appropriate formhe immediate supervisor or
designee. Whenever possible, the written grievamest be presented within the
school year in which the grievance is alleged t@haccurred, but not to exceed
one year prior to the school year in which the\guiee is filed.

The immediate supervisor or designee shall consatea decision to the
employee in writing within seven (7) days afteraiging the grievance. Within
the above time limits either party may requestrder@nce with the other party.

In the event a conference is requested, saichg@&yeday limit shall be extended
up to three (3) additional days.

Level 2

In the event the grievant is not satisfied Wl decision at Level 1, and within
seven (7) days after receipt of written notificataf the decision, the grievant
may appeal the decision on the appropriate forthe@uperintendent, or
designee. This statement shall include a coplyeobtiginal grievance, the
decision rendered at Level 1, and a clear, costigement of the reasons for the
appeal.

The Superintendent, or designee, shall comratengc decision to the grievant in
writing within seven (7) days after receiving tippeal. Either the grievant or
the Superintendent may request a conference withiabove time limits.

In the event a conference is requested, saehg&Y -day limit shall be
extended up to three (3) additional days.

Level 3 - Advisory Arbitration

If the grievant is not satisfied with the deaisat Level 2, he/she may within
seven days after receipt of the written decisidreatl 2 submit a written
request to the Association that the grievance beethto advisory arbitration.
A copy of the request shall be sent to the supmrdent or designee. Within
fifteen (15) days after receipt of the grievargguest, the Association shall
notify the superintendent in writing of the Assadica's decision to submit the
grievance to advisory arbitration.

Within ten (10) days of such notice, the Assiomieand the District shall
attempt to agree upon a mutually acceptable atdnitrdf the parties are unable
to agree upon a mutually acceptable arbitratorpénges shall use the rules,
procedures and services of the American Arbitrafiesociation (AAA) or the
State Mediation and Conciliation Service (SMCSgdtect an advisory
arbitrator to hear the grievance.

The fees and expenses of the arbitrator, a oepotter if utilized, and the
hearing shall be borne equally by the District tr@lAssociation. All other
expenses, including the costs of representatiorobadditional transcripts shall
be borne by the party incurring them. Howeifehe arbitrator's recommended
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decision is rejected in its entirety or substalytiaodified by the Board of
Trustees upon its subsequent review of the degcigierDistrict shall pay all
costs for the services of the arbitrator.

The arbitrator shall as soon as possible coralbetaring and render an advisory
award within thirty (30) days after closing of tteeord unless the timeline is
waived by the parties. If the parties cannot agpa the issues, the arbitrator
shall determine the issues.

The arbitrator shall have no power to add tbfragt from or modify the terms
of this Agreement or to contradict applicable law$e arbitrator may
recommend in any award such financial reimbursemmeother remedies as
he/she judges to be proper. If any question agisés the arbitrability of the
grievance, such question will be ruled upon byattigtrator before the merits of
the case have been heard.

The advisory decision of the arbitrator willdadomitted to the Association and
to the Board of Trustees. The Board shall takiemacipon the recommendation
at the next regular meeting following receipt @ thecision provided the matter
may be placed on the agenda in time. The Boalttsbaide written notice of
its decision. If the Board rejects or modifies #lulwisory decision, or any part
of it, the Board shall issue a written statementsofeasons to the grievant and
the Association within ten (10) work days after theeting. The decision of the
Board of Trustees shall then be final.

Section 4 - Released Time for Processing of Grievegs

4.1

4.2

The District authorizes released time for thppse of processing grievances without loss of
compensation as follows:

41.1

4.1.2

4.1.3

41.4

To the grievant and one (1) Associationasgmtative during informal
discussion of the grievance with the immediate super.

To the grievant, one (1) conferee of hisdwice, and up to two (2) witnesses
each as required by either party at Level 1 aneélL2v Upon mutual agreement
by both parties additional withnesses may be gramtiedsed time.

To the grievant, grievant's representafigspciation president or Grievance
Chair, and necessary witnesses during the adwvasbityation hearings.

To the grievant, grievant's representafigspciation president or Grievance
Chair, and necessary witnesses (should the Bodrdusfees desire to
investigate the grievance rather than review therceonly) during a meeting of
the Board of Trustees held during the work day.

Processing of Grievances Defined

42.1

Processing of grievances shall be thataicheally spent in discussions during
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4.3

meetings with immediate supervisor, the Superirgatydand/or the Board of
Trustees as described in Section 3 of this Article.

4.2.2 Time spent in actual transit from work lomato the meetings authorized in
Section 4.1 above shall be considered "process$iggevance” for purposes or
receipt of this released time.

4.2.3 Time spent by the grievant, his/her confesebis/her witnesses for purposes of
investigation or preparation for the various leyelgetings, and/or hearing as
described in this Article shall not be considengbtessing of grievance" for
purposes or receipt of released time.

Grievance meetings, except for advisory atimimehearings, shall normally be scheduled by

the District so as not to conflict with classroouties.

Section 5 - Miscellaneous Provisions

5.1

5.2

5.3

5.4

5.5

5.6

5.7

5.8

5.9

5.10

At any level of the grievance procedure, theleyee may request the advice or presence of
his or her unit representatives.

A grievance may be withdrawn by the grievaragt level without prejudice or record.

At any level, time limits in this Agreement mag mutually extended. However, the intent
of this procedure is to expedite the processirgjl@rievances.

At any level, the grievant shall be allowegtesent documentation from the Agreement that
supports his/her position.

If the grievant fails to meet any of the tinmaits, the grievance shall be deemed denied.

If the respondent fails to meet any of the timés, the grievance shall be deemed
sustained.

Nothing in this section shall prevent a unitmber from presenting a grievance to his/her
immediate supervisor, and having such grievanagstetj, without the intervention of the
Association as long as the adjustment is not instam with the terms of this Agreement.
The District shall not agree to a resolution ofghievance until the Association has received
a copy of the grievance and the proposed resolatidrhas been given the opportunity to

file a response. This response must be filed wibiven (7) days from date that the notice of
resolution is sent to the Association.

Filing of a grievance shall not be consideretiiohental to good employee employer
relations.

A copy of the grievance form shall not be pthicethe grievant's personnel file.

Nothing in this Article is intended to preatughit members from pursuing their legal rights
through the courts.
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ARTICLE XI

WAGES

Section 1 - Salary Schedule

11

The salary schedule shall be set forth in AgpeA which is attached to and incorporated
into this Agreement.

Section 2 - Initial Placement

2.1

2.2

2.3

Unit members shall be placed on the salaryssdbdased on their record of successful
experience and the course credits on file withHbhman Resources Office.

Unit members shall receive credit for priorcassful, full-time teaching in a public school
district, or in a WASC accredited private schoolaoyear for year basis for Columns Ill, 1V,
or V. A maximum of eight (8) years' experiencaldrehall be granted in Column |, and a
maximum of ten (10) years' experience credit dbafjranted in Column Il.  Each year of
experience must be verified as follows:

221 The unit member must have taught a minimusewenty-five percent (75%) of
the number of days in the prescribed school yeagdoh year credited as
experience.

2.2.2 Each experience year must be designatactesssful by the prior immediate
supervisor or superintendent of the school distigthich the experience was
gained.

223 The teaching experience must have beemwitkiunit member's subject area.

2.2.4 Experience shall be approved by the Digtricr to employment.

Unit members shall be assigned by the Didtiietclassification column on the salary
schedule based upon the following classificati@uirements:

23.1 All units credited for placement in Coluniingirough V shall be earned
following the BA/BS degree at accredited institnSaf higher learning.

2.3.2 Needed for placement in Column I, BA/BBgathirty (30) semester units; for
placement in Column Ill, BA/BS plus forty-five (45¢mester units; for
placement in Column IV, BA/BS plus sixty (60) seteesinits; and for
placement in Column V, BA/BS plus seventy-five (8Bnester units.

2.3.3 All units shall be verified by officiakinscripts and approved by the District.

234 Quarter units will be converted by the faswith 1 quarter hour equaling
0.667 semester hours.
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Section 3 - Schedule Advancement

3.1

3.2

3.3

3.4

3.5

Unit members shall advance on the salary séhédised on their record of experience and
course credits on file in the Human Resources @ffic

One (1) step advancement on the salary saheball be given on July 1 for each full year
of regular, day school employment in the District.

Part-time unit members employed for a minimdiseventy-five percent (75%) of the days
that school is in regular session shall advanab@salary schedule as follows:

3.3.1 Unit members employed for three (3) clags$per day shall be credited with a
full year's experience.

3.3.2 Unit members employed for less than thriel&3s hours per day shall advance
on the salary schedule on a proportionate badis the time worked each year
cumulative toward advancing a step on the saldrgcide.

3.3.3 Unit members described in Section 3.3.2 alstnall advance one (1) step on the
salary schedule when the time employed in the iDistecomes the equivalent
of three fifths (3/5) of a regular, full-time assigent. Such unit members
advance an additional step on the salary schechda e additional
accumulated time is the equivalent of a year @dtiifths (3/5) employment.

3.34 Part-time unit members meeting the requintsnaf Section 3.3.3 above shall
advance on the salary schedule on September Winjaccumulation of
required service.

3.35 However, unit members employed for the etjaitt of two class hours per day
and who are also employed by another school digtri8an Mateo County in a
like position for at least the equivalent of anottveo class hours per day shall
be credited with a full year's experience.

Unit members shall move across the classificatolumns of the salary schedule on the
basis of educational units taken beyond the Bachealegree as follows: Placement in
Column II, BA/BS plus thirty (30) semester unitg)l@nn Ill, BA/BS plus forty-five (45)
semester units; Column IV, BA/BS plus sixty (60nsster units; and Column V, BA/BS
plus seventy-five (75) semester units.

Educational units which may be used for th@pse of column classification credit shall be
those which meet the following:

3.5.1 Have a direct relationship to the servibes the unit member is providing to the
District;

3.5.2 Are approved by the Superintendent or desig

3.5.3 Are successfully completed prior to Septeribaf the fiscal year in which
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reclassification occurs with a grade of "C" or abat an accredited institution
of higher learning, or a "Pass" grade in the cse'Pass-Fail" course;

354 Are classified as upper division or gradeatgrses by the institution offering
the course and award units that are applicablertbavdegree-granting program
offered at that institution; or, if classified asver division, have the advanced
approval of the Human Resources Office as havihgeMar the District.

355 Are verified by valid, official transcriptage card submitted to the Human
Resources Office as provided by Sections 3.7.13ah& below. If work is
stated by an accredited college or university toflgraduate caliber, but no
official transcripts are furnished, the Superintamdr designee may approve
such work for purposes of salary column classificat

3.5.6 Continuing Education Units meeting applieatintractual requirements shall
be accepted for salary reclassification up to &ididifetime maximum of 15
such units for any individual unit member. Thisurbt maximum includes all
courses offered through extension programs, priofessdevelopment centers,
enhancement programs and continuing educationgregr Education courses
or workshops offered through the district or tha Stateo County Office of
Education shall not be subject to nor includedhis 15-unit limit. Additionally,
courses completed by unit members in the areahob$aursing, counseling,
industrial arts, and performing arts/dance shdllbecsubject to nor included in
this 15-unit limit; however, any CEU credits beydhd 15-unit maximum for
the unit members listed above must be approvetdpssistant Superintendent
of Human Resources prior to enroliment or registnat

3.6 Educational courses or workshops sponsoreldebRistrict or County Superintendent of
Schools and approved by the Superintendent orrssiigr salary credit may be substituted
for college or university credit for placement lassification columns on the salary schedule
provided these courses or workshops:

3.6.1 Are not taken during regularly assigned wakrs;
3.6.2 Have been designated in advance by the iBtgretent or designee as
qualifying for a specified amount of credit foragl advancement; (generally

15 hours of attendance equals one semester usilfoy advancement); and

3.6.3 Are related to the unit member's work assigmt or teaching field.

3.7 Column reclassification may be achieved bgiaraember as follows:

3.7.1 Reclassified pay shall commence the firth@fmonth following filing of
proper transcripts/grade cards for work completeat o September 1, or the
first work day thereafter, and for work completempto January 16, provided
transcripts/grade cards are filed prior to Febrdarmyr the first work day
thereafter, except as provided in Section 3.7.@velNo reclassified pay shall
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3.8

commence after March 1 of any fiscal year.

3.7.2 Unit members requesting a column reclassifin to commence on July 1 must
have a “statement of intent” to take additionatsion file in the Human
Resources Office by the close of business on #tdisiness day of April, and
must submit all relevant degrees and transcriptateothan October 15, or by
the close of business on the last business daggirgcOctober 15 if this is not
a business day.

3.7.3 Reclassified pay shall commence on theviiosk day of the school year upon
proper notification of the intent by the unit memhbse provided in Section 3.7.2
above.

3.74 Reclassified pay shall commence on Julyelaoh year upon proper notification

of intent by the unit member as provided in SecBah2 above.

3.75 If transcripts/grade cards are not submétegrovided in Section 3.7.2 above,
or if the transcripts/grade cards indicate that on@mber has failed to achieve
the units or degrees indicated on the statemeanteoft, the unit member shall
immediately revert to the column classificationdile previous school year
and shall restore to the District any overpaymeaderto the unit member.

The District will provide reimbursement for CDAcertification in accordance with the
Board-adopted plan to address training for instngobf English learners which provides a
one-time reimbursement to the employee for the exation fee and, once the exam is
passed, reimbursement for the application fee t@imkhe certification.

Section 4 - Advanced Degrees and Certifications

4.1

4.2

4.3

Unit members shall be allowed one (1) one #wodiswo hundred dollar ($1,200) stipend
annually for a Master's degree earned from an ditececollege or university; one (1) one
thousand two hundred dollar ($1,200) stipend amyi@ a Doctorate earned from an
accredited college or university; and one (1) tioeisand two hundred dollar ($1,200)
stipend annually for achieving National Board Giestion through the National Board for
Professional Teaching Standards or for achievirtgoNal School Psychologist Certification
through the National Association of School Psychisis or other professional certification,
such as the Board Certification in Special Educatio

The degree stipend shall commence the firsteomonth following filing of proper
transcripts and evidence of degree, provided theséled prior to January 16 and show that
the work was completed prior to September 1.

Unit members requesting the degree stipendrtorence on July 1 for those on Pay Plan
112 or September 1 for those on Pay Plan 111 naust# "statement of intent” to complete
an advanced degree on file in the Human Resourites Oy the close of business on the
last business day of April, and must submit abvaht degrees and transcripts no later than
October 15, or by the close of business on thélashess day preceding October 15 if this
is not a business day. Transcripts so submittest slow that the work for the degree was
completed prior to September 1.
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ARTICLE XI: WAGES

Section 5 - Supplemental Pay

Supplemental pay shall be set forth in AppendanB Appendix C, which are attached to
and incorporated into this Agreement.

Section 6 - Mileage

6.1

6.2

6.3

Unit members required by the Superintendedesignee to use their personal vehicles for
their assigned work shall be reimbursed at theibisate of reimbursement for actual
mileage incurred in the course of their requiredkwo

6.1.1 The District rate of reimbursement shaldbpisted annually to equal the
amount allowed by the Internal Revenue Service

6.1.2 An additional $500 will be available for Bawmprehensive high school for co-
curricular travel expense authorized by the Supsrdent or designee.
Reimbursement for co-curricular travel expense lvellat the regular District
rate of reimbursement.

Nothing in this section is intended to proumiéeage reimbursement for co curricular
supervision except as provided in Section 6.1 above

Unit members assigned to more than one schealso are required to travel during the
school day between sites shall be reimbursed atitegrovided in Section 6.1 above for
one-way mileage between schools for each day &ctuaiked. Unit members required by
the District to return to a school in the same st@gll be reimbursed at the same rate for the
return trip.

Section 7 - Incentive for Reduced Absences

7.1

7.2

7.3

Unit members meeting the specified requiremagitsv shall receive one of the following
lump sum payments, as applicable, for limited abseipursuant to Article VII, Sections 1, 4
and 10 as follows:

7.1.1 No more than 4 days total absence - $50
7.1.2 No more than 3 days total absence - $100
7.1.3 No more than 2 days total absence - $150
7.14 No more than 1 day total absence - $200
7.15 Zero days absence - $250

The lump sum payment in Section 7.1 abovetisunoulative.

Lump sum payments pursuant to the eligibityuirements in Section 7.1 above will be
made to eligible unit members at the end of Jumaat school year in which eligibility for
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ARTICLE XI: WAGES

7.4

7.5

such payment is established.

Unit members employed less than the full sckieat are not eligible for lump sum
payments pursuant to this section.

Absences referred to in section 1 above dimchtde absences due to observation of a
religious holiday.

Section 8 - Pay Periods and Pay Checks

8.1

8.2

8.3

8.4

8.5

8.6

Unit members will normally receive their paycks in eleven payments, August through
June. For those unit members requesting twelvep@yheck, the checks will be prorated
over a twelve-month period freAugust through July.

Probationary and permanent unit members dgdoihave their annual salary prorated over
a twelve-month period from August through July mustify the Business Office in writing
as follows:

8.2.1 The request must be on district provideohéor

8.2.2 The request must be received by the firsinless day of September unless
otherwise designated by the Business Office.

Unit members shall continue on their curregtgdan unless they notify the Business Office
of a change, using the procedure in Section 8lib2ea

Unit members with a temporary contract willeige pay checks as follows:

8.4.1 For a full year contract the annual salatybe in eleven payments.

8.4.2 For less than a full year contract the galalt be paid at the end of each month
following the pay period in which work is actuagrformed.

Unit members shall be paid when possible e thain the last working day of each month.
The District will timely notify unit members of ardelay.

By December 1 of each school year, the Distriitprovide each unit member a summary
of his/her current step and column placement, tataiber of post-graduate units for the
purpose of salary reclassification, total numbeCoitinuing Education Units subject to the
limit in Section 3.5.6, date of hire, current enypl@nt status, accumulated unused sick
leave, and current eligibility for catastrophicvea

Section 9 - Calculation of the Average Cost per FTE

The District and the Association shall develop mmitlanguage relating to the calculation of the
average cost per full-time equivalent (FTE) refeeghin other parts of this Agreement. The
calculation will be based on data as of Januarnyf1e affected school year.

Section 10 - Department Chairs
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ARTICLE XI: WAGES

10.1 The department chairs in English, math, setiglies, and science at each of the school sites
shall receive one (1) release period designatecddapartment chair period.

10.2 The site principal will select, appoint oragpoint department chairs.

10.3 Additional department chairs other than thdeatified in Section 10.1 above or those
provided an additional preparation period for fhugpose through categorical or other
funding sources, shall receive an annual stipeeddan the total number of class sections
offered within the department.

The principal shall designate the chair and willehdiscretion in designating chairs in
departments with fewer than 11 sections. In géngepartment chairs so designated will be
limited to those departments for which there exastiéstrict-wide subject area council.
Stipends for additional chairs will be as follows:

$4,500 stipend for 31 or more sections;

$3,500 stipend for 21 to 30 sections;

$2,500 stipend for 11 to 20 sections;

$1,500 stipend for 10 or fewer sections;

$3,000 stipend for Head Counselor at each compsefeesite.
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ARTICLE XlI: CLASS SIZE

11

1.2

13

14

15

1.6

1.7

18

ARTICLE Xl
CLASS SIZE

Effective June 16, 2003, the number of fullteagivalent teachers assigned to a school for
classroom instruction shall be determined on tiséslzd a composite ratio of 27.5:1 students
to one fulltime equivalent (FTE) teacher. Additibsiaffing may be added for special
programs including, but not limited to, Special Eation and Educational Consolidation and
Improvement Act (ECIA) Chapters 1 and 2. If categ or federal project money is
received for specific teaching positions, thesetipos will not be taken from the composite
ratio provided in this section.

The minimum number of counselors per comprehesshool shall be based upon a site
ratio of no more than 430 students per full-timerselor. The counseling ratio at Redwood
High School shall be 245:1. One of these counsslwal serve as Head Counselor at each
comprehensive high school. For the purpose oféteng the number of full-time
equivalent counselors based upon the above stratentthe student enrollment for each
comprehensive school site shall be determinedefast day of the first enrollment report
period (first semester) of the prior year.

The normal enrollment limits for full-time tdears will not exceed 172 students for regular
classrooms (other than keyboarding/typing andunséntal/chorus classes) and 231 students
for physical education. Normally the enrollmentteachers with less than a full-time
assignment shall be a pro-rata of the above numbers

If actual enrollments do not conform substdigtia expected enrollments, it shall be within
the discretion of the principal or designee toseitiute the number of FTE teaching
positions as may be necessary. Prior to alteriagtimber of FTE teaching positions
assigned to a department, the principal or desigieeonsult with the department chair(s)
affected.

In the interest of student safety, enrolimarRiysical Education classes will not exceed 50
students in any one class.

Special Education case managers will be prdwidth a 0.2FTE release time for case
management duties. Commencing in the 2014-15 sglean] those case managers assigned
entirely within the ILS and TRACE programs will peovided with a total of six (6) release
days per school year. In addition, case managsignasl entirely within the ILS and

TRACE programs will be compensated in the formnaf,t$1,000 semester stipends totaling
$2,000 per year 1.0 FTE for case management watkgloutside of the contractual work
day. The aforementioned dollar amount and releage dill be prorated for less than full-
time employment.

Departments not fully enrolled during the Balnester may have teaching positions (FTE)
reassigned by the principal or designee duringfireng semester.

The caseloads of the following individuals khat exceed:
Speech and Language — 55 students
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ARTICLE XlI: CLASS SIZE

1.9

1.10

111

Appointment of Department Heads shall be withendiscretion of the principal or designee.
However, each year prior to appointing departmeatls, the principal or designee shall
consult at a scheduled meeting with the departafésitted.

Enroliments on the last day of the first dmmeht report period (first semester) and of the
sixth enrollment report period (second semestea) b used as the basis for adjustments, if
any are needed to comply with Sections 1.1 andldo8e, in number of teaching positions
assigned to a department or to a school. At thaetion of the District, adjustments will be
made earlier in each semester, if in the opiniah@fSuperintendent or designee, earlier
adjustments are warranted.

Nothing in this Article prohibits the Distriitbm leaving some teaching positions allowed in
Sections 1.1, 1.2, 1.3 and 1.4 above unstaffedipgu@termination that actual enrollments
have substantially reached projected enrollmetsnroliments fall short of projections a
proportionate number of projected teaching posstimay go unstaffed.
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ARTICLE Xlll: PARTNERSHIP PEER ASSISTANCE PROGRAM

ARTICLE Xl

PARTNERSHIP PEER ASSISTANCE PROGRAM

Section 1 - Introduction

11

1.2

A Partnership Peer Assistance Program (PPAdH) s maintained. The Association and
the District are continuously striving to providethighest quality education possible. In
order for students to succeed in learning, teaamerst succeed in teaching. The purpose
of the Partnership Peer Assistance Program is poove the quality of instruction

through peer assistance and professional develdpr@assroom teachers referred to or
who volunteer to participate in the PartnershipgPam are viewed as valuable
professionals who deserve to have the best resoax@lable provided to them in the
interest of improving performance. The intentlad program is to establish a critical
feedback mechanism for exemplary teachers to asgestan teachers in subject matter
knowledge and teaching strategies.

Permanent teachers who receive an “Unsatisfdato a Formal Evaluation shall be
referred to the PPAP for mandatory participationtifie subsequent school year.

Section 2 - Program Panel

2.1

2.2

2.3

2.4

2.5

A joint teacher-administrator panel (“Paneli)\govern the Partnership Program and
will perform the duties set forth in this Article.

2.1.1 The Panel shall consist of five (5) membignge (3) of whom shall be certificated
permanent classroom teachers selected by the Asisocitwo (2) of whom shall
be district administrators.

2.1.2 Panel members shall serve for a term of Bygéars. Vacancies in teacher
positions shall be filled by the Association and acancies in administrator
positions shall be filled by the Superintendendesignee.

The Panel shall meet at least two (2) timespademic year.

Participation on the panel shall be voluntarg without compensation.

Panel meetings, actions and other activitiedl b confidential.

It shall be the responsibility of the Pangbésform the following duties:

2.5.1 Select Consulting Teachers and recommerntetGoverning Board their
appointment as Consulting Teachers. The numb€oatulting Teachers shall be
determined by the District based on the projectadlver of Referred Teachers

and Volunteer Teachers.

2.5.2 Review yearly the reports submitted by CansyiTeachers regarding the
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ARTICLE Xlll: PARTNERSHIP PEER ASSISTANCE PROGRAM

2.6

2.5.3

Referred and Volunteer Teachers’ participatiorhim Program.

The Panel shall submit its recommendationsriprovement of the Program to
the Assistant Superintendent of Education Senaceksthe Association.

The Panel shall conduct the Consulting Teasélection process and select Consulting
Teachers based on the criteria set forth in tHevidhg subsections.

2.6.1

2.6.2

Applications for Consulting Teacher shallbailable at school sites, the office of
the Assistant Superintendent of Human Resourcesfram the Association. At
any time that the Panel identifies a need to s€ecisulting Teachers, it shall
request that the District and Association notifycédssroom teachers that the
Panel is seeking applications for Consulting Teacl#igible classroom teachers
may apply for selection as Consulting Teachersdmgpteting the application

form for the position and submitting all of theanfation requested on that
application to the Assistant Superintendent of HufRasources.

The Panel may select Consulting Teachersdehwnstrate the following
qualifications:

2.6.2.1 The Consulting Teacher shall have attagethanent status in the
District.

2.6.2.2 The Panel shall select Consulting Teadb&sed on the following
criterion: (a) Demonstrated exemplary teachingigbis indicated by,
among other things, effective communications sk#lihject matter
knowledge, and mastery of a range of teachingegjie$ necessary to meet
the needs of pupils in different contexts; (b) Evide of mature, sensitive
professional behavior; (c) Evidence of effectiveerpersonal relationships
with colleagues.

2.6.2.3 The process for selecting Consulting Te@chwél include the following:
(a) at least one observation of the applicant’'sstlaom teaching attended
by at least one teacher member of the Panel anéddménistration
member of the Panel; (b) formal interview of th@lagant with the Panel;
(c) review of written recommendations from one adstrator and one
classroom teacher selected by the applicant

Section 3 - Duties of Consulting Teachers

3.1

3.2

Develop and distribute to classroom teachelsaaiministrators rules and time lines for
operating the Program which are consistent withptio®isions of this Article.

Consulting Teachers shall assist Referred adri¥eer Teachers by demonstrating,
observing, coaching, conferencing, referring, oother activities, which, in the
Consulting Teacher’s professional judgment, wiflisisthe Referred or Volunteer
Teacher. The District has the responsibility foei@ll supervision and evaluation of
teachers.
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ARTICLE Xlll: PARTNERSHIP PEER ASSISTANCE PROGRAM

3.3

3.4

3.5

3.2.1 Assistance shall include multiple observatiby of the Referred Teacher during
the periods of classroom instruction.

Annually, no later than April 1, the Consultihgacher shall present a written report to
the Panel regarding the Referred Teachers with wier she has worked. The report
shall describe the activities undertaken througtioeitschool year.

The Consulting Teacher shall maintain strictficentiality of all information regarding a
Referred or Volunteer Teacher.

Ultimate responsibility for monitoring the waok consulting teachers, including work
load, working conditions and employment responisiéd shall rest with the Assistant
Superintendent of Educational Services and thad@netsof the Association.

Section 4 - Rights of Consulting Teachers

4.1

4.2

4.3

4.4

Consulting Teachers shall remain members obéngaining unit.

Consulting Teachers shall serve for a termvof(2) years. A Consulting Teacher may
serve no more than two (2) consecutive terms. Kewehe Panel may extend the term
of a Consulting Teacher for an additional year.

Part time Consulting Teachers shall be provgidticient release time to complete their
duties, including work with Referred or Volunteezahers, travel, training, report
writing and meetings with the Panel.

At the conclusion of the Consulting Teachertskwas an assigned Consulting Teacher, he
or she shall have the right to return to his orfbaner school site. The District will make
best efforts to return the Consulting Teacher &oshime or equivalent teaching
assignment as he or she had prior to serving amaulting Teacher.

Section 5 — Referred Teachers

5.1

5.2

5.3

Referred Teachers are classroom teachers whopeamanent status in the District and
who have received an overall rating of “unsatisiact at their last Formal Conference
evaluation conducted pursuant to Education Codedpe44664 and Article VIII of this
Agreement, and who have been referred to the Rrofpapeer assistance.

5.1. At such time as the school principal infornseamanent classroom teacher that he
or she has received an unsatisfactory performavedeagion, the principal shall
inform the teacher that he or she will be refetethe Program for the upcoming
school year.

The Assistant Superintendent of Educationali&es and the Association President, after
consultation with the Referred Teachers, shaligasfie Consulting Teacher.

The consulting teacher shall make classroorarghsons throughout the school year.
These observations will be pre-arranged with thiefRed Teacher and conferences shall
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5.4

5.5

be held in a timely manner before and after eaatiscbom observation. All documents
prepared by the consulting Teacher shall be confidieand not part of an evaluation or
personnel file

The Consulting Teacher, Principal and Refefregcher shall meet on a regular basis to
discuss the Referred Teacher’s progress. Theipahmay meet with the Consulting
Teacher outside the presence of the Referred Teaohewith the prior consent of the
Referred Teacher. The principal will not discusstare with the Consulting Teacher
specific formal or informal complaints about thef€&eed Teacher.

No later than May 15 of each year, the Consyiltieacher shall prepare and deliver a
final report to the Panel. The final report stoally describe the assistance provided to the
Referred Teacher.

Section 6 - Volunteer Teachers

6.1

6.2

6.3

6.4

6.5

6.6

Voluntary participation in the Program will biewed positively by the District and
Association. Permanent classroom teachers or tkasbers new to the district with three
or more years of teaching experience are eligiblget “Volunteer Teachers.”

6.1.1 Eligible teachers may submit a proposal ésistance to the Panel which
describes the target areas to be addressed img&stance and the scope of the
requested assistance. The proposal shall be geldrtutthe Panel no later than
September 30 of the school year and shall, if apggatdoy the Panel, be effective
for that school year.

6.1.2 Eligible teachers may submit a proposal $sistance throughout the school year
if space is available in the program.

The Panel will review all volunteer proposaisl @elect proposals consistent with the
staffing and budget limitations of the Program.adieers will be notified of the Panel’s
decision in a timely manner.

Approved Volunteer Teachers will be assign@basulting Teacher, after consultation,
by the Assistant Superintendent and the Associdresident.

The Consulting Teacher and Volunteer Teachalt steet regularly to address the issues
identified by the Volunteer Teacher. No recordd a@ maintained by the District
regarding the progress of a Volunteer Teacher.

The Consulting Teacher may meet privately withschool principal to discuss the
Volunteer Teacher only with the prior approval loed &/olunteer Teacher. The principal
will not discuss or share with the Consulting Teadpecific formal or informal
complaints about the Volunteer Teacher.

By the last Panel Meeting of the school ydsr ,Gonsulting Teacher shall prepare a final

report for the Panel to review. Any records keptieports generated from these records,
relative to the Volunteer Teacher’s participatinrthe Program will be only for the
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6.7

purpose of assessing the impact of the Progranhyausg Program personnel, or for
explaining to others the nature and extent of #sgstéance provided. Records based upon
this data will make no reference by name to indiaild who were or are voluntarily
involved in the Program.

Voluntary Teachers may apply for participatiothe Program in the spring of the
preceding school year.

6.7.1 Upon approval by the Panel, early entry Yitdty Teachers may begin working
with the Consulting Teacher at the beginning offtret week of the school year.
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ARTICLE XIV: POST RETIREMENT EMPLOYMENT PROGRAM
ARTICLE XIV
POST RETIREMENT EMPLOYMENT PROGRAM

Section 1 — Purpose

The purpose of this article is to set forth thengiand conditions of employment of retired
teachers who are employed by the District purst@Bducation Code sections 24214, or
24216.5 or 24216.6. Generally, these sectionsvdtbomer certificated employees who retired

on or before dates specified in the Education Godee reemployed by school districts to provide
specified certificated services, i.e.:

« Direct classroom instruction in grades kindergattenugh twelve;

» Direct remedial instruction in grades two througlelive;

» Services to beginning teachers (BTSA);

* Services to student teachers or teachers in iptegrams; or

* Services in an alternative certification progranth@ School Paraprofessional Teacher
Program.

Post-retirement employment under these provisidows participants to earn compensation
which is exempt from the State Teachers Retirer8gstem (STRS) earnings limitation set forth
in Education Code section 24214.

Section 2 — Retiree Classification

Retired certificated employees shall be treatea distinct class of temporary employees within
the existing bargaining unit, as required by thedadion Code provisions set forth above.
Therefore, the provisions of the negotiated agrewsieall apply to retired certificated employees
hired under this article, except as provided is Haticle.

Section 3 — Compensation

Retired certificated employees hired pursuant iadlticle shall be placed on the salary schedule
(Appendix A) at column V, step 10. Article XI, Sems 2, 3, and 5 shall not apply to these
employees.

Section 4 — Health and Welfare

Article VI, Sections 1, 2, 3, and 4 shall not apfgythese employees except as specified in this
section. Instead, retired certificated employded| £ontinue to receive those health benefits
provided to them as retirees and shall receivelistect-provided dental and vision coverage
provided to single, active employees. If a reticedificated employee demonstrates proof of no
such retiree health benefits, he/she shall belestib health and welfare benefits (medical,
dental, and vision) up to the limits provided irtiéle VI, Sections 1 and 2, for single, active
employees.

65



ARTICLE XIV: POST RETIREMENT EMPLOYMENT PROGRAM

Section 5 — Leaves

The following sections of Article VII shall not alyto these employees: Section 9-Leave
without Pay; Section 11-Sabbatical Leave; Sectdofessional Service Leave; and Section
13-Catastrophic Leave.

Section 6 — Transfers

Article V shall not apply to these employees.

Section 7 — Evaluations

For the purposes of Article VIII, these employeél be evaluated in “Formal Conference”
annually.
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ARTICLE XV

COMPLETION OF AGREEMENT

The District and the Association agree that thigre@t is complete. There shall be no additions to
or deletions from the content of any Articles ameré shall be no Articles added except by mutual
agreement by the District and the Associationaddition, there shall be no further negotiations on
any matter that is within or comes within the scopeepresentation for the duration of the contract
except by mutual agreement or as provided in &I, Section 1.2 of this Agreement.
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ARTICLE XVI

SAVINGS CLAUSE

Should any provision of this Agreement be held i@wtto law by a court of competent jurisdiction
then such provision will be deemed invalid as reslby the court's decision, but all other
provisions will continue in full force and effectVithin thirty calendar days following the Distr&ct
receipt of notification of the court's final deaisj either party may request negotiations on the
provision held to be contrary to law.
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1.2

ARTICLE XVII

TERM OF AGREEMENT

This Agreement will be effective July 1, 20l ghall remain in full force and effect up to
and including June 30, 2016.

It is in the interest of the parties to maimthie fiscal solvency of the District. If, at anye
during the term of this Agreement, the Districtiéets that its fiscal solvency is in jeopardy,
the Association agrees, at the request of thei@igdtv reopen negotiations on salary and

benefits (Articles VI and XI).
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ARTICLE XVIII

NO-STRIKE/NO REPRISAL CLAUSE

During the term of this Agreement, the Associatiargonsideration of the terms and conditions of
this Agreement, will not engage in, instigate, @nadone any strike, work stoppage or any concerted
refusal to perform work duties, and will undertadexert its best efforts to discourage any suth ac
by any employees in the bargaining unit.

The District has not and will not take any actidmeprisal against any unit member for acts done or
allegedly done in pursuing collective bargainingwttes leading up to the execution of this
Agreement.
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Appendix A-1
Sequoia Union High School District
SALARY SCHEDULE (1)
ALL CERTIFICATED, NON-MANAGEMENT STAFF (187 Days)
2015- 2016
(Effective July 1, 2015)
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AB

AB+30

1l
AB+45

v
AB+60

V
AB+75

59,722
59,722
59,722
59,722
59,722
59,722
61,864
64,214

Plus $1200 each for a Master's Degree, a Doctorate Degree and National Board Certification

59,722
60,444
62,361
64,974
67,700
70,538
73,499
76,709
80,052
83,544

71

60,444
62,361
64,974
67,700
70,538
73,499
76,709
80,052
83,544
87,193
90,998
94,976

62,361
64,974
67,700
70,538
73,499
76,709
80,052
83,544
87,193
90,998
94,976
99,124

65,145
65,993
69,924
73,853
77,772
81,711
85,628
89,559
93,497
97,421
101,361
105,287
105,287
105,287
105,287
106,341
106,341
106,341
106,341
106,341
107,393
107,393
107,393
107,393
107,393
109,499
109,499
109,499
109,499
109,499
110,550
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Appendix A-2
Sequoia Union High School District
SALARY SCHEDULE (2)

PSYCHOLOGISTS & SPECIAL EDUCATION PROGRAM SPECIALIST (197 Days)
2015 - 2016

AB

AB+30

(Effective July 1, 2015)

1l
AB+45

v
AB+60

V
AB+75

62,916
62,916
62,916
62,916
62,916
62,916
65,172
67,648

Plus $1200 each for a Master's Degree, a Doctorate Degree and National Board Certification

62,916
63,676
65,696
68,449
71,320
74,310
77,429
80,811
84,333
88,012
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63,676
65,696
68,449
71,320
74,310
77,429
80,811
84,333
88,012
91,856
95,864
100,055

65,696
68,449
71,320
74,310
77,429
80,811
84,333
88,012
91,856
95,864
100,055
104,425

68,629

69,522

73,663

77,802

81,931

86,081

90,207

94,348

98,497

102,631
106,781
110,917
110,917
110,917
110,917
112,028
112,028
112,028
112,028
112,028
113,136
113,136
113,136
113,136
113,136
115,355
115,355
115,355
115,355
115,355
116,462
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Appendix A-3
Sequoia Union High School District
SALARY SCHEDULE (3)
COUNSELORS (195 Days)
2015 - 2016
(Effective July 1, 2015)

1 1l
AB+30 AB+45

v
AB+60

\Y
AB+75

62,277
62,277
62,277
62,277
62,277
62,277
64,511
66,961

Plus $1200 each for a Master's Degree, a Doctorate Degree and National Board Certification

62,277 63,030
63,030 65,029
65,029 67,754
67,754 70,596
70,596 73,556
73,556 76,643
76,643 79,991
79,991 83,477
83,477 87,118
87,118 90,923

94,891

99,039

73

65,029
67,754
70,596
73,556
76,643
79,991
83,477
87,118
90,923
94,891
99,039
103,365

67,932

68,816

72,915

77,012

81,099

85,207

89,291

93,390

97,497

101,589
105,697
109,791
109,791
109,791
109,791
110,890
110,890
110,890
110,890
110,890
111,987
111,987
111,987
111,987
111,987
114,183
114,183
114,183
114,183
114,183
115,279



Appendix A-4
Sequoia Union High School District
SALARY SCHEDULE (4)
HEAD COUNSELORS (210 Days)
2015 - 2016
(Effective July 1, 2015)

I I " v V
AB AB+30 AB+45 AB+60 AB+75
Step

1 67,067 67,067 67,878 70,031 73,157

2 67,067 67,878 70,031 72,965 74,110
3 67,067 70,031 72,965 76,027 78,524

4 67,067 72,965 76,027 79,214 82,937

5 67,067 76,027 79,214 82,539 87,338

6 67,067 79,214 82,539 86,144 91,761

7 69,473 82,539 86,144 89,898 96,160
8 72,112 86,144 89,898 93,819 100,574
9 89,898 93,819 97,917 104,997
10 93,819 97,917 102,190 109,403
11 102,190 106,658 113,828
12 106,658 111,316 118,237
13 118,237
14 118,237
15 118,237
16 119,420
17 119,420
18 119,420
19 119,420
20 119,420
21 120,602
22 120,602
23 120,602
24 120,602
25 120,602
26 122,967
27 122,967
28 122,967
29 122,967
30 122,967
31 124,147

Plus $1200 each for a Master's Degree, a Doctorate Degree and National Board Certification

6/3/15
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Appendix A-5
Sequoia Union High School District
SALARY SCHEDULE (5)
RESOURCE TEACHER (205 Days)
2015 - 2016
(Effective July 1, 2015)

I I 1" v V
AB AB+30 AB+45 AB+60 AB+75
Step

1 65,471 65,471 66,262 68,364 71,416

2 65,471 66,262 68,364 71,228 72,345

3 65,471 68,364 71,228 74,217 76,655

4 65,471 71,228 74,217 77,328 80,962

5 65,471 74,217 77,328 80,574 85,258

6 65,471 77,328 80,574 84,093 89,576

7 67,819 80,574 84,093 87,758 93,870

8 70,395 84,093 87,758 91,586 98,180
9 87,758 91,586 95,586 102,497
10 91,586 95,586 99,757 106,798
11 99,757 104,118 111,118
12 104,118 108,665 115,422
13 115,422
14 115,422
15 115,422
16 116,577
17 116,577
18 116,577
19 116,577
20 116,577
21 117,730
22 117,730
23 117,730
24 117,730
25 117,730
26 120,039
27 120,039
28 120,039
29 120,039
30 120,039
31 121,191

Plus $1200 each for a Master's Degree, a Doctorate Degree and National Board Certification

6/3/15
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Appendix A-6
Sequoia Union High School District
SALARY SCHEDULE (6)
WELFARE AND ATTENDANCE COORDINATOR (215 Days)
2015 - 2016
(Effective July 1, 2015)

I I " v V
AB AB+30 AB+45 AB+60 AB+75
Step

1 68,664 68,664 69,494 71,698 74,899

2 68,664 69,494 71,698 74,703 75,874

3 68,664 71,698 74,703 77,837 80,394

4 68,664 74,703 77,837 81,100 84,911

5 68,664 77,837 81,100 84,504 89,417

6 68,664 81,100 84,504 88,195 93,946

7 71,127 84,504 88,195 92,038 98,449
8 73,829 88,195 92,038 96,053 102,969
9 92,038 96,053 100,249 107,497
10 96,053 100,249 104,623 112,008
11 104,623 109,197 116,538
12 109,197 113,966 121,052
13 121,052
14 121,052
15 121,052
16 122,264
17 122,264
18 122,264
19 122,264
20 122,264
21 123,473
22 123,473
23 123,473
24 123,473
25 123,473
26 125,895
27 125,895
28 125,895
29 125,895
30 125,895
31 127,103

Plus $1200 each for a Master's Degree, a Doctorate Degree and National Board Certification

6/3/15
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Appendix B
Sequoia Union High School District

CURRICULUM SALARY SCHEDULE
July 1, 2015 — June 30, 2016

| 1 " \Y \/
BA BA+30 BA+45 BA+60 BA+75
$34.93/hr. $34.93/hr. $42.06/hr. $42.06/hr. $49.19/hr.

The Column placement will be that for which thetumember qualified on July 1 on the regular salary
schedule for the fiscal year and is to be effedioravork performed from August 1 through July JFitleat
respective year.
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Appendix C

CO-CURRICULAR ACTIVITIES SALARY SCHEDULE
July 1, 2015 - June 30, 2016

5

ATHLETIC

U

Category A $4,429 Football — Varsity Track

Category B $3,518 Athletic Director / per semester Musical Performa@roup
Badminton Soccer — Varsity (2)
Baseball - F/S Soccer — F/S (2)
Baseball — Varsity Softball - Varsity
Basketball - F/S (2) Softball — F/S
Basketball - Varsity (2) Swimming (2)
Cross Country Tennis (2)
Football - F/S Head & Assist Track — Assistant (2
Football - Varsity Assistant Volleyball — Varsity
Additional Assist. Coach (2) Volleyball — F/S
Golf Water Polo — Varsity (2)
Lacrosse — Varsity (2) Water Polo — F/S (2)
Lacrosse — F/S (2) Wrestling

Category C $2,601 Choreography Musical Direction of a musical

ACTIVITIES

Category A $4,621 Band Drama

Category B $3,518 Activities Advisor Journalism
Choral Spirit Advisor
Dance / Choreography

Category C $2,601 Yearbook

6/3/15

(Drill Team Advisor may be substituted for any of the stipends listed paid at
Category “C” rate. Unused stipends may be “borrowed” from other schools.)
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PROVISOS:

1.

10.

11.

12.
13.

The positions listed above are eligible for sep@ntary pay at the rate defined in this appewtien
such positions are authorized each year by thedBafarrustees. The number of positions to be
authorized are at the discretion of the Board.

The District shall publish the schedule of faesually and shall solicit applicants for fee sched
activity assignments from unit members prior tocsirhg applicants from outside the unit or Distric

Unit members shall normally be limited to twd €2 curricular activity stipends per school year;
however, unit members shall be eligible for a thictlvity stipend after vacant activity positiorek
been solicited from unit members district-wide slet the unit and/or outside the District, and no
qualified applicants have applied for the positions

To qualify for a co curricular activity stipendit members must supervise regular practices and/o
activities outside of school hours and supervibedaled performances, games, and/or competitions.

Compensation received for co curricular actipibgitions shall not be a part of the unit memlmengract
and shall be paid upon the completion of the agtivi sports season. Compensation for non-attdetic
curricular activities that continue throughout sohool year will be paid one half (1/2) of the stig at
the end of each semester, provided District authdriime sheets and verification of completed
assignments are submitted to the Human Resoures. of

Unit members whose classroom assignments dnettsaicthey would be supervising the same co
curricular activity at two schools shall be eligilior a stipend at each of the schools providednnoim
standards are met for each activity. An exampkuoh assignment is Choral or Instrumental Musit, b
not athletic coaching.

Paid time on fee schedule activities does rugtgute for voluntary or assigned participation in
non-paying, co curricular activities.

Coaches who coach combined teams (e.g., varsity/S volleyball) will be paid an additional half
stipend above the varsity stipend.

If P.E. and athletics are separated so thatathlare offered only after school, the stipenitidoe
increased by $500 for Category A and Category BoyrB375 for Category C.

It is understood that "after school” in iten®#4.to be interpreted as beginning during sevpatlod if
this is the coach's second prep period.

An additional $500 will be added to the dratizesd and $375 to the journalism and yearboolestip
if the unit member teaches five classes that arestaied to the activity. An example would becteag
five periods of math and serving as a drama coach.

Schedule C is to be increased each year tsathe percentage as Schedule A.

In the event a permanent employee of a schstaictihas tenure as a full-time employee of thetrigt,
any assignment or employment of such employeeditiad to his full-time assignment may be
terminated by the governing board of the Districray time.
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Appendix D

Bargaining Intent: Implementation of the new evabralanguage, these are the possible permutaticasix-
year cycle for permanent members eligible for 3sessment.

Year One
Year Two
Year Three
Year Four
Year Five
Year Six
Year Seven

Year One
Year Two
Year Three
Year Four
Year Five
Year Six
Year Seven

Year One
Year Two
Year Three
Year Four
Year Five
Year Six
Year Seven

Year One
Year Two
Year Three
Year Four
Year Five
Year Six
Year Seven

Formal Conference
Nothing
Formal Conference
Nothing
Formal Conference
Nothing
Formal Conference

Formal Conference
Nothing

Formal Conference
Nothing
Self-Assessment
Nothing

Formal Conference

Formal Conference
Nothing

Formal Conference
Nothing

Skip by Admin
Nothing

Formal Conference

Formal Conference
Nothing
Self-Assessment
Nothing

Formal Conference
Nothing

Formal Conference
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Year One
Year Two

Year Three
Year Four

Year Five
Year Six

Year Seven

Year One
Year Two

Year Three
Year Four

Year Five
Year Six

Year Seven

Year One
Year Two

Year Three
Year Four
Year Five
Year Six

Year Seven

Year One
Year Two

Year Three
Year Four

Year Five
Year Six

Year Seven

Formal Comdere
Nothing
Self-Assest
Nothing
Self-Assessme
Nothing
FormaleBamdte

Formal Condere
Nothing
Self-Assesst
Nothing
Skip by Admin
Nothing
FormaleGamde

Formal Comdéere
Nothing

Skip by iAdm
Nothing
Formal Conference
Nothing

FormaleGamde

Formal Comdéere
Nothing
Skip by Admin
Nothing
Self-Assessme
Nothing
FormaleGamdte



Exhibit 1

DECLARATION REQUESTING EXEMPTION
from payment of
AGENCY FEES
to

SEQUOIA DISTRICT TEACHERS ASSOCIATION

I, declare, under penalty of perjury, that basedcebgious grounds | am to be granted
an exemption from payment of dues or organizatsmusty fees to the Sequoia District Teachers Aasioa
(SDTA). This request is pursuant to Article llec@ion 2.3.7 of the Agreement between SDTA andtoia
Union High School District and is based on theofelhg:

Date Signature
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LETTER OF AGREEMENT A
relating to the
CONTRACT
between
SEQUOIA DISTRICT TEACHERS ASSOCIATION
and
SEQUOIA UNION HIGH SCHOOL DISTRICT

For the duration of the Agreement, and in constaerdhereof, both parties agree

1. At the request of either party, they will cotgn matters of mutual interest not otherwise dppadily
provided in the Agreement. Such consultationsrdemded to ameliorate dissatisfaction with théustguo.
Any consultation requested under this paragraphbegin within a reasonable time, but not latentB@ days
from the date a written request is received.

2. They will refrain from personal criticism of oaaother. This covenant expressly excludes comarent
policies on either side; however, should such contsnee made, both sides covenant to be fair asomeale to
one another. Nothing herein is intended to abritlgeights of either party to exercise those sgigcured by the
First Amendment to the United States Constitution.

3. The District affirms its belief that its certifited staff is deserving of salary increases whiotect
against inflation. Economic constraints imposedhayState of California may preclude the Dissiability to
fund increases commensurate with inflation. If imiyithe term of this agreement, those economicaiest no
longer preclude it, the District will make evergsenable effort to catch up any spread betweeationil
following the base year 1986-87 and the compensaimeases received. "Inflation" is defined asititrease
to the cost of living as measured by the BuredLabbr Statistics Consumer Price Index for Urban 8&agrners
and Clerical Workers in San Francisco-Oakland-®ae.J The increase to the cost of living is todukiced by
an amount equal to that portion of the CPI resyiiom health care costs.

4. The Board of Trustees and the administratiom@astedge that it is the perception of some of the
certificated staff that they have historically abt/ays been recognized as colleagues of equalgsiofel
standing in providing the high-quality educationdgnts enjoy. Each covenants to make all reaseeébit to
overcome this perception, taking into consideratita special efforts may need to be made to listemd act
on concerns of all parties that may have beenfiogiritly addressed previously.

5. Where any reference to resolution of disputes pgnel is made, it is the intention of the partinat the

panel shall proceed informally. However, panel iners will be guided by the general procedures dexlin
Title 9, California code of Civil Procedure, begmpat Section 1280.
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For the District: For the Association:

Jo AnnAphith, Superintendent Michael Radoye

Sequoia Union High School District President, Sequoia District Teachers
Association

Date: //’3"57) Date: /o ~/3—2c
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Tentative Agreement
Sequoia Union High School District
and
Sequoia District Teachers’ Association

October 9, 2014
The parties agree to the following:

1. The District shall continue to absorb Health and Welfare Benefits premium costs
for the 2014-15 school year estimated to cost the District 0.88%.

2. For the 2014-15 school year, the District shall increase the 2013-14 SDTA salary
schedule in Appendix A of the collective bargaining agreement by 2.0% retroactive

to July 1, 2014. 10""” p‘
S.W, @ District shall provide a 2.0% increase based

on the 2013-2014 SDTA salary schedule in Appendix A of the collective bargaining
agreement as a one-time off schedule payment. [Note that the 2.0% is not
compounded on the 2% described in section 2 above. The 2.0% one-time increase
shall be prorated for less than full time unit members.]

4. Commencing in the 2014-15 school year, those case managers assigned entirely
within the ILS and TRACE programs will be provided with a total of six (6) release
days per school year, instead of four (4) as listed in Article XII, section 1.8. In
addition, case managers assigned entirely within the ILS and TRACE programs will
be compensated up to $2,000 per 1.0 FTE at the curricular rate of pay for case
management work that is outside of the contractual work day. The aforementioned
dollar amount and release days will be prorated for less than full-time employment.

5. The parties agree that this Tentative Agreement and Attachment A, dated March
25, April 23, and May 12, 2014, which is incorporated by reference into this
Tentative Agreement regarding revisions to the collective bargaining agreement,
complete negotiations for the 2014-2015 school year.

6. The Agreement between the parties will be for a two-year term with re-openers
on salary and benefits and one (1) article of the parties’ collective bargaining
agreement per party for the 2015-16 school year.

7. The Agreement between the parties will be effective ul
remain in full force and effect up to and including Je

1, 2014 and shall
016.
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Side Letter of Agreement
Between
Sequoia Union High School District
And
Sequoia District Teachers Association
June 19, 2014

This is a Side Letter of Agreement (“Side Letter of Agreement”) between the Sequoia Union
High School District (“District™) and Sequoia District Teachers Association (“SDTA”). This
Side Letter of Agreement is contingent upon the finalization the Charter School MOU between
the District and Stanford Schools Corp., Inc. and is not precedent-setting for any other District
small schools in the future.

INTRODUCTION

East Palo Alto Academy (“EPAA™) has operated as an “independent” charter school since it was
authorized by the District to commence operations on July 1, 2012. EPAA has materially
revised its charter petition, referred to hereafter as “revised charter,” so that it is “dependent” in
nature. In accordance with Education Code sections 47605(b)(5)(O) and 47511.5, EPAA has, in
the revised charter, deemed the District to be the exclusive public school employer of the
employees at the charter school for the purposes of Section 3540.1 of the Government Code
effective July 1, 2014.

Effective July 1, 2014, the District wishes to hire certain certificated employees assigned to
EPAA (“EPAA employees employed on June 30, 20147) as probationary or temporary
certificated District employees, and the parties agree to include such probationary and temporary
certificated employees in the SDTA bargaining unit. Said EPAA employees shall be afforded
the term and conditions afforded by the District as set forth in this Side Letter of Agreement.

The parties agree that EPAA’s program is unique in nature and that, as a result, not all provisions
of parties’ collective bargaining agreement will be applicable to EPAA employees. The parties
further agree that, with respect to certificated employees assigned to EPAA, not all terms of the
parties’ collective bargaining agreement are applicable to those employees, and a degree of
flexibility must exist in order for the District to administer the EPAA program consistent with
the intent of EPAA’s revised charter and in the spirit of Charter Schools Act of 1992 as set forth
in Education Code section 47600 et seq.
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AGREEMENT
The District and SDTA hereby agree to the following:

L. Effective date: Upon execution by both parties of this Side Letter of Agreement and
upon approval of the Charter School MOU between the District and Stanford Schools Corp.,
Inc., this Side Letter of Agreement becomes effective on July 1, 2014 or on the approval date of
the MOU, whichever date is later.

II. Intent of Parties: The intent of this Side Letter of Agreement is to specifically indicate
which Articles of the parties’ collective bargaining agreement apply to EPAA employees and
which Articles of the parties’ collective bargaining agreement are not applicable to EPAA
employees. Moreover, this Side Letter of Agreement specifies to the greatest extent possible
terms specific to EPAA employees. In the event that no provision of the parties’ collective
bargaining agreement or this Side Letter of Agreement addresses a specific issue or conflict, the
parties agree to immediately schedule negotiations to address the matter.

[II.  The parties agree that the parties’ collective bargaining agreement shall apply to EPAA
employees, but only to the extent described in this Side Letter of Agreement.

The following collective bargaining agreement Articles do apply to EPAA employees during the
term of this Side Letter of agreement. Any Articles that are not listed below are modified in this

Side Letter of Agreement.

ARTICLEI RECOGNITION

ARTICLE II MANAGEMENT RIGHTS

ARTICLE III ORGANIZATIONAL RIGHTS

ARTICLE VI HEALTH AND WELFARE

ARTICLE VII LEAVES

ARTICLE IX SAFETY

ARTICLE X GRIEVANCE PROCEDURE

ARTICLE XIII PARTNERSHIP PEER ASSISTANCE PROGRAM
ARTICLE XIV POST RETIREMENT EMPLOYMENT PROGRAM
ARTICLE XVI SAVINGS CLAUSE

ARTICLE XVIII NO STRIKE/NO REPRISAL CLAUSE



IV.  The topics included in the following Articles of the parties’ collective bargaining
agreement are replaced with the terms in this Side Letter of Agreement in order to address the
unique program needs of the EPAA Charter.

ARTICLE IV HOURS

ARTICLE V TRANSFERS

ARTICLE VIII EVALUATION

ARTICLE XI WAGES

ARTICLE XII CLASS SIZE

ARTICLE XV COMPLETION OF AGREEMENT

ARTICLE XVII TERM OF AGREEMENT

V. Additional Terms Specific to EPAA Employees:

A. Educational Program:

Subject to approval by the District’s Governing Board or designee and in compliance
with the EPAA charter and applicable law, the EPAA Principal, in consultation with the Charter
Advisory Board, is responsible for:

1. Designing EPAA’s own curriculum and programming.

2 Structuring EPAA’s own assessment practices and administering State
required tests.

3. Deciding EPAA’s instructional day schedule and instructional calendar,

consistent with the requirements of law for attendance accounting and reporting.

4. Determining teaching assignments that meet all legal and credential
requirements.

5, Deciding on EPAA’s master schedule and supplemental services that
support EPAA’s educational design and best meet the academic, social, and emotional needs of
students.



B. EPAA School Site Calendar:

1. The EPAA school site work year calendar is designed to meet the needs of
EPAA families and the educational design of the charter and will differ from the District
calendar. EPAA employees will be compensated at the curricular rate for any optional additional
calendar days worked above the 187 days prescribed by the parties’ collective bargaining
agreement for non-EPAA SDTA bargaining unit members.

2. A copy of the EPAA school site calendar for 2014-15 is attached to this
Side Letter of Agreement as Attachment A and incorporated herein as part of this Agreement.

35 Each year the EPAA school site work year calendar is subject to
negotiations with SDTA and approval by the District’s Governing Board or designee.

C. Hours:

1. Within the parameters of the duration of the instructional day, the school
may provide for flexible schedules, including advisory periods and common planning time.
After consultation with SDTA, EPAA may increase the instructional day as needed to address
the needs of its instructional program.

2; “Regular work hours™ shall be determined, subject to approval by the
District’s Governing Board or designee, by the EPAA Principal, and shall include a once-weekly
faculty professional development time that may extend up to one hour beyond the otherwise
usual end of the work-day.

3. Full-time classroom teachers shall have not more than twenty-seven (27)
regularly assigned teaching periods or equivalent teaching load per week. Class meetings of
ninety (90) minutes or more shall be equivalent to two (2) class periods of full-time teaching.
Part-time classroom teachers are defined as having fewer than twenty-seven (27) regularly
assigned teaching periods or equivalent teaching load per week.

4. Full-time classroom teachers shall have an average of two (2) preparation
periods per week for each class section assigned. (No daily minimum is specified.) Part-time
classroom teachers shall have preparation time in the same proportion that their assignment is to
full time.

5. Staff will have a duty-free lunch or snack break period of no less than
thirty (30) minutes each day.

6. Reporting Time and Procedures. The work day for classroom teacher
members of the unit shall begin fifteen (15) minutes prior to the beginning of the first regular
period of the school day. “Shall begin” means the unit member is to be on campus working on
professional duties and available to students and/or administrators. A unit member with no first
period class will be in an agreed upon location.



7- Unit members shall be on campus and working, except for the unit
member’s lunch period, until the end of the last regularly scheduled period of the school day.

8. Reporting Time and Procedures. Part-time Employees. The work day,
unless otherwise noted in the Agreement, for unit members who are employed less than full time
shall be prorated on the basis of the percentage of full time for which the unit member is
employed, with beginning and ending times established by the principal or program
administrator.

9. Wednesday Reporting Times. On Wednesday work days, full time unit
members shall be on campus and shall report at 8:00 a.m., and the Wednesday work day shall
end at 4:00 p.m. On Wednesday work days, part time unit members shall be on campus and
shall report at 8:00 a.m., but their end time shall be determined by the EPAA principal in
consultation with the part time unit member.

D. Transfers:

1. Article V, Sections 3.1 through and including 3.8 regarding voluntary transfers
shall apply to EPAA bargaining unit members.

E. Wages:

1. EPAA teachers will be compensated according to the District salary
schedules set forth in Appendix A of the parties’ collective bargaining agreement, except that the
work year for EPAA teachers will be the 187 work day work year specified in the attached
EPAA school site calendar. Optional work days worked beyond the 187 work day work year
shall be compensated at the curricular rate.

2. Existing EPAA employees shall be initially placed on the District’s salary
schedule in accordance with Article X1, Section 2 of the parties’ collective bargaining
agreement.

3. EPAA employees hired after July 1, 2014 will be placed on the
appropriate District salary schedule in the same manner that non-EPAA SDTA bargaining unit
members are placed on the salary schedule in accordance with the parties’ collective bargaining
agreement.

4. After initial placement, EPAA employees will be compensated and will
advance on the salary schedule with regard to step and column in accordance with Section 3 of
Article XI and the following provisions of the parties’ collective bargaining agreement.



a. Advanced Degrees and Certifications.
Unit members shall be allowed one (1) one thousand two hundred dollar ($1,200) stipend
annually for a Master's degree earned from an accredited college or university; one (1) one
thousand two hundred dollar ($1,200) stipend annually for a Doctorate earned from an accredited
college or university; and one (1) one thousand two hundred dollar ($1,200) stipend annually for
achieving National Board Certification through the National Board for Professional Teaching
Standards or for achieving National School Psychologist Certification through the National
Association of School Psychologists or other professional certification, such as the Board
Certification in Special Education.

b. The degree stipend shall commence the first of the month
following filing of proper transcripts and evidence of degree, provided these are filed prior to
January 16 and show that the work was completed prior to September 1.

c. Unit members requesting the degree stipend to commence on July
1 for those on Pay Plan112 or September 1 for those on Pay Plan 111 must have a "statement of
intent" to complete an advanced degree on file in the Human Resources Office by the close of
business on the last business day of April, and must submit all relevant degrees and transcripts
no later than October 15, or by the close of business on the last business day preceding October
15 if this is not a business day. Transcripts so submitted must show that the work for the degree
was completed prior to September 1.

S To be eligible for additional compensation beyond the approved EPAA
work year for professional or curriculum development time, such time must be pre-approved by
the school principal. This time shall be paid at the curricular rate set forth in Appendix B of the
parties’ collective bargaining agreement and shall not be considered obligatory work time.

6. The provisions in Article XI of the parties’ collective bargaining
agreement related to supplemental pay (Section 5), mileage (Section 6), incentive for reduced
absences (Section 7), pay periods and paychecks (Section 8), and Calculation of the Average
Cost per FTE (Section 9) shall apply to EPAA employees consistent with the EPAA work year
calendar.

7. EPAA department chairs, previously referred to as lead teachers by
EPAA, shall receive the curricular rate set forth in Appendix B of the parties’ collective
bargaining agreement instead of receiving a release period and instead of receiving a stipend.

8. The EPAA Counselor shall be designated “Head Counselor”. The “Head
Counselor” shall work a 210 work day work year as specified in Appendix A(4) of the parties’
collective bargaining agreement, but shall not receive the Department Head Stipend specified in
the parties’ collective bargaining agreement.



F. Class Size:

1. The Charter Advisory Board, subject to approval by the District’s
Governing Board or designee, will determine class size and pupil load to meet pupil needs and in
accordance with its budgeted resources. EPAA’s pupil-teacher ratio, class sizes, and pupil load
will not exceed those specified in Article XII of the parties® collective bargaining agreement.

2. Full-time Special Education case managers will be provided with a 0.2
FTE release time for case management duties.

G. Human Resources Management:

1. EPAA employees are subject to all District policies, procedures, and
protocols, unless otherwise modified by provisions set forth in the EPAA Charter, any
Memorandum of Understanding and/or agreement between EPAA and the District, and any
agreements between SDTA and the District including this Side Letter of Agreement.

2. No District employees, other than those employees specifically hired to
work at the EPAA charter school, will be required to work at EPAA.

3. No EPAA employee has a right to a position at any other District school.
No District employee has a right to any position at EPAA.

4. The District Governing Board is responsible for the oversight of Human
Resources at EPAA. The District’s responsibilities include, but are not limited to, hiring,
employee discipline, evaluation and dismissal of EPAA employees.

H. Hiring:

1. EPAA’s program is separate and distinct from District programs, and
EPAA employees have no rights whatsoever to District positions or employment. Conversely,
District employees shall have no rights whatsoever to EPAA positions or employment.

2. EPAA teachers must possess the personal characteristics, knowledge base,
and successful experiences in the responsibilities and qualifications indentified the EPAA’s job
descriptions and Charter.

3. Teachers who wish to be hired at EPAA must apply for the position and
undergo the formal school and District interview process. To be considered for a position at
EPAA, the applicant shall meet qualifications for the position sought and be selected through a
site committee process that includes interviews, demonstration lessons and final approval by the
District. Eligible teachers must understand and agree that at EPAA, they will:



a. Serve as advisors, which include regular contact with parents
(including but not limited to student-led conferences at least twice yearly; phone calls or visits
with all families); daily school-based support for student success; and teaching an advisory class
that supports social-emotional learning, academic advising, and college readiness activities.

b. Engage in project-based instruction that includes performance
assessments and exhibitions, interdisciplinary collaboration, and multi-media uses of technology.

c. Offer weekly office hours as scheduled in consultation with the
principal based upon student needs.

d. Participate in professional development.

e. Serve, upon request and with the mutual agreement of the teacher
and EPAA principal, as cooperating teachers for the Stanford Teacher Education Program
(STEP).

f. Comply with all duties and qualifications included in the EPAA
job description.

I. Employee Status:

1. Regardless of years of service, EPAA employees who are hired by the
District in 2014-2015, the first year of this agreement, will be initially classified as either first
year probationary employees or temporary employees, with an effective date of July 1, 2014 or
later and in accordance with the law.

2. Any non-EPAA employees employed by the District during the 2013-
2014 school year who are hired at EPAA for the 2014-15 will maintain their existing
employment status and seniority in the District.

J. Evaluation:

1. The District and SDTA agree that the evaluation procedures utilized by
EPAA during the 2013-2014 school year shall be used to evaluate EPAA employees during the
term of this Side Letter of Agreement. The District and SDTA agree that the following
evaluation timeline provisions shall apply to EPAA employees. The evaluation provisions set
forth in Article VIII of the parties’ collective bargaining agreement shall not apply to EPAA
employees. .

a. All EPAA employees shall be evaluated every year.



b. Each year EPAA employees will be notified of the name of their
evaluator by the principal or program administrator within thirty (30)
calendar days following the first work day of the school year for EPAA
employees or within thirty (30) calendar days of initial employment,
whichever is later. Such notice will also contain a brief explanation of
evaluation procedures, and a sample copy of documents and forms to be used.

(c At least one (1) preliminary evaluation conference will be held within
fifty (50) calendar days following the first work day of the school year for
EPAA employees at which time the evaluator and evaluatee will determine
the nature of the assessment that will be done, prepare a Pre Evaluation
Conference form and review the manner in which the evaluation will be
carried out.

d. Classroom observations shall be followed by a conference with written
feedback within 10 days of the observation.

e. Non-tenured unit members will have at least the first formal observation
and post-observation conference prior to the Winter Break.

f. A copy of the final evaluation shall be given to the unit member no
later than 30 calendar days prior to the end of the school year. The unit
member will be given the opportunity to discuss the evaluation with the
evaluator. The unit member shall sign the evaluation form signifying only
that s/he has read the document and has been provided the opportunity of
attaching a written response within ten (10) school days. The evaluation
and the response shall be placed in the unit member's personnel file.

K. Layoffs:

1. The parties agree that EPAA is a specialized program that is separate and
distinct from other District programs.

2. District employees and EPAA employees shall be maintained on separate
seniority lists.

3. EPAA employees have no seniority to other District positions other than at
EPAA and shall not possess seniority rights over a non-EPAA District employee.

4. District employees have no seniority with regard to any position at EPAA
and shall not possess seniority rights over an EPAA employee.

= For purposes of layoff, there shall be no cross-bumping between EPAA
and any other District school or program.



L. Conflicting Provisions:

To the extent that the terms of this Side Letter of Agreement are in conflict with terms set
forth in the parties’ collective bargaining agreement, the terms of this Side Letter of Agreement
shall prevail.

M. Whole Agreement:

All of the agreements between the parties are included in this Side Letter of Agreement.
There are no verbal or written agreements related to the subject matter of this agreement.

N. Jointly Written:

The parties agree that this Side Letter of Agreement was jointly written by SDTA and the
District.

0. Completion of Agreement:

The District and the Association agree that this Side Letter of Agreement is complete.
There shall be no additions to or deletions from the content of any provisions of this Side Letter
of Agreement and there shall be no terms added except by mutual agreement by the District and
the Association. In addition, there shall be no further negotiations on any matter that is within or
comes within the scope of representation for the duration of the contract except by mutual
agreement or as provided in Section O of this Agreement.

P. Term of Agreement:

1. This Agreement will be effective July 1, 2014 and shall remain in full
force and effect up to and including June 30, 2017.

2. Upon written notice to the other party by January 15th of each school year
during the three terms of this Side Letter of Agreement, SDTA and/or the District may reopen
any term of this Agreement for negotiations each year.

3. Unless otherwise agreed to in writing by the parties, all of the terms of this
Agreement shall be subject to negotiations for the 2017-2018 school year.

4. If the parties do not reach a new Agreement by June 30, 2017, the terms of
this Agreement shall be applicable to the parties until a new Agreement is reached.

10



For the District:

b5

Dr. James Lianides, Superintendent

Sequoia Union School District

Date: (”\7—’\\‘*(
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For SDTA:

20 %@@e

President

Sequoia District Teachers Association

Date: /4 W,, 924/9[




Side Letter of Agreement
Between
Sequoia Union High School District
and
Sequoia District Teachers’ Association

January 6, 2015

The Sequoia Union High School District (District) and Sequoia District Teachers’
Association (SDTA), referred to herein as “the parties,” agree to the following:

1. To alter #4 of the tentative agreement dated October 9, 2014, which read:

Commencing in the 2014-15 school year, those case managers assigned entirely within the ILS
and TRACE programs will be provided with a total of six (6) release days per school year,
instead of four (4) as listed in Article XII, section 1.8. In addition, case managers assigned
entirely within the ILS and TRACE programs will be compensated up to $2,000 per 1.0 FTE at
the curricular rate of pay for case management work that is outside of the contractual work
day. The aforementioned dollar amount and release days will be prorated for less than full-
time employment.

The new agreement is as follows:

Commencing in the 2014-15 school year, those case managers assigned entirely within the
ILS and TRACE programs will be provided with a total of six (6) release days per school
year, instead of four (4) as listed in Article XII, section 1.6. In addition, case managers
assigned entirely within the ILS and TRACE programs will be compensated in the form of
two, $1,000 semester stipends totaling $2,000 per year per 1.0 FTE for case management
work that is outside of the contractual work day. The aforementioned dollar amount and
release days will be prorated for less than full-time employment.

2. This Side Letter of Agreement between the parties will be effective beginning July 1,
2014 and shall remain in full force and effect up to and including June 30, 2016.

hFnde | &

e C s

Date Date
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Side Letter of Agreement
Between
Sequoia Union High School District
and
Sequoia District Teachers’ Association

January 9, 2015

The Sequoia Union High School District (District) and Sequoia District Teachers’
Association (SDTA), referred to herein as “the parties,” agree to the following:

1. For bargaining unit members who require 1:1 or small group School Loop training in
order to meet the minimum requirements of School Loop usage, the parties agree that the
District will offer, per approval from the site principal, up to two hours of substitute
coverage in order to provide such teachers with release time for School Loop training.

2. For the 2014-2015 formal conference certificated evaluation cycle included in the
parties’ collective bargaining agreement, the District agrees to a moratorium on any
references to School Loop or School Loop usage in the 2014-15 formal conference
evaluation cycle that would have an adverse effect on a bargaining unit member’s
evaluation ratings. However, the parties agree that School Loop or School Loop usage
references may be made to support an employee’s attempt to meet the standards and key
elements that comprise the 2014-2015 formal conference evaluation process.

3. The parties agree that the District will continue its efforts to make progress to
implement the use of Measure A funds to replace technological hardware that impedes the
effective and efficient use of the School Loop online platform.

4. The parties agree that the District will provide School Loop training to students and
parents and other relevant stakeholders as necessary. The parties agree that individual
school sites shall have flexibility and autonomy in determining appropriate events and
venues in which to provide such School Loop training.

5. The parties agree to continue to negotiate the issue of compensation in the form of time.

6. This Side Letter of Agreement between the parties will be effective beginning January 5,
2015 and shall remain in full force and effect up to and including June 30, 2015. This Side
Letter of Agreement expires August 1, 2015 and shall not create a precedent for any

AL lve L
SDTA SUHSD(__/
‘b f% l !zs/cs’

Date Date
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Sequoia Union High School District
California Standards for the Teaching Profession

Evaluative Rubric

Standard 1 CSTP: Engaging and Supporting All Studets in Learning

Standard

11

Using knowledge of students to
engage them in learning

1.2

Connecting

learning to students’ prior
knowledge, backgrounds, life
experiences, and interests

1.3
Connecting subject matter to
meaningful, real-life contexts

14

Using a variety of instructional
strategies, resources, and
technologies to meet students’
diverse learning needs

15

Promoting critical thinking
through inquiry, problem
solving, and reflection

1.6

Monitoring student learning
and adjusting instruction while
teaching

Needs Improvemen Has Mel

Gathers additional datato lee  Uses data from a variety

about individual students but ~ formal and informal sources to

needs a more direct connection tearn about students and guide

instruction. selection of instructional
strategies to meet diverse

learning needs.

Makes limited connections - Uses gathered information abt
prior knowledge, culture, students’ prior knowledge,
backgrounds, life experience, andultural backgrounds, life
interests represented among  experiences, and interests to
students. support student learning.

Includes connections fro
subject matter to meaningful,
real-life contexts.

Includes infrequent connectio
from subject matter to
meaningful, real-life contexts.

Utilizes few strategies to me Utilizes a variety of strategies
students’ diverse learning needs.meet students’ diverse learning
needs.

Only asks, or primarily ask Guide students to think critical
guestions that focus on factual through use of questioning
knowledge and comprehension; strategies, posing/solving
provides limited opportunities forproblems, and reflection on
students to think critically. issues in content.

Implements lessons followir Makes ongoing adjustments
curriculum guidelines, but does instruction, as necessary, based
not make ongoing adjustments tan observation of student
instruction, as necessary, based engagement and regular checks
on observation of student for understanding.

engagement and regular checks

for understanding.
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Sequoia Union High School District
California Standards for the Teaching Profession

Evaluative Rubric

Standard CSTP: Creating and Maintaining Effective Environments for Student Learning

Standard

21

Promoting social development
and responsibility within a
caring community where each
student is treated fairly and
respectfully

2.2

Creating physical or virtual
learning

Environments that promote
student learning, reflect
diversity, and encourage
constructive and productive
interactions among students
2.3

Establishing and maintaining
learning environments that are
physically, intellectually, and
emotionally safe

2.4

Creating a rigorous learning
environment with high
expectations

and appropriate support for all
students

25

Developing, communicating,
and maintaining high
standards for individual and
group behavior

2.6

Employing classroom routines,
procedures, norms, and
supports

for positive behavior to ensure
a climate in which all students
can learn

2.7
Using instructional time to
optimize learning

Has Met
Reinforces positive, responsible, and
respectful student interactions.

Needs Improvement

Inconsistently reinforces positive,
responsible, and respectful student
interactions.

Some students share in the responsibility
for the classrom community

Utilizes few structures for interaction
during learning activities. Does not
configure physical environment to fully
maximize student learning.

Develops physical and/or virtual learning
environments that reflect student diversity.

Utilizes a variety of structures for
interaction during learning activities.
Configures physical environment to
maximize student learning.

Reacts to physical, intellectual, and
emotional safety issues, but needs to
improve in the implementation of
proactive strategies.

Recognizes and addresses physical,
intellectual, and emotional safety issues
regarding materials, student interactions,
and the organization of the learning
environments.

Implements strategies to establish
intellectual and emotional safety in the
learning environment.
Focuses the rigor of the learning Develops a rigorous learning environment
environment on accuracy of answers and that holds high expectations and provides
completion of learning tasks, but needs appropriate levels of challenge for all
improvement in providing appropriate students. Has an understanding of
levels of challenge to all students. achievement patterns, and uses appropriate
strategies and supports to address
achievement gaps.
High standards for individual and group Uses multiple strategies including
behavior are inconsistently communicatedculturally responsive instruction to develop
and/or maintained. and maintain high standards for individual
and group behavior.
Utilizes routine references to standards for
behavior prior and during individual and
group work.

Develops, communicates, and maintains
high standards for individual and group
behaviors.
Needs improvement in developing and/or Maintains regular use of routines and
implementing routines and procedures thgtrocedures that are culturally responsive
are culturally responsive and engage and engage students in the development
students in the development and and monitoring of norms.
monitoring of norms.
) ) _ ~ Provides positive behavior supports.
Needs improvement in promoting positiveResponds appropriately to behaviors in
behavior supports. ways that lessen disruptions to the learning

. . . climate.
Needs improvement in responding to

disruptions to the learning climate.
Needs improvement in pacing lessons to Paces lessons with students to provide
maximize time for instruction, checking adequate time for instruction, checking for
for understanding, completion of learning understanding, completion of learning
activities and closure. activities and closure.

99



Sequoia Union High School District
California Standards for the Teaching Profession
Evaluative Rubric

Standard 3 CSTP: Understanding and Organizing Subjet Matter for Student Learning

Standard Needs Improvement Has Met

3.1 Has foundational knowledge of subj. Understands and integrates esse!

Demonstrating knowledge of matter, related academic language ansubject matter concepts, academic

subject matter* academic academic content standards; howevelanguage, and academic content

content standards clearer connections are needed. standards in ways that ensure clear
connections and relevance to students.

3.2 Has basic knowledge of student sta Adapts instruction in response
Applying knowledge of of development, but needs to better knowledge of student development
student developmentand address students’ proficiencies and and proficiencies to meet students’
proficienciesto ensure better support understanding of subjediverse

studentunderstanding of matter by implementing appropriate learning needs.

subject matter strategies.

Provides explicit teaching of academic
language in ways that engage students
in accessing learning activities.

3.3 Uses knowledge of curriculum a Uses knowledge of curriculum a
Organizing curriculum to content standards, but minimally content standards to organize,
facilitate student organizes, sequences, and adjusts thesequence, and adjust instruction to
understanding of the subject instruction to ensure student ensure student understanding.
matter understanding.

3.4 Inconsistently identifies ar Selects and adapts appropri
Utilizing instructional implements appropriate instructional instructional strategies to ensure
strategies that are strategies to engage students in student understanding of subject
appropriate to the subject learning. matter.

matter

8L Resources utilized minimally suppt  Selects, adapts, and utiliz

Using and adapting differentiated learning of subject appropriate resources for concept and
resources, technologies, and matter. skill development in subject matter.
standards aligned Resources are utilized to support
instructional materials, differentiated learning of subject
including adopted materials, matter.

to make subject matter
accessible to all students

3.€ Minimally differentiates instructio Differentiates instruction using EL

Addressing the needs of using ELD strategies to support strategies to support English learners,

English Learnersand English Learners. as appropriate.

students with special needs*

to provide equitable access Does not provide appropriate Utilizes information on the full range

to the content challenge and/or accommodations in of students identified with special
instruction for all students. needs to provide appropriate challenge

and accommodations in instruction.
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Sequoia Union High School District
California Standards for the Teaching Profession

Evaluative Rubric

Standard 4 CSTP: Planning Instruction and Designind_earning Experiences for all Students

Standard

4.1

Using knowledge of
students’ academic
readiness, language
proficiency, cultural
background, and
individual development
to plan instruction

4.2

Establishing and
articulating goals for
student learning

4.3

Developing and
sequencing long term
and short term
instructional plans to
support student learning

4.4

Planning instruction that
Incorporates appropriate
strategies to meet the
learning needs of all
students

4.5

Adapting instructional
plans and curricular
materials to meet the
assessed learning needs
of all students

Needs Improvement Has Met

Lesson planning insufficiently  Plans lessons using assessment
takes into account assessment information on student academic
information on student academic readiness, language, cultural
readiness, language, cultural background, and individual
background, and individual development.

development.

The learning goals for content ardstablishes and communicates to

unclear of ineffectively students clear learning goals for

communicated. content that are accessible,
challenging, and differentiated to
address students’ diverse learning
needs.

Short- and long-term curriculum Establishes short- and long-term
plans for subject matter conceptscurriculum plans for subject

and academic language are matter concepts and academic
insufficient to support student  language that support student
learning. learning.

Planning of instruction uses Plans instruction using

insufficient strategies to address differentiated strategies to address
learning styles and/or meet learning styles and meet students’
students’ assessed language andassessed language and learning
learning needs. needs.

Makes minimal adjustments to Makes ongoing adjustments to
instructional plans and/or instructional plans and uses
inconsistently responds to appropriate materials as the
instructional needs as they arise.instructional need arises to
support student learning.
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Sequoia Union High School District
California Standards for the Teaching Profession

Evaluative Rubric

Standard 5 CSTP: Assessing Students for Learning

Standard

5.1

Applying knowledge of the
purposes, characteristics,
and uses of different types
of assessments

5.2

Collecting and analyzing
assessment data from a
variety of sources to inform
instruction

5.8

Reviewing data, both
individually and with
colleagues, to monitor
student learning

5.4

Using assessment data to
establish learning goals
and to plan, differentiate,
and modify instruction

5.5

Involving all students in
self-assessment, goal
setting, and monitoring
progress

5.€

Using available
technologies to assist in
assessment, analysis, and
communication of student
learning

5.7

Using assessment
information to share timely
and comprehensible
feedback with students and
their families

Needs Improvement Has Met

The purpose of assessment Decides on the purpose 1

sometimes unclear and/or the type aissessment and skills to be assessed

assessment is inappropriate to the to select appropriately matched pre-,

purpose. formative, and summative
assessments.

Uses insufficient data and/or analy Collects a variety of formaind
to inform planning and informal assessment data on student
differentiation of instruction. learning.

Uses analysis of appropriate data to
inform planning and differentiation
of instruction.

Insufficiently reviews anmonitors  Reviews and monitors data

data on student learning individuallystudent learning individually and
or with colleagues to identify trends with colleagues to identify trends
and patterns amongst groups of  and patterns among groups of

students. students.

Assessment data is insufficien Uses formal and informal assessmr
incorporated into the establishment data to establish learning goals and
of learning goals and the plan differentiated lessons and
differentiation and/or modification of modifications to instruction to meet
plans. students’ diverse learning needs.
Informs students about less Implements structures for students

objectives, outcomes, and summativeelf-assess and set learning goals
assessment results, but has not related to content and individual
implemented structures for studentsskills.

to self-assess and set learning goals.

Minimally uses available technolor Uses technology to assist design

to record assessments and make and implementing in assessments,

required communications about recording and analyzing results, and

student learning. communicating about student
learning with administration,
colleagues, families, and students.
Attempts to see that communications
are received by those who lack
access to technology.

Infrequently provides students a Provides studeniand families witk

families with information about clear and timely information about

student progress. strengths, needs, and strategies for
improving academic achievement.
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Sequoia Union High School District
California Standards for the Teaching Profession

Evaluative Rubric

Standard 6 CSTP: Developing as a Professional Edutcat

Standard

6.1

Reflecting on teaching
practice in support of student
learning

6.2

Establishing professional
goals and engaging in
continuous and purposeful
professional growth and
development

6.3

Collaborating with colleagues
and the broader professional
community to support teacher
and student learning

6.4
Working with families to
support student learning

6.5

Engaging local
communities in support
of the instructional
program

6.6

Managing professional
responsibilities to
maintain motivation and
commitment to all
students

6.7

Demonstrating
professional
responsibility, integrity,
and ethical conduct

Needs Improvement

Is aware of the need to reflect on
teaching practice to support student
learning, but infrequently takes
advantage of opportunities to do so.

Set goals not directly connected to the
CSTP or other professional standards.

Has Met

Engages in reflection individually and
with colleagues on teaching practices in
order to maximize student learning.

Expands knowledge and skills
individually and with colleagues through
available professional development.

Sets goals connected to the CSTP or
other professional standards that are
authentic, challenging, and based on
self- assessment.

Is aware of the need to collaborate with Collaborates with colleagues to improve

colleagues to improve practice, but
infrequently takes advantage of
opportunities to do so.

student learning and reflect on
professional practice.

Does not actively encourage families to Provides opportunities and support for
participate in the classroom and school.families to actively participate in the

classroom and school.

Needs to explore and expand knowledg8eeks and has knowledge of available
of available school, neighborhood, and school, neighborhood, and community

community resources.

resources.

Requires assistance with managing timéviaintains professional responsibilities
and responsibilities in an effort to meet and manages time and effort required to

professional expectations.

Does not consistently attend required
meetings and collaborations.

Needs improvement in fulfilling the
varied responsibilities of teaching as
they relate to communications with
students, parents, and colleagues.
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meet expectations.

Attends required meetings and
collaborations.

Fulfills the varied responsibilities of
teaching as they relate to
communications with students, parents,
and colleagues.



Note:

Please refer to the Evaluation Packet for evaluation forms.
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