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Quantity Description
Additional

Note
Original 
P.O. # Serial #
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Dept. Head _______________________________________

Principal__________________________________________

Site Technology (if applicable)________________________

District Tech (if applicable)__________Dir. IT____________

Director of Purchasing______________________________

W/H action:_______________________________

Date:____________________________________

By:  ____________________________________

Purchasing Dept. & W/H use only

Date:

EQUIPMENT SURPLUS DISPOSITION REQUEST

Site:

*Donation: (If selected under suggested disposition)  Indicate non-profit group requested: __________________________

Board date: ________________________________
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