SEQUOIA UNION HIGH SCHOOL DISTRICT

CARLMONT - MENLO-ATHERTON - REDWOOD - SEQUOIA - WOODSIDE - ADULT SCHOOL

PARENT NOTIFICATION AND
INFORMATION HANDBOOK

Superintendent's Message Board of Trustees

Don Gibson
Gordon Lewin
Olivia Martinez
Lorraine Rumley

August 2008 Sally Stewart

Superintendent

Patrick Gemma

Dear Parent:

The California Education Code provides for notifica of the options available to you regarding ydght to exclude your

student from certain designated activities thatrygtudent's high school may offer during the 2008&6hool year. Education

Code Sections 48980 through 48984 require schetids to give parents this notification at thgjinaing of every year.

Excerpts from the Education Code are attachedisqtiblication.

The law requires that you return a signed confiromadf receipt of this notification to your studesntigh school principal.
Please do not return the confirmation of notificaton to the 480 James Avenue address. Refer to ttest page for the

address of each of the District's high schoolsYour signature on the "CONFIRMATION OF NOTIFICADN" is only an
acknowledgement of your receipt of this informatidhdoes not signify your consent to any of théwdties mentioned nor

does it signify that you withhold your consent.

If you have any questions, you are encouragedltya@ar student's high school principal.

Sincerely,

Patrick Gemma
Superintendent

informacion en esta carta esta en esfal, para el proceso de quejas.

La traduccion en espafol de esta carta pueda adquila en la escuela.

Alguna

CONFIRMATION OF NOTIFICATION
Please return this confirmation to your student'stsool

STUDENT NAME SCHOOL

| have been informed of my options under the
Provisions of Education Code Sections 48980
through 48984.

Signature of Parent or Guardian

Date Signed

SEQUOIA UNION HIGH SCHOOL DISTRICT - 480 JAMES AVHEDE, REDWOOD CITY, CA 94062 650-369-1411 www.s¥(.



EXCERPTS

FROM

CALIFORNIA EDUCATION CODE

AND

CALIFORNIA HEALTH AND SAFETY CODE

ALTERNATIVE SCHOOLS

School districts are authorized to provide for ralsive
school programs. Alternative schools are desigoexffer
students instructional options. Redwood High Stload
Middle College are examples.

An important part of an alternative school progrisnthe
cooperative development of the learning plan foe th
individual student by the student, his or her pexgrachers,
and other concerned persons. Another key parheas t
provision that states that the Superintendent dbli€u
Instruction may, upon application of a school distr
waive any provisions of theode other than those relating
to earthquake safety and the provisions of Sengitd 45.

Education Code Section 58501: NOTICE OF ALTERNATIVE
SCHOOLS: California state law authorizes all school
districts to provide for alternative schools. Ealien Code
Section 58500 defnes alternative school as a dclooo
separate class group within a school which is dpdrim a
manner designed to do the following:

» Maximize the opportunity for students to develop
the positive values of self-reliance, initiative,
kindness, spontaneity, resourcefulness, courage,
creativity, responsibility, and joy.

» Recognize that the best learning takes place when
the student learns because of his/her desire to.lea

e Maintain a learning situation maximizing student
self-motivation and encouraging the student in
his/her own time to follow his/her own interests.
These interests may be conceived by him/her
totally and independently or may result in whole or
in part from a presentation by his/her teachers of
choices of learning projects.

» Maximize the opportunity for teachers, parents an
students to cooperatively develop the learning
process and its subject matter. This opportunity
shall be a continuous, permanent process.

 Maximize the opportunity for the students,
teachers, and parents to continuously react to the
changing world, including but not limited to the
community in which the school is located.

In the event that any parent, student, or teachiettérested
in further information concerning alternative sclspdhe

county superintendent of schools, the administeatiffice

of this district, and the principal's office in daattendance
unit have copies of the law available for inforroati This

law particularly authorizes interested personsequest
the governing board of the district to establideralative

school programs in each district.

EXCEPTIONAL CHILDREN
SPECIAL EDUCATION

Public Law 101-476 INDIVIDUALS WITH DISABILITIES
AND EDUCATION ACT: Public Law 101-476 protects the
parents' or legal guardians' right to be involvad the
educational decisions concerning their disablettichfhe goals
of Public Law 101-476 are:

1. Provide a free and appropriate public educatmrall
children with disabilities, which includes special
education and related services to meet their unique
educational needs. [ECS 56030 & 56040]

2. Provide disabled children with an educatioriha least
restrictive environment on the basis of individoakds.

3. Guarantee to each disabled child an unbiasalig v
assessment in a mode of communication normally used
by the child.

California statutes present a plan for implementspgcial
education services for individuals with exceptionakds. The
primary goal of the plan is to provide a free amprapriate
education to those individuals in the least retudc
environment. The plan:

1. guarantees that every individual with excemlameeds
receives appropriate educational services.

2. requires school districts to offer necessarecsp
education services or to contract for them if thagpnot
be provided.

3. requires a thorough assessment of each clsiasial
needs and regularly scheduled reviews to ensutehtba
services provided are appropriate.

4. provides for the involvement of parents asrgag in the
assessment, placement, and evaluation of theutreinil

5. requires that before special education servimgsn, a
written Individualized Education Program (IEP) mbst
developed. Parents/guardians are encouraged
participate in the development of the program antm
give written approval to the program.

to

Due process is a right guaranteed by the U.S. @otish and
federal and state laws and regulations. In redardpecial
education, due process ensures that both schoatiageand
parents have the right to request a hearing to lveso
disagreements relative to the appropriateness ef sihecial
education programand services offered or being provided to a
child. Information on the due process proceduravalable in
this school district from the Department of Spedtalucation.
[CACS5, 3080-81]



FAMILY LIFE

Education CodeSection 51550 & 51553SEX EDUCATION
COURSES If classes in "Sex Education," "Family Life," or
similar titles where reproductive organs and tligirctions and
processes are described, illustrated, or discussedoffered,
opportunity shall be provided to each parent orrdiaa to
request in writing that his/her son or daughterattend. Such a
request will be valid for the school year but maythdrawn at
any time. Written or audio-visual materials to umed in such
classes shall be available for inspection by theemgaor
guardian at reasonable times and places prioradiding of
the course.

Education Code Section 51240 EXCUSE FROM

INSTRUCTION DUE TO RELIGIOUS BELIEFS : Upon
receipt of a written request from a parent or gizarda student
shall be excused from any part of "health,” "famiije

education," and "sex education" when such instactionflicts
with the religious training, beliefs, and/or perabnmoral
convictions of the parent or guardian.

HEALTH

Education Code Sections48216 & 49403nd various sections
of the Health and Safety Code COOPERATION IN CONTROL
OF COMMUNICABLE DISEASEAMMUNIZATION : To prevent or
control communicable disease, all students shalktn&tate
requirements foimmunizationor faceexclusionfrom attendance
in the Sequoia Union High School District until elquirements
have been met. Students new to the Sequoia distnirst
present evidence of immunization before being gwesthedule
of classes. A waiver of this requirement may bedendor
medical or personal reasons upon receipt of anogpijte
written statement(s).

Education CodeSection 49423 ADMINISTRATION OF
PRESCRIBED MEDICATION : If a student is required
during the regular school day to take medicatioespribedor
him/her by a physicianhe/shemay be assisted by the district
nurse or other designated school personnel ifigigat receives
(1) a written note from the student's doctor detgithe method,
amount, and the time schedules for such medicadiod, (2) a
written note from the parent or guardian indicatimg/her desire
that the school district assist the student asfathh by the
physician in his/ her statement. The process biclwpupils
may self-administer auto-injectable epinephrinesahool is
available from the school site.

Education Code Section 49423.1: INHALED ASTHMA

MEDICATION : Students who need to take inhaled asthma

medication at school need to contact the schoel fsit the
process

Education Code Section 49480 CONTINUING
MEDICATION REGIMEN : The parents of a public school
student on a continuing medication regimen for aepisodic
condition must inform the districtl nurse (or othaesignated
certificated personnel) of the medication beingetakhe dosage,
and the name of the student's physicianITHWHE CONSENTOF
THE PARENT OR LEGAL GUARDIAN, the district nurse may
communicate with the physician and with school penel
regarding the possible effects of the drug on thdent as well
as possible behavioral signs and symptoms of aeveide
effects, omission, or overdose.

Education Code Section 49451 PHYSICAL EXAMINA-
TIONS: A student may be exempt from physical examimatio
whenever parents or guardians file a written stategrwith the
school principal stating that they will not conseat routine
physical examination of their son/daughter. Whenedhere is
good reason to believe that the student is suffefiom a
recognized contagious or infectious disease, thdestt will be
excluded from school attendance until school aditiber are
satisfied that no contagious or infectious diseagsts.

EducationCodeSection 49452, 49452.5, 4945&IGHT AND
HEARING TEST: Vision and hearing screening must be
conducted periodically by school districts. Altlgbudistricts
are not required to notify parents prior to suctitey, parents
may annually request the school principal in wgtithat their
son/daughter be exempted from this testing.

EducationCodeSection49472 MEDICAL AND HOSPITAL
SERVICES INSURANCE: Parents are advised that insurance
for medical and hospital services needed for studgnries
while involved in student-related activities is da&ble. Forms
can be obtained from the administrative vice ppats office at
each school site.

Education Code Secion46010.1 RELEASING STUDENTS

FOR CONFIDENTIAL MEDICAL SERVICES : Each

academic year school districts must notify all stutd in grades
7 through 12 and their parents that school auilkeribay excuse
any student from the school for the purpose of iobtg

confidential medical services without the conserit tbe

student's parent.

Education CodeSections 48206.3, 48207, 48208, 48980(b):
STUDENTS WITH TEMPORARY DISABILITY : A student
with atemporary disability that makes attendirggatar or
alternative education program classes impossibieaatvisable
shall receive individualized instruction in therfoof home
teaching. As used hert'emporary disabilitymeans a physical,
mental, or emotional disability that the studentimed while
enrolled and after which he/she can reasonablypeoted to
return to former classes without any special irgation. This
section does not cover students with exceptionadis@ursuant
to Education Code 56026.

A student with a temporary disability who is in ashital or
other residential health facility (other than atestdospital)
located outside of the school district in which thident's
parent or guardian resides shall be consideree @ resident of
the school district in which the hospital is lochteThe student's
parent or guardian shall have the primary respdiigitof
notifying the school district in which the hospiiallocated of
their desire to have individualized instruction yadeed during
the student's period of hospitalization. Upon ifgcef the this
notification, that school district shall, withinvé (5) working
days of receipt of the notification, determine wiggtthe student
will be able to receive individualized instruction.Once
determined, instruction shall begin no later thaa {5) working
days thereafter.

Education Code Section 51260 and 48980: DRUG
EDUCATION: Requires annual parental notification in
advance of instruction on drug education and tiectf of the
use of tobacco, alcohol, narcotics, dangerous dfagsiefined
in Section 11032 of the Health and Safety Code}l ather
dangerous substances. In the Sequoia Union Hidiodbc
District this instruction is primarily offered imé¢ tenth grade.



HEALTH (Continued)

DRUG FREE SCHOOLS AND COMMUNITY ACT: In

accordance with the regulations of this federallynded
program, information regarding substance abuse smng,

treatment programs, and other services is availdismigh the
health aide, psychologist, or guidance office aheschool site.
District policy prohibits student possession, umaj/or sale of
drugs or alcohol on school grounds and at schotiviées.

Sanctions for violation of the policy include suspien or
expulsion and a report to the police.

TOBACCO FREE SCHOOL DISTRICT: In the interest of
the health and safety of students, employees aedgémeral
public, the Sequoia District Board of Trustees basned the
use of all tobacco products on all school campuases at the
district office. The policy applies to all studenstaff, parents,
and community members and the prohibition is appt@ all

school sponsored events held on and off campusniraition on
tobacco cessation programs is available through héalth

clerk/aide at each school site.

HEALTHY KIDS SURVEY : As a requirement for continued
funding of drug/alcohol and tobacco programs, Sexqdstrict
will be participating in the statewide Healthy Kisisrvey. This
is a very important survey that will help the distrpromote
better health among our community’s youth and cdmba
problems such as drug abuse and violence. TherDega of
Alcohol and Drug Programs, Office of the Attornegr@ral and
the Department of Health Services have approvedstimeey.
The survey will be given to'™and 11" grade students whose
classes have been randomly selected to particip@ece the
classes to be surveyed have been determined, gig@midians
of students in the selected classes will receigeranission slip,
which must be signed and returned to the schoabrbethe
student may take the survey.

Education Code Section 48980(a), 51201.5, 51555, 51930,
51938, 51934, and 51554: SEXUAL HEALTH 7 HIV/AIDS
PREVENTION: The district will instruct students in the
prevention of AIDS. The purpose of this instruntits to
prevent the spread of this disease. Parents/Gurdiave the
right to request that their students not receiv ittstruction.
Further, no pupil shall receive instruction on saku
transmitted disease, AIDS, human sexuality or fadifié in an
assembly setting by a teacher employed by theicistr
instruction in any setting by an outside agencguest speaker
unless the pupil's parents have been properly iadtifas
specified. Parents/Guardians have the right taesiga copy of
Education Codes 51201.5 and 51552, related to AIDS
prevention instruction. Parents/Guardians alse&hhe right to
inspect all instructional materials related to HNDS
instruction, and shall be provided opportunitiesifispection of
materials before they are presented to students.

PRIVACY RIGHTS/DIRECTORY
INFORMATION

Education Code Sections49063,49069, 49073, 49075, and
49076 NOTIFICATION OF PRIVACY RIGHTS OF
STUDENTS AND PARENTS: The Family Educational Rights
and Privacy Act (FERPA) and state laws grant cent@jhts of
privacy and rights of access to records to students their
parents. Full access to all identifiable writteecards of
students maintained by the school district mustgbanted
within 45 days to

1. parents or legal guardians of students 17 yefege and
younger.

2. parents or legal guardians of students 18 yefege and
older if they qualify as dependents for incomeparposes.

3. students 16 years of age or older or who have csteqbl
the tenth grade.

Parents, or an eligible student, may review indigidrecords by
a request to the principal, who will see that emptions and
interpretations are provided if requested. Thends will be
provided within 5 business days upon written retues
Information which is alleged to be inaccurate cappropriate
may be requested of the principal to be amendeders, or an
eligible student, may receive a copy, at a readenabst per
page, of any information in the records.

When a student moves to a new district, recordd bé

forwarded upon receipt of a request from the ndvestdistrict.

Parents have a right to review, challenge, anddoeive a copy
of the transferred record. The Sequoia Union H&ghool

District also makes student "directory informati@vailable in

accordance with state and federal laws.

The principal or authorized district office admingor may
release the following directory information unlessparent or
guardian has notified the school district that sulifectory
information is not to be disseminated:

1. To PTA’S AND OTHER PARENT GROUPS Names and
addresses of students and their parents

2. To NEws MEDIA : Names of graduates and award winners;
names, weights, and heights of athletic team mesnber
names of participants in officially recognized ssho
activities

3. TO PRIVATE OR PUBLIC SCHOOLS AND/OR COLLEGES:
Upon request only, names and addresses of twaiitheg
students who have terminated enrollment prior to
graduation, provided the information is to be usetly for
academic and professional purposes

4, TO NON-PROFIT ORGANIZATIONS PROVIDING SCHOLARSHIPS
To STUDENTS: Names and addresses of senior students

5. TO AUTHORIZED LOCAL GOVERNMENT AGENCIES , such as
police departments and the San Mateo County Relgiona
Occupation Program: Names and addresses of sgudent

6. To Military Recruiters as described under the No Child
Left Behind legislation.

Specific directory information may be denied to afiyhe above
public or private non-profit organizations if, ihet opinion of
the principal or authorized district office admimnéor, the
release of such information is contrary to the li@strest of the
student.

Upon receipt of a written request from the pardrd student 17
years of age or younger, the Sequoia District wiithhold
directory information about the studentf the student is 18
years of age or older or is enrolled in an ingttutof post-
secondary education and makes a written requésstioer high
school to deny qualified agencies access to dingcto
information, the student's request will be honored.

PRIVACY RIGHTS/DIRECTORY INFORMATION  (cont.)



WRITTEN REQUESTS TO WITHHOLD OR RELEASE CERTAIN

DIRECTORY INFORMATION MUST BE SUBMITTED TO THE

SEQUOIA UNION HIGH SCHOOL DISTRICT 'S TECHNOLOGY AND
INFORMATION SERVICES DEPARTMENT WITHIN THIRTY (30)
CALENDAR DAYS OF THE RECEIPT OF THIS NOTIFICATION .

District policies and procedures relating to typesecords, kinds
of information retained, names of persons respdmsior

records, directory information, access by othespes, review,
and to the challenge of records are available tjrothe
principal in each high school. Parents have thktrio file a
complaint with the U. S. Department of Health, Eatian, and
Welfare concerning an alleged failure by the schdistrict to

comply with the law regarding student records.

TITLE IX/TITLE VI/REHABILITATION ACT

Education CodeSection 221.5 and Education Amendments of
1972, Title IX, Rehabilitation Act of 1973, and Tite VI Civil
Rights Act of 1964 DISCRIMINATION : Title IX of the
Education Amendments of 1972 states that "No persahall,
on the basis of sex, be excluded from participaingrbe denied
the benefits of, or be subjected to discriminatiomder any
education program or activity receiving federal aficial
assistance . . . ." In accordance with this l¢e, $equoia Union
High School District has developed a policy of niend
crimination on the basis of sex which applies tbsalidents
insofar as participation in programs and activisesoncerned.

In addition, the Sequoia Union High School Distritttes not
discriminate on the basis of race, color, nati@mrajin, handicap,
sexual orientation, ancestry, gender, ethnic griolgmtification,
mental or physical disability, or lack of Englishnjuage skills.
A lack of English language skills will not be a ber to students'
admission and participation in any of the Sequoisstrit's
educational programs. Also, reasonable accommoatatidll be
made for handicapped pupils

Education Codé&ection 221.5states that:

1. It is the policy of the State that secondaryostitlasses
and courses, including non-academic and electiaesek
and courses, be conducted without regard to theokthe
student enrolled in such classes and courses.

2. No school district shall prohibit any studerdnfr enrolling
in any class or course on the basis of the sdxeo$tudent,
except a class subject Exducation Cod&ection 51550 (see
listing under "Family Life" in this notice).

3. No school district. shall require students of sex to enroll
in a particular class or course unless the sanss cliacourse
is also required of students of the opposite sex.

4. No school counselor, teacher, instructor, oriadstrator or
aide shall, on the basis of the sex of a studeffer o
vocational or school program guidance to studefitsne
sex which is different from that offered to studewnf the
opposite sex or, in counseling students, diffeedatcareer,
vocational, or higher education opportunities om llasis of
the sex of the student.

Any school personnel acting in a career-counseling
course-selection capacity to any student shaltraéfiively

explore with the student the possibility of careeos

courses leading to such careers, that are noritraglitfor

that student's sex . . . .

5. Participation in a particular physical educatamivity or
sport, if required of students of one sex, shalhbailable
to students of each sexnNc(TE EXCEPTION contact sports)

Education Code Sections 231.5 and 4898@tates that the
district will have in place procedures for repogtioharges of
sexual harassment.

Complaints alleging sexual discrimination or sexual
harassment as it relates to students should be doted to the
school principal. Appeals may be made to the distt
superintendent A future grievance procedure includes the
school board, and the Director of the Office of iICRights
(United States Department of Education) and regquaemore
specific notice. [Title 45,Code of Federal Regulations,
Sections 86.8 and 86.9]

MISCELLANEOUS

Education Code Section: 32051 & 48900(q): HAZING,
PROHIBITION: No student, or other person in attendance at
any public, private, parochial, or military schoalpmmunity
college, college, or other educational institutishall conspire

to engage in hazing, participate in hazing, or c@ramy act that
causes or is likely to cause bodily danger, phydi@am, or
personal degradation or disgrace resulting in mlaysir mental
harm to any fellow student or person attendingitistitution.
Hazing is now a basis for suspension or expulsiblazing is
defined by Penal Code Section 245.6.

Education Code Section:  32221.5 INSURANCE FOR
ATHLETIC TEAMS: Under state law, school districts are
required to ensure that all members of school éthieams have
accidental injury insurance that covers medical &odpital
expenses. The insurance requirement can be metebgchool
district offering insurance or other health bersefibhat cover
medical and hospital expenses. Some pupils majifygua
enroll in no-cost or low cost local, state or fedigr sponsored
health insurance programs. Information about th@sgrams
may be obtained by calling The Healthy Familiesgfam at
573-3595.

Education Code Section 32255—32255:5 STUDENTS'
RIGHTS TO REFRAIN FROM THE HARMFUL OR
DESTRUCTIVE USE OF ANIMALS: Any studentwith a
moral objection to dissecting or otherwise harnonglestroying
animals, or any animal parts, must notify his/hesicher and
must give the teacher a note from his/her guardiaparent
confirming this objection. The student's teacher may then
provide an alternative assignment for obtaining khewledge,
information, or experience required by the courfetady in
question. The student shall not be discriminagairest should
he or she decide to exercise his or her rightsuyauntsto this
chapter.

Education CodeSection 32282.5: DISASTER
PREPAREDNESS EDUCATIONAL MATERIALS: The
California Department of Education is required lecgonically
distribute disaster preparedness educational mbgea districts.
Education CodeSection 32286, 33126(2), 35256 & 35294.6
ANNUAL SCHOOL ACCOUNTABILITY REPORT CARD:

A copy of the school's Annual School AccountabilReport
Card (SARC) will be provided to parents or guardiarpon
request. SARCs provide parents with informationuding but
not limited to dropout & graduation rates, standsed test
scores, facilities, and budget. SARCs are postethe district
and site websitesThe SARC contains the status of each school's
School Safety Plan including descriptions of kegneénts. The
SARC also contains information about the misassartm of
teachers, number of vacant teacher positions, abilifl of
sufficient textbooks and other instructional matks;i and needed
maintenance to ensure good repair of facilities.



MISCELLANEOUS (continued)

Education CodeSection 32288, SCHOOL SAFETY PLANS:
NOTICE TO SPECIFIED PERSONS AND ENTITIES:
Before adopting its comprehensive school safetyn,pleach
school site council or school safety planning cottesi is
required to hold a public meeting to allow membarghe public
the opportunity to express an opinion about theosktiplan.
Each school site council or school safety planniognmittee
shall notify in writing specified persons and epstincluding the
local mayor, a representative of the local schowoipleyee
organization, representatives of parent organimationcluding
the parent teacher organization at the school &itepresentative
of the student body government, and all other pergbat have
indicated they wanted to be notified.

Education CodeSection 35294.8(c) NOTICE OF COMPLIANCE: Each
school district or county office of education shefinually notify
the State Department of Education by October 1&ngfschools
that have not complied with Section 35294.1

Education CodeSections 35291 & 49079:

RULESO STUDENT DISCIPLINE: Thegoverningboardof
the SequoidJnion High School District has adopted a policy for
student behavior and a policy dealing with stuakng/alcohol
abuse.Informationon thesepolicieshasbeenprovidedto each
student. COMPLIANCE WITH THE STANDARDS OF CONDUCT

NOTED IN THE POLICIES IS MANDATORY . Copies are available in
the administrative vice-principals' offices at edifh school.
(excepTioN At Redwood High School, copies are available in
the principal's office.) The names of students Wwhwe violated
Education CodeSection 48900 A-Kjncluding students who
have transferred into Sequoia district from othistritts, will be
shared with staff members as mandateé&thycation Code
Section 49079

Education Code Section 44808.5: PERMISSION FOR
STUDENTS TO LEAVE SCHOOL GROUNDS: The
governing board of the Sequoia Union High Schoaodtiiit,
pursuant to Section 44808.5 of tRelucationCode does not
permit students enrolled at each of its high schdol leave
school grounds during lunch period. Neither thgu®éa Union
High School District nor any of its officers or elogees shall
be liable for the conduct or safety of any studining the time
the student has left the school grounds pursuathtigsection.

Education Code Section 46014: ABSENCES FOR
RELIGIOUS PURPOSES: Permissive absencemay be
granted for governing-board-approved religious eises or
instruction. See the school site AVP's for the process.

Education CodeSection 48205 and 48980(l): EXCUSED
ABSENCES/ABSENCES FOR PERSONAL REASONS: A
student shall be excused from school for justiapkersonal
reasons (including but not limited to an appearaimceourt,
observance of a holiday or ceremony of his/hergiet,
attendance at an educational conference on theldége or
judicial process offered by a nonprofit organizaticor an
employment conference) when a written parental esfjfor an
excused absence has been approved by the priruigas/her
designee in accordance with uniform standards adoby the
governing board. Students excused under thisosestiall be
allowed to complete all work missed that can besaaably
provided and, upon satisfactory completion theresfall be
granted full credit.

Penal Code Section 12550 & 12556: IMITATION
FIREARMS: Imitation firearms, including BB devices are
forbidden on school grounds. It is a criminal affe to openly
display or expose any imitation firearm in a pulplace.

Education Code Section 48900(p): PRESCRIPTION DRUG
SOMA: It is unlawful to offer, arrange to sell, or negaé to
sell the prescription drug SOMA and is groundsdgpulsion.

Education Code Section 48900.4: ADDITIONAL

GROUNDS FOR SUSPENSION AND EXPLUSION:

Students may be suspended or expelled for actarasbment,
threats or intimidation against pupils and schaskpnnel.

Education  Code Section  48900.1: PARENTS
ATTENDANCE AT SCHOOL: Requires the governing board
of each school district to adopt a policy authorigieachers to
provide that the parents or guardians of a pupib Wwhs been
suspended by a teacher attend a portion of a sclagah his or
her child's or ward's classroom.

Education CodeSection 48980.3, 48981 and 17612: USE OF
PESTICIDES: The Healthy Schools Act of 2000 requires all
California school districts to notify parents andagdians of
pesticides they expect to apply during the yeahe Bequoia
district intends to use the following pesticidesuRdup - active
ingredients Isopropylamine Salt of Glyphosate; lturf- active
ingredient triclopyr; Direx - active ingredient Dan.
Parents/Guardians may register with the districthdy desire
notification of individual pesticide applications the school
sites prior to application. Persons who registellse notified
of individual pesticide applications at least 72itsoprior to the
application. Information regarding pesticides amgjulations is
available at the Depar.t. of Pesticide Regulatiéheb site at
http://www.cdpr.ca.gov For questions, please contact the
Sequoia district Grounds Supervisor at 369-1411,2260.

Education Code Section 48985: REPORTS GIVEN IN

ENGLISH AND PRIMARY LANGUAGE: When fifteen

(15) percent or more of the students enrolled seteol speak a
single primary language other than English, alices, reports,
statements, or records sent to the parent or quraafiany such
student shall, in addition to being written in Esbl be

available in the primary language.

Education Code Section 4951 49520: MEALS FOR
NEEDY STUDENTS: The Sequoia Union High School
District serves nutritious meals every school dSyudents from
families whose income is at or below establisheeelie are
eligible for meals free of charge or at a reducettep
Applications for free or reduced-price meals anet se parents
at the beginning of each school year.

Education CodeSection 52173: ENGLISH LANGUAGE
EDUCATION FOR IMMIGRANT CHILDREN: Prior to
the enroliment of a pupil who has been identifisdaa English
Language Learner, the governing board is requiceadtify
parents or guardians of the instructional serviesailable.
Parents must receive a detailed description of ghgposes,
method and content of the services. Parents Heveight to
visit the classes, and/or come to school to recgif@mation
concerning the services. Parents have the riglthtmse the
appropriate services for their pupil. If an aleime primary
language program is selected, parents must signaiaery
indicating that they are selecting instruction iminary
language. The waiver is to be written in Englistd an the
primary language of the pupil. At any time a pamnguardian
may have his or her pupil moved into the Englishgleage
mainstream classroom.




Education CodeSection 56301: CHILD FIND SYSTEMS:
It is the policy of the Sequoia Union High Schodstict that
all individuals with exceptional needs shall beeased and
considered for special education programs includimage who
are homeless or wards of the state. Referrals msaipitiated
from any source, including parents; public, privateparochial
school staff; students; and individual practitichéom related
fields. Referral procedures provide for the inita of the
process at the local school level. Staff at eaclllschool site
are trained and aware of the procedures to bewetioand the
contacts that need to be made in order to startirftel
screening procedure.

Education CodeSection 17288: FIELD ACT: The parents of
any high school pupil attending classes on a cangiuthe

University of California or California State Uniwéy in order

to receive specialized educational services staldiified that
the buildings on the University campuses may nogtnféeld

Act requirements although they are required to @onfto the
rigorous standards of the Uniform Building Code.

Education Code Section 48980(c): MINIMUM DAY:
Districts shall advise parents and guardians ofsitteedule of
minimum days and pupil-free staff development dayt
additional days are scheduled thereafter, paremsgaardians
of the affected pupils will be notified no laterath one month
before the scheduled minimum or pupil-free day.

Education Code Section 48980(d): INVESTING FOR
FUTURE EDUCATION: Parents are advised of the
importance of investing for future college or unsity
education for their children and of considering rampiate
investment options, i.e., United States Savingsddon

Education Code Section 48980(e): HIGH SCHOOL EXIT
EXAMINATION: Sudents are required to pass a state-mandated
examination prior to graduation from high schothe California
High School Exit Exam (CAHSEE) is a diploma reqment for

the SUHSD students graduating in 2006 and beyotlidents
who do not demonstrate sufficient progress towaadsimg the
examination must be offered remedial instruction.

Education Code Section 48980()): GRADE
REDUCTION/LOSS OF CREDIT: No pupil may have
his/her grade reduced or lose academic creditrfprabsence or
absences excused pursuant to section 48025 whesednis
assignments and tests that can reasonably be prbwvide
satisfactorily completed within a reasonable penbtime.

Education Code Section 48980(k): AVAILABILITY OF
STATE FUNDS FOR AP EXAMS: State funds are available
to cover the costs of advanced placements examin&es for
economically disadvantaged pupils per section 52244

AHERA: ASBESTOS REMOVAL PLANS : The federal law
(AHERA) requires that all parents, teachers, andpleyee
organizations are to be notified of the availapilibf the
district's management plan regarding asbestos.
management plan is a routine document requiredHbgRA for
all sites and its preparation does not necessardgn that a
problem exists at any site.

NON DISCRIMINATION:  The Sequoia Union High School
District does not discriminate on the basis of ratknicity, color,
national origin, sex, gender, sexual orientatiasalbility, or age in
any of its policies, procedures, or practices, @ampliance with
Title VI of the Civil Rights Act 1964pertaining to race, color, and
national origin),Title IX of the Education Amendments of 1972
(pertaining to sex)Section 504f the Rehabilitation Act of 1973

The

(pertaining to handicap) and tige Discrimination Act of 1975
(pertaining to age). In addition, the lack of Eslgllanguage skills
will not be a barrier to admission and participaticn any

educational program. This non-discrimination pplicovers

admission and access to, and treatment and emphbyimethe

District's programs and activities, including Vdoatl Education.
Reasonable accommodation will be made for handesgupils.

Inquiries regarding the equal opportunity policiéise filing of

complaints, or to request a copy of the complairicedures
covering discrimination complaints may be diredizd

Susan Berghouse, Title IX Coordinator or Linda Camm Section 504
Coordinator, Sequoia Union High School Distrié80 Jamegwvenue Redwood
City, CA 94062 (650) 369-1411.

GRIEVANCE PROCEDURES

The Board of Trustees recognizes the rights oferts who are
concerned over controversial issues, instructiomaterials,
school management, and other matters of importaaroe
acknowledges its responsibility to receive compkain These
rights include the right to expect the impartiaégentation of
controversial issues, the right to secure noncenfidl

information from school officials, and the right fite formal

protests with the full expectation that they wik heard and
receive a prompt response. Constructive criticidétime schools
is welcomed by the Board of Trustees. The Boagpkets that
the administration will maintain a procedure forceiing

complaints courteously. Whenever a complaint isiendirectly
to the Board as a whole or to a Board member asdavidual,

it will be referred to the school administrationr ftimely

consideration and response. If resolution of ttablem seems
unlikely at the site manager level, either partgmeouraged to
refer the matter to the superintendent for review.

The Board will consider citizen complaints whenytleannot be
resolved by the administration. Matters referredite Board
must be in writing and should be specific in tewhshe action
desired.)

TITLEV

Title Vv, 3080 UNIFORM COMPLAINT POLICY
SPECIAL EDUCATION: Notice is required that anyone who
has a concern that the district may not have dotedmpliance
with any of the state or federal laws governingcigdeeducation
may file a complaint against the district. Progedufor filing a
complaint are available at each school in theidtstr

Title V, 4622 & 4630: UNIFORM COMPLAINT
PROCEDURE: Section 4622 provides that every local
educational agency must notify parents, studenistriat
advisory committees, school advisory committees] ather
interested partied of the district's complaint maures
including the opportunity to appeal to the Departtnef
Education under certain circumstances. The praeefiu filing
a complaint alleging that the district has violatederal or state
laws or regulations governing educational programescribed
in Board Policy and Administrative Regulation 13 2vailable
from the office of the Superintendent.

UNIFORM COMPLAINT PROCEDURES



The Sequoia Union High School District Board of Stees
recognizes that the district has primary respolisibifor
insuring that it complies with state and federalvdaand
regulations governing educational program. ThetrRisshall
investigate and seek to resolve complaints atdbal level. The
District shall follow uniform complaint procedurewhen
addressing complaints alleging unlawful discrimioatbased
on ethnic group identification, religion, age, gendcolor,
ancestry, sexual orientation, national origin, rasex, or
physical or mental disability in any program oridty that
receives or benefits from state financial assiganthe district
shall also follow uniform complaint procedures wlegtdressing
complaints alleging failure to comply with statefederal law in
adult basic education, consolidated categorical @mgrams,
migrant education, vocational educatiorchildcare and
development programs, child nutrition programs, csde
education programs, and school safety plans. lhifo
complaint procedures will also be followed when radding
Williams’ complaints regarding deficiencies relatetb
instructional materials, emergency or urgent faesi conditions
that pose a threat to the headthd safety of students or staff,
teacher vacancy or misassignment, and the requiterice
provide remediation for those students who havéedaihe
California High School Exit Exam (CAHSEE).

Complaints should be filed with the District Superhtendent,
480 James Avenue, Redwood City, CA 94062, (650593
1411, ext. 2212.

Any individual, public agency or organization médg fa written
complaint of alleged noncompliance by the District.
Complainants may seek help from agencies such gal le
assistance agencies, local mediation centerseacdahnty office
of education. Investigations of discrimination gaints shall
be conducted in a manner that protects confiddtytiaf the
parties and the facts. (Title 5, Section 4630) @laints
alleging unlawful discrimination may be filed byparson who
alleges that he/she personally suffered unlawfatrifnination
or by a person who believes that an individual my apecific
class of individuals has been subjected to unlawful
discrimination. The complaint must be initiatedlater than six
months from the date when the alleged discrimimatiocurred
or when the complainant first obtained knowledgtheffacts of
the alleged discrimination. (Title 5, Section 4630)

Within three days of receiving the complaint, thmmpliance
officer may informally discuss with the complainatite
possibility of using mediation. If all parties agreo mediation,
the compliance officer shall make all arrangemefots this
process. Before initiating thee mediation of acdmination
complaint, the compliance officer shall ensure thktparties
agree to make the mediator a party to related denfial
information. If the mediation process does not kesahe
problem within the parameters of law, the compleamdficer
shall proceed with his/her investigation of the ptaint. The
use of mediation shall not extend the Districttgetilines for
investigating and resolving the complaint unlesse th
complainant agrees in writing to such an extensiaime.

The compliance officer shall hold an investigatimeeting
within five days of receiving the complaint or ansuccessful
attempt to mediate the complaint. This meetinglgiralvide an
opportunity for the complainant and/or his/her esgntative to
repeat the complaint orally. The complainant andig/her
representative and the district's representatival also have an
opportunity to present information relevant to ttmmplaint.
Parties to the dispute may discuss the complaidtcarestion
each other or each other's witnesses. (Title 5i@®ed4631) To
ensure that all pertinent facts are made availdbéecompliance

officer and the complainant may ask other individua attend
this meeting and provide additional information.

Within 30 days of receiving the complaint, the cdiance officer
shall prepare and send to the complainant a writeort of the
district's investigation and decision, as descriieStep 5 below.
If the complainant is dissatisfied with the comptia officer's
decision, he/she may, within five days, file his/kemplaint in
writing with the Board of Trustees. The Board ncaysider the
matter at its next regular board meeting or at ecisph board
meeting convened in order to meet the 60-day timé ivithin
which the complaint must be answered. The Board denjde
not to hear the complaint, in which case the coamgle officer's
decision is final. If the Board hears the complaihé compliance
officer shall send the Board's decision to the daimpnt within
60 days of the district's initially receiving themaplaint or within
the time period that has been specified in a writigreement
with the complainant. The report of the Distdaecision shall
be written in English and in the language of thenplainant
whenever feasible or required by law. If it is Medsible to write
this report in the complainant's primary language,district will
arrange a meeting at which a community memberintdirpret it
for the complainant. (cf. 5145.6 - Parental Nofions)

This report shall include:

1. The findings and disposition of the complaintcliding
corrective actions, if any.

2. The rationale for the above disposition.

3. Notice of the complainant's right to appeal dleeision to the
California Department of Education, and procedutes be
followed for initiating such an appeal.

4. A detailed statement of all specific issues thate brought up
during the investigation and the extent to whichsthissues were
resolved.

If an employee is disciplined as a result of thenptaint, this report
shall simply state that effective action was taked that the employee
was informed of district expectations. The repdralk not give any

further information as to the nature of the didaigty action.

Appeals to the California Department of Education

If dissatisfied with the District's decision, thenaplainant may appeal
in writing to the California Department of Educatiwithin 15 days of
receiving the District's decision. For good caubke, Superintendent of
When
appealing to the California Department of Educatithe complainant
must specify the reason(s) for appealing the Rigrdecision and must
include a copy of the locally filed complaint artDistrict's decision.
Complaintants may not persivil law

remedies in discrimination complaints until 60 dafser filing an

Public Instruction may grant an extension for filiappeals.

(Title 5, Section 4652)

appeal to the California Department of Education.

PROCEDIMIENTOS GENERALES DE QUEJAS



La Junta Directiva reconoce que el distrito tiena |
responsabilidad primordial de asegurarse que cummte las
leyes y regulaciones estatales y federales quen rigs
programas educativos. El distrito investigara gdawa resolver
las quejas a nivel local. EIl distrito seguira maimientos

generales de quejas cuando trate con quejas alegand

discriminacion ilegal, concerniente a raza, colscendencia,
orientacion sexual, origen nacional, raza, sexotigen, sexp
edad religion, generacion, género, o minusvalidahted en
cualquier programa o actividad que reciba bemsficde
asistencia financiera estatal. El distrito tamhiébera de seguir
cumpliendo con los procedimientos uniformementendoase
les presenten quejas alegando algun incumplimigatas leyes
estatales o federales en la educacion general dadaltos,

programas de ayuda categorica consolidada, educacio

migrante, educacion vocacional, cuidado y desarriifantil,
nutricién , de educacién especial, y Plan EscoéaBdguridad.
Estos procedimientos también seran seguidos al e quejas
con respecto a la carencia de los materiales deu@e®n, las
condiciones de la facilidad que plantean una anzeada salud
y la seguridad de estudiantes o personal, la asigymdicita de
profesores o las vacantes del profesor, y la caxede la
remediacion para los estudiantes que han reprobladramen
de la salida de California (CAHSEE).

Las quejas deben de presentarse a la superintendentel
distrito, 480 James Avenue, Redwood City, CA 94062
(650) 369-1411, Ext. 2212

Cualquier individuo, agencia publica u organizacipnede
presentar una queja por escrito alegando incumgtitoi de la
ley. Los demandantes pueden buscar ayuda de alglenéas
agencias de asistencias legales, de algun centmeedmcion, o
de la oficina de educacién del condado. Las ingasibnes de
quejas por discriminacion deberan de ser condu@dadrma
que se proteja la confidencialidad de las partéssyhechos.
(Titulo 5, Seccion 4630) Las quejas alegando discriminacién
ilegal pueden ser presentadas por una personalegieeague
él/ella personalmente ha sufrido discriminaciégaleo por algo
que crea que un individuo o una clase especificadieiduos
hayan sido objeto de discriminacion ilegal. Lajguéne que
ser iniciada antes de seis meses a partir de k@ fen la que
ocurrié la discriminaciéon alegada o de la fechalerual el
demandante tuvo conocimientos de los hechos de €§tailo
5, Seccién 4630)

Dentro de los tres dias siguientes al recibo deueja, el
funcionario ejecutivo puede discutir informalmencen el
demandante la posibilidad de usar un mediadortodis las
partes estdn de acuerdo con la mediacién, el foadm
ejecutivo hara todos los arreglos para el procesmetiacion.
Antes de iniciar la mediacién en una queja porridgnacion,
el funcionario ejecutivo deberd de asegurarse gdast las
partes esten de acuerdo en hacer participe al duedide
informacion confidencial relacionada con el caso.

Si el proceso de mediacion no resuelve el problderdro de
los pardmetros de la ley, el funcionario ejecutidebera
proceder con su investigacion de la queja.

El uso de mediacion no debera de extender lasddthies del
distrito para investigar y resolver la queja, a a®mue, el
demandante acceda por escrito a tal extensioreh@adi.

El funcionario ejecutivo llevara a cabo una reunide
investigacion, dentro de los cinco dias siguieatagcibo de la
queja; o del frustrado intento de resolverla podia@én. Esta
reunion provera una oportunidad para el demandgiatesu
representante, para repetir la queja oralmentedeBlandante
y/o su representante y los representantes deltadljstambién
tendran una oportunidad para presentar informaatavante a

la queja. Las partes en conflicto pueden disdatiqueja y
hacerse preguntas unos con otros, o consultar éantdoin los
testigos de cada una de las partes. (Titulo %i@ed631)

Para asegurar que todos los hechos pertinentesn esté

disponibles, el funcionario ejecutivo y el demartdapueden
pedir a otros indviduos que asistan a esta reyngmoporcionar
informacién adicional. Dentro de 30 dias de redibiqueja, el
funcionario ejecutivo preparara y enviara al deraatel un
reporte escrito de la investigacion y decision distrito, tal
como esta descrito abajo a continuacion. Si elatelante no
esta satisfecho con la decision del funcionaricujeo, él/ella
puede, dentro de los cinco dias siguientes, prassatqueja por
escrito ante la Junta Directiva. La Junta puedgsiderar el
asunto en su proxima reunidon regular o en una dauni
especialmente convocada con el propésito de cuemmiifos 60
dias de la fecha limite dentro de la cudl se t@reecontestar al
demandante. La Junta puede considerar no esclachaeja, y
en tal caso, la decisién del funcionario ejecutigdinal. Si La
Junta escucha la queja, el funcionario ejecutivmede enviar la
decision de La Junta al demandante; dentro de (bsliés
siguientes a la fecha en que el distrito inicialteerecibio la
queja o dentro del periodo de tiempo que hayaesgecificado
en un acuerdo por escrito con el demandante.

El reporte de la decision del distrito debera depse escrito en
inglés y en el idioma del demandante siempre gagssible o
requerido por la ley. Si no es posible escribie esporte en el
primer idioma del demandante, el distrito harddogglos para
hacer una reunién en la cual un miembro de la caadnla

interpretara para el demandante.

Cf.5145.6 — (Notificacion a los padres)

Este reporte debera de incluir:

1. Los hechos encontrados y como se dispuso de la

queja, incluyéndose las acciones de la correcsids

que hubo alguna.

La razon para tal disposicion.

Aviso del derecho del demandante de apelar la

decision ante el Departamento de Educacién de

California y de los procedimientos a seguir para

iniciar tal apelacion.

4. Una declaracion detallada de todos los asuntos
especificos que se trajeron al caso durante la
investigacion y la extension hasta la cual estostas
fueron resueltos.

wn

Si un empleado es disciplinado como resultado ¢k eseja,
este reporte simplemente declarara la accion qedcimada y
qgue el empleado fue informado de lo que el dise&pera. El
reporte no dara ninguna otra informacion tal comadturaleza
de la accion disciplinaria

Si el demandante no esta satisfecho con la decisidiel
distrito, puede apelar por escrito ante el Departamnto de
Educacion de California dentro de los 15 dias sigemtes a la
fecha de recibir la decision del distrito. Por buena causa, la
Superintendente de Instruccién Publica puede atorgea
extension para presentar apelaciones. Cuandoete apte el
Departamento de Educacion de California, el denatedéene
que especificar la razén o razones para apelaedssidn del
distrito y tiene que incluir una copia de la quej@sentada
localmente y la decision del distrito. (TituloSeccion 4652)

Los demandantes no pueden persuadir las solucieméda ley
civil por quejas de discriminacion dentro de losdils después
de haberse archivado una apelacién al Departamelieto
Educacion de California.



Community Relations E 1312.3

UNIFORM COMPLAINT PROCEDURES FORM
COMPLAINTS ABOUT VIOLATIONS OF LAWS OR REGULATIONS GOVERNING STATE OR FEDERALLY FUNDED PROGRAMS

To be filed with: Patrick R. Gemma, District Supéendent
Sequoia Union High School District
480 James Avenue, Redwood City, CA 94062

In accordance with the district policy on Unifornoi@plaint Procedures, | wish to file a complaintaneling a violation of federal or state
law or regulations governing the following educatibprogram which is covered under this procedure.

(State or federally funded educational program liictv the alleged violation occurred or other vimatcovered under the Uniform Complaint Procedufehis
complaint is not subject to the Uniform Complaimbéedure, the school district representative shistidbelow the agency to which the complainant ibeesn referred.)

(Agency to which complainant has been referretif tomplaint is not covered by the Uniform Compidtrocedure.)

NATURE OF COMPLAINT

(Describe here the nature of the alleged violatidinthis complaint involves the educational seevigrovided to a specific child, please
give the name, grade, and school of enrolimentachtadditional pages if necessary.)

DATE OF ALLEGED VIOLATION
(Must be within six months of today’s date. If npou will be given information regarding an appeathe State Superintendent of Public Instrucf@an
an extension of time in which to file the complajint

Complaint filed by Date:

Complaint received by: Date:

Exhibit SEQUOIA UNION HIGH SCHOOL DISTRICT
version: January 12, 2005 Redwood City, California
Relaciones con la comunidad E 13121

FORMULAR DE PROCEDIMIENTOS GENERALES DE QUEJA
PARA QUEJAS CON RESPECTO A UNA VIOLACI ON A LA LEY O LAS REGULACIONES ESTATAL O FEDERAL

A ser gentada ante: Patrick R. Gemma, Superintendente tBistrito
Sequoia Union High ScHdaistrict
480 James Avenue, Redwood City, CA 94062

De conformidad con la pdliza del distrito en loerehte a los Procedimientos Regulares de Quejalegeo presentar una queja con
respecto a una violacion a la ley estatal o federallas regulaciones que rigen el programa educati cual esta cubierto bajo este
procedimiento.

(Programa educativo costeado con fondos federastatales en el cual se alega ha ocurrido la wilaalegada u otra violacién cubierta bajo el
Procedimiento Regular de Quejas. Si ésta no egtéasal Procedimiento Regular de Quejas, el reptaste del distrito escolar deberd listar abajo a
continuacion la agencia a la cual el demandantduareferido)

(Agencia a la cual el demandante ha sido refeiiésta queja no esta cubierta bajo los ProcedimseRegulares de Quejas)

NATURALEZA DE LA QUEJA

(Describe aqui la naturaleza de la violacién alaga8i ésta queja tiene que ver especificamentekservicio educacional proveido a un
menor, por favor proporcione el nombre, grado yielcen la que el menor esta inscrito. AdjuntenqEgadicionales si es necesario)

FECHA DE LA VIOLACION ALEGADA

(Tiene que ser dentro de los seis (6) meses sigsi@npartir de la fecha de hoy. Si no, ustediécinformacién con respecto a una
apelacion ante el Superintendente de Instruccidid&idel Estado para solicitar una extension dedha en que debe presentarse la
queja)

Queja presentada por Fecha

Queja recibida por Fecha




PARENT NOTICE

Department of Public Information and Communication SUHSD
For questions, please contact

Susan Berghouse at 650-369-1411, ext. 2210 or p8dinside at 650-369-1411, ext. 2317

WILLIAMS UNIFORM COMPLAINT PROCEDURES - Notice to Parents, Guardians, Pupils, and
Teachers Complaint Rights

Pursuant to Californi&ducation Codeection 35186, you are hereby notified that:

1.

2.
3.

There should be sufficient textbooks and instrualonaterials. That means each pupil, includinglBhdearners, must have
a textbook or instructional materials, or bothyuge in class and to take home.

School facilities must be clean, safe, and maiethin good repair.

There should be no teacher vacancies or misassigamghere should be a teacher assigned to esshana not a series of
substitutes or other temporary teachers. The teattoaild have the proper credential to teach thesclincluding the
certification required to teach English learnergrésent.

Teacher vacancy means a position to which a sthegegnated certificated employee has not beegressiat the beginning of
the year for an entire year or, if the positiofoisa one-semester course, a position to whichgleidesignated certificated
employee has not been assigned at the beginniageaiester for an entire semester.

Misassignment means the placement of a certificateployee in a teaching or services position fieictvthe employee does
not hold a legally recognized certificate or crei#ror the placement of a certificated employea teaching or services
position that the employee is not otherwise aufeariby statute to hold.

Pupils, including English learners, who have patsed one or both parts of the high school gaitneation by the end of
grade 12 are to be provided the opportunity toivedatensive instruction and services for up to wonsecutive academic
years after the completion of grade 12.

A complaint form may be obtained at the schdfit®, district office, or downloaded from the sdiis Web site at
(www.seq.org.) You may also download a copy of@adifornia Department of Education complaint fommrh the following
Web site:http://www.cde.ca.gov/re/cp/uc/

PROCEDIMIENTOS DE QUEJAS UNIFORMES DE WILLIAMS Notificacion para padres de
familia, tutores legales y maestros

Segun el Codigo de Educacion de California Artic®BA86, se le notifica que:

1.

2.
3.

Debe haber suficientes libros y materiales detecion. Eso significa que cada alumno, inclugeados alumnos que aprenden
inglés, debe tener un libro o materiales de instéu; 0 ambos, para usar en clase y llevar a casa.

Los predios escolares deben estar limpios, esgurdeben mantenerse en buen estado.

No debe haber falta de maestros ni asignaciogesrectas de maestros. Debe haber un maestnoadsiga cada clase y no una
serie de suplentes u otros maestros temporalesa&tro debe tener la certificacién apropiada gasafiar la clase, incluyendo
la certificacién requerida para ensefiar a alumnesaprenden inglés, si es que estan presenteskasda

Falta de maestros significa que existe un puéstoah no se ha asignado un empleado con ceritifinaa principio del afio
escolar y por todo un afio, o si el puesto es paitso de un semestre, un puesto al cual no asigi@ado un empleado con
certificacion al principio de un semestre y porsemestre completo.

Una asignacion incorrecta significa que un empezah certificacion es colocado en un puesto destrae proveedor de
servicios sin tener una certificacion o crederleighlmente reconocida, o colocado en un puestoagsmo o proveedor de
servicios que el empleado no esta legalmente aathoia ocupar.

Los alumnos, incluyendo a los estudiantesrafiendo el inglés, quienes no han aprobado wmbas partes del examén de
salida de la preparatoria para el final del duadécifio deben ser proporcionados con la oporturddadcibir servicios e
instruccion intensiva hasta dos afios académicasecativos después de culminar el duodécimo afio.

Se puede obtener un formulario para presentaguaja en la oficina de la escuela, la oficinaditito, o por medio del sitio
Web que se indica a continuacién: (www.seq.orginfién se puede imprimir una copia del formularibRiEpartamento de
Educacion del Estado de California del sitio dé&/leb que se indica a continuacién: http://www.cdgaare/cp/uc/.

Preguntas: Departamento de manejo de quejas de lpsogramas categdricos (916) 319-0929



SEQUOIA UNION HIGH SCHOOL DISTRICT
COMPLAINT FORM: WILLIAMS UNIFORM COMPLAINT PROCEDU RES

Education Code 35186 creates a procedure forlthg fif complaints concerning deficiencies relatednstructional materials, conditions of facilgiéhat
are not maintained in a clean or safe manner goad repair, teacher vacancy or misassignmenheolack of opportunity to receive intensive instioic
and services to pupils who did not pass one or patts of the high school exit examination by thd ef grade 12. The complaint and response aragubl
documents as provided by law. Complaints may leel #@inonymously. However, if you wish to receiwvesponse to your complaint, you must provide the
contact information below.

Response requested? Yes O No

Contact Information:
Name:

Address:

Phone Number: Day: Egenin
E-mail address, if any:

Location of the problem that is the subject of thicomplaint:
School: Coitlesgrade level and teacher name:
Room number/name of room/location of facility: Date problem was observed:

Only the following issues may be the subject of thicomplaint process. If you wish to complain aboutn issue not specified below,
please use the appropriate district complaint procdure.

Specific issue(s) of the complaint: (Please cladkthat apply. A complaint may contain more thare @llegation.)

1. Textbooks and instructional materials: (EdumatCode 35186; 5 CCR 4681)

a A pupil, including an English learner, does nowdatandards-aligned textbooks or instructionalemls or state- or district-adopted
textbooks or other required instructional materalsse in class.

a A pupil does not have access to textbooks oruntibnal materials to use at home or after schdbis does not require two sets of textbooks
or instructional materials for each pupil.

a Textbooks or instructional materials are in poonusable condition, have missing pages, or areagiable due to damage.

a A pupil was provided photocopied sheets from amlgortion of a textbook or instructional materisdsaddress a shortage of textbooks or
instructional materials.

2. Teacher vacancy or misassignment: (Educatiaie@5186; 5 CCR 4681)
a A semester begins and a teacher vacancy exidsadher vacancys a position to which a single designated cediftd employee has not
been assigned at the beginning of the school yeanrT entire year or, if the position is for a @eenester course, a position to which a single
designated certificated employee has not beenressigt the beginning of a semester for an entireester.

a A teacher lacking credentials or training to te&dglish learners is assigned to teach a classmdtte than 20 percent English learners in the class
a A teacher is assigned to teach a class for wihietigacher lacks subject matter competency.

3. Facility conditions: (Education Code 35186, 33%; 5 CCR 4683)
a A condition exists that poses an emergency ornirtfgeat to the health or safety of pupils orfstafluding gas leaks; nonfunctioning

heating, ventilation, fire sprinklers, or air-cotidining systems; electrical power failure; majowee stoppage; major pest or vermin
infestation; broken windows or exterior doors otegathat will not lock and that pose a securitk;riasbatement of hazardous materials
previously undiscovered that pose an immediatetticepupils or staff; or structural damage creptirhazardous or uninhabitable condition.
A school restroom has not been cleaned or maedaiegularly, is not fully operational, or has been stocked at all times with toilet paper,
soap, and paper towels or functional hand dryers.

The school has not kept all restrooms open dustfgpol hours when pupils are not in classes andnbagkept a sufficient number of
restrooms open during school hours when pupilsractasses. This does not apply when closing of¢seoom is necessary for pupil safety
or to make repairs.

4.  High school exit exam intensive instruction and/eas: (Education Code 35186)
a Pupils who have not passed the high school exmeby the end of grade 12 were not provided theoppity to receive intensive
instruction and services pursuant to Education G¥#54(d)(4) and (5) after the completion of graée

Please describe the issue of your complaint inildeYaou may attach additional pages and includenash text as necessary to fully describe the sina
For complaints regarding facilities conditions, gde describe the emergency or urgent facilitiegliion and how that condition poses a threat to the
health or safety of pupils or staff.

Please file this complaint at the following locatio
Patrick R. Gemma, District Superintendent
Sequoia Union High School District, 480 James Aveey Redwood City, CA 94062

Please provide a signature below. If you wishetoain anonymous, a signature is not required. Mewall complaints, even anonymous ones, shouldiabed.



(signature) (date)
PROCEDIMIENTOS DE QUEJAS UNIFORMES DE WILLIAMS

FORMULARIO DE QUEJAS: PROCEDIMIENTOS DE QUEJAS UNI FORMES DE WILLIAMS

El cédigo educacional 35186 establece un procedimipara entablar las quejas con respecto a casenelacionadas con la falta de oportunidad para
recibir servicios e instruccion intensiva paradhsmnos quienes no aprobaron una o ambas partegsateén de salida de la preparatoria para el dielal
duodécimo afio. La queja y contestacion son docuragniblicos acordado por la ley. Se pueden entisaguejas de manera anénima. Sin embargo, si

desea recibir una contestacion a su queja, delpergionar los datos de contacto abajo
¢Solicita una contestacioR?Si O No

Datos de Contacto:
Nombre:
Domicilio:

Numero Telefénico: Dia: Heoc
Correo Electronico, si existe alguno:

Ubicacion del problema cual es la cuestion de esjaeja:
Escuela: Tdallourso/nivel educativo y nombre del maestro(a):

Ndmero de salén/ubicacién de la instalacion: Fecha cuando se observobiépma:

Solamente el siguiente asunto puede ser el temaeafte proceso de quejas. Si desea quejarse sobreaganto que no esta especificado
abajo, por favor utilize el procedimiento de quejaspropiado.

La cuestion(es) especifica de la queja. (Por fenamque todos los que aplican. Una queja debe mulas de un alegato)

1. Libros de texto y materiales curriculares (i@6ceducacional 35186;5 CCR 4681)
Un alumno, incluyendo a un estudiante aprendiehdinglés, no tiene los libros de texto o matesaerriculares que se ajustan a las
normas o libros de texto adoptados por el estatlstato o algin otro material curricular que seesita en el salon.

a Un estudiante no tiene acceso a materiales claresipara ser usados en casa o después de efmtielao requiere dos conjuntos
de libros de texto o materiales curriculares padaestudiante.

a Los libros de texto o materiales curricularesrest@mal estado o les faltan paginas o no se pueeedebido a los dafios.

a Se le proporcioné a un estudiante hojas fotoc@siate solamente una porcién de un libro de textmtriales curriculares para

dirigir una carencia de libros de texto o matesaerriculares.

2. Puestos de maestros vacantes o maestros queemasignaturas que no son las de su especia(i@adigo educacional 35186; 5 CCR 4681)
a Empieza un semestre y hay un puesto de maestocasitea Unpuesto de maestros vacarge un puesto en donde un empleado
certificado nombrado no tiene asignatura al priiociel afio escolar por todo el afio, si el puestoaea un curso de un semestre, el
puesto en donde un empleado certificado nombradi@ne asignatura al principio del semestre poo tod semestre.

a Un maestro que no tiene sus credenciales o capéggit para ensefiar a los estudiantes aprendiendglé con mas de 20 por
ciento de estudiantes aprendiendo el inglés emlé@hs
a Un maestro tiene asignatura para ensefiar unaeriadende el maestro no tiene la capacitacion erataria
3. Estado de la instalacion: (Cédigo educacional 3538892.5; 5 CCR 4683)
a Existe una condicion que plantea una emergenei@@naza a la salud y seguridad de los estudiardespersonal incluyendo los

escapes de gas; problemas con la calefacciéna@ati, rociador de incendios, o los sistemas de atondicionado; fallo en la
energia eléctrica; obstruccion considerable erldangarilla; infestacion considerable de plagadimadias; ventanas quebradas o
puertas o cercas exteriores que no se pueden cemaseguro y que plantan un riesgo de seguridiadyimucion de materiales
peligrosos que no habian sido descubiertos y glant@a amenaza inmediata a los estudiantes osarady dafios a la estructura
creando una situacion peligrosa o no habitable.

El bafio escolar no ha sido limpiado o mad@megularmente, no esta en total funcionamiento tiene papel del bafio, jabén o
toallas del bafio en todo momento o secadoras garadnos en funcionamiento.

La escuela no ha mantenido todos los bafios abidttmante el horario escolar cuando los estudiardesstan en clases y no han
mantenido un nimero de bafios abiertos duranteratid@scolar cuando los estudiantes estan enscl&seo no aplica cuando los
bafios estan cerrados para la seguridad de losarsesio para repararlos.

4. Servicios e instruccion intensiva para el exadetsalida de la preparatoria: (Codigo educaci8ba86)

a Los alumnos quienes no han pasado el examénida dal la preparatoria para el final del duodécafio no fueron proporcionados
con la oportunidad de recibir servicios e instréndntensiva segin el cédigo educacional 37254(d)(%) después de culminar el
duodécimo afio.

Por favor describa la cuestion de su queja enldeRiede adjuntar paginas adicionales e incldiv & texto necesario para describir por compketo |
situacion. Para las quejas con respecto al esetisdnstalaciones, por favor describa el estadentergencia o urgente de las instalaciones y eseo
estado plantea una amenaza a la salud y seguridad dlumnos o del personal.

Por favor de entablar esta queja en la siguientaaidn:



Patrick R. Gemma, Superintendente del Distrito

Sequoia Union High School District, 480 James Aveery Redwood City, CA 94062

Por favor de proporcionar una firma abajo. Si dgsmananecer an6nimo(a), no se necesita una firmaerBbargo, aun las quejas anénimas, deben ser

fechadas.

(firma) (fex)
TRANSFER OPTIONS

Education CodeSections 35160.5, 48980(h), 46600, & 46601:
INTRADISTRICT, OPEN ENROLLMENT AND
INTRERDISTRICT TRANSFER OPTIONS

California law (Education CodeSection 48980(i))equires all
school boards to inform each student's parentsdiarss at the
beginning of the school year of the various waysvitich they
may choose schools for their children to attenceothan the
ones assigned by school districts. There are twogsses for
choosing a school withinthe district in which the parents/
guardians live (intradistrict transfer) and one gqass for
selecting schools in other districts (interdistticnsfer). The
general requirements and limitations of each procase
described below.

Choosing a School Within the District

Open Enroliment

The law (Education Code Section 35160.5(c))equires the
school board of each district to establish a potltgt allows
parents/guardians to choose the schools their rehildwill

attend, regardless of where the parents/ guardiaesin the
district. The law limits choice withia school district as follow:

« Students who live in the attendance area of adamust be
given priority to attend that school over studemt® do not
live in the school's attendance area.

¢ In cases in which there are more requests todteschool
than there are openings, the selection process Hmest
"random and unbiased," which generally means stsdanst
be selected through a lottery process rather thraa @rst-
come, first-served basis. A district cannot usstwent's
academic or athletic performance as a reason tepaaur
reject a transfer.

e Each district must decide the number of openiaggach
school which can be filled by transfer students.

« A district is not required to provide transpoidat assistance
to a student that transfers to another school é district
under these provisions.

« If a transfer request is denied, a parent/guard@es not have
an automatic right to appeal the decision. A gistmay,
however, voluntarily decide to put in place a psscdor
parents/guardians to appeal a decision.

Open Enroliment Application

Each year there shall be an open enrollment peatiothg the
winter for students to request a school of choioe the
following school year. Applications must be submitted prior
to the deadline. Applications received after the ehdline
must go through the Adjustment Transfer process.
Applications may be obtained from and submittedhi® office
of the Director of Public Information & Communioatis.

The enrollment capacity at all schools will be eaved annually
to determine space availability for purposes of untéry

intradistrict transfers. If there are more regsiéban space, a
lottery process will be used to select students.

A letter notifying parents/guardians of the stabfishe transfer
request will be mailed by March 19. If space i$ anailable in
any of the schools a student requests, that studdhtbe
enrolled in his/her attendance area school. Iftent is
assigned to any school other than his/her firsticghothat
student will be placed on a waiting list for hig/ffiest choice.

Other Intradistrict Transfers

Requests for intradistrict attendance permits detsif the open
enrollment policy shall be handled as follows:

An intradistrict transfer may be requested for atipent or
sibling reasons. The request for transfer willapproved or
disapproved by the office of the Director of Pulihiformation
& Communications upon receipt of recommendationsthmsy
principals of both the sending and receiving sctool

The deadline for applying for an adjustment transfe is June 1°.

Although the recommendation to approve or disapprtwe
adjustment transfer request will have to be a mate
professional judgment, factors usually considereatiude
serious emotional disturbance, serious health tomndi
unavoidable and highly punitive harassment, previearious
behavioral problems, behavior detrimental to thdfasme of
other students, or other conflict for which a chamj school
environment appears to be necessary for a satisfact
education. Recommendations from the probation rd@eats,
welfare, family service agencies and therapists piivate
practice will be considered.

Choosing a School Outside the District

The law (Education Code Section 46600 through 46601)
allows two or more districts to enter into an agrent for the
transfer of one or more students for a period ofaufive years.
New agreements may be entered into for additioraibds of

up to five years each. The agreement must spéafyerms and
conditions under which transfers are permitted.eréhare no
statutory limitations on the kinds of terms and ditions

districts are allowed to place on transfers. Th& lon

interdistrict transfers also provides for the fallng:

« If either district denies a transfer request,aaept/guardian
may appeal that decision to the county board oftation.
There are specified timelines in the law for filing appeal
and for the county board of education to make @ttt

« No district is required to provide transportatitna student
who transfers into the district.

SEE THE NEXT PAGE FOR THE OPEN
ENROLLMENT APPLICATION FOR THE
2009-10 SCHOOL YEAR



Carlmont, Menlo-Atherton, Sequoia & Wodside High Schools

2009 INTRA-DISTRICT STUDENT TRANSFER REQUEST
DIRECTIONS FOR OPEN ENROLLMENT SCHOOL CHOICE TRANSFER APPLICATION

Please complete this application form and return ito this address:
480 James Avenue, Redwood City, CA 94062-1098
Attention: Susan E. Berghouse

If you hand deliver the application, you will bergh a copy as your receipt. If you mail the amdlan and would like a
receipt, enclosed a stamped, self-address envelspepy will be dated and mailed to yoRlease fill out this form
completely. Incomplete applications may not be aepted.

IMPORTANT

ALL APPLICATIONS MUST BE RECEIVED BY 4 P.M., JANUARY 30, 2009 AT
THE ADDRESS LISTED ABOVE. LATE APPLICATIONS WILL N OT BE HONORED.

(Circle One) Male Female
Student Name (Last Name, First Name):

Parent/Guardian Name

Address

City/Zip Code Phone

Date of Birth: Month___ Day  Year__ Age Grag®fSeptember 2009: (Circle One) 9 10 11 12

FOR MIDDLE SCHOOL STUDENTS ONLY — List Your AssignedHigh School
(Assigned High School is based on your preseltiress. Please check with your middle schootjmah or go to the Sequoia Union High
School District website atww.seq.orgo determine your assigned high school.

FOR MIDDLE SCHOOL STUDENTS ONLY: Name Your Current Middle School

FOR CURRENT CARLMONT, MA, SEQUOIA, WOODSIDE, PRIVAT E HIGH SCHOOL, CHARTER HIGH SCHOOL OR
OTHER HIGH SCHOOL-AGED STUDENTS — List your current high school

FOR ALL STUDENTS: Circle the high school you wish to attendCarlmont Menlo-Atherton Sequoia  Woodside
FOR CURRENT HIGH SCHOOL STUDENTS: Have you ever transferred between high schodS#cle One) Yes/No

FOR ALL STUDENTS: Do you have a brother or sister who will attend thguestedschoolnext year and lives in the same house as
you? (Circle One) Yes [/ No

FOR ALL STUDENTS: Circle Your Ethnic Classification(Circle One)

1. Hispanic 2. White 3. African American 4. Asian 5. Native American 6. Fitip 7. Pacific Islander 8. Biracial
=+ FOR ALL STUDENTS:

ARE YOU CURRENTLY ENROLLED IN SPECIAL EDUCATION CLA SSES (SDC or RSP or
Other)? MUST BE ANSWERED (Circle one) Yes / No

Reason for wanting transfer:

| UNDERSTAND THAT SUBM TTI NG THI' S FORM DOES NOT GUARANTEE THE REQUEST FOR A TRANSFER
W LL BE APPROVED. TRANSFERS ARE ONLY APPROVED | F SPACE | S AVAI LABLE. CARLMONT,
MENLO- ATHERTON AND WOODSI DE ARE NEAR CAPACI TY THI S YEAR AND MAY NOT HAVE ROOM FOR
TRANSFER STUDENTS.



Si gnat ur es:

Par ent / Guar di an St udent




PARENTS' RIGHTS AND FAMILY INVOLVEMENT

Parents and guardians are encouraged and welconbedame involved in the formal education of thositdren enrolled in public schools.
This early and consistent parental involvement$ehgldren to do well academically. When this inmeshent is combined with a partnership
between home and school, the student, the schubth& community benefit. Parents and guardiamsadlled students have the right to be
included in the educational process and to havesado the system on behalf of their children. &hréghts are outlined in Chapter 864,
Statutes of 1998:

Classroom observing Teacher earfcing Volunteering Student attendance
Student testing Scherlection Safe school environment  Curriculum materials
Student academic progress  Student records Standards School rules
Psychological testing Councitsl@ommittees  Policy development

Education Code Section 51101(g)otes: "This section may not be construed so asittworize a school to inform a parent or guardian,or to
permit participation by a parent or guardian in ¢decation of a child, if it conflicts with a vali@straining order, protective order, or order for
custody or visitation issued by a court of compeperisdiction." (Chapter 864, Statutes of 1998, Education Code®ecb1100 - 1102)

Classroom Observing Parents have the right to visit their child's claes to observe activities. The time and date efvisitation must be
arranged in advance with the school.
Teacher Conferencing Parents have the right to request a conferencethéih child's teacher(s) or the principal. Parestisuld contact the
school to schedule a date and time convenient fzadicipants.
Volunteering - Parents have the right to volunteer their time @surces for the improvement of school facilitiesl programs. Parents should
contact the school to determine the terms and tiondiof this service.
Student Attendance -Parents have the right to be notified in a timegnmer if their child is absent from school withpermission.
Student Testing -Parents have the right to be notified of theiradkiperformance on standardized and statewideardtthe school's ranking
on these tests. (Under other state law, parentsetgest that their child not participate in thetestvide tests.)
School Selection Parents have the right to request that their digl@nrolled in any school in the district. The riitstis not compelled to grant
the request.
Safe School Environment Parents have the right and are entitled to therassa of a safe and supportive learning environment
Curriculum Materials - Parents have the right to examine the curriculurterias of the class or classes in which theircciglenrolled.
Student Academic Progress Parents have the right to be informed of theirdtbihcademic progress in school and of the petsocentact if
they wish more information or assistance with tlcéitd.
Student Records Parents have the right to access their child'srdscand to question anything they feel is inaceucatmisleading or an
invasion of privacy. Parents have the right taweety response from the school district about thaistions.
Standards -Parents have the right to receive information réigarthe academic standards their child is expetctedeet.
School Rules Parents have the right to receive written notifarabf school rules, attendance policies, dresgsodnd procedures for school
visitations.
Psychological Testing Parents have the right to receive information dpstchological testing recommended for their child
Councils and Committees - Parents have the right to participate as a mentteeparent advisory committee, school-site councikite-based
management leadership team in accordance withlissteth rules and regulations for membership.
Parents also have the right to attend at leastitegtings per year scheduled by the school to fminmation on school issues and activities.
Policy Development Parents and guardians have the right and shoulivba the opportunity to work in a mutually suppeetand respectful
partnership with the school to help their childeed. The governing board of each school distniali @dopt a jointly created policy that
outlines how parents and guardians, school stadf,students may share the responsibility for tiedlgctual, physical, emotional, social
development, and well-being of their students. uikcy shall include, but is not limited to:

1. How parents/guardians and the school wifh keudents to achieve academic and other standards

2. How the school will provide high-quality ciculum and instruction in a supportive learningieonment to all students enrolled.

3. What parents and guardians can do to sugipairtchild's learning environment, including Imat limited to:
Monitoring school attendance, monitoring homewasknpletion, encouraging participation in extracurlé activities, monitoring and
regulating television viewing, planning and pagating in activities at home supportive of classnactivities, volunteering at school,
participating in decision-making processes at sthoo

Beyond High School

In addition to the rights described in Educatiod€&ections 51100-51102, students and parentstihavight to be informed of college
entrance requirements. It is critically importamkhow how to assist those students who choosargup a college education.

Students and parents need to know the serieslefjegbreparatory classes to take in high schod@.fitmimum requirements vary, depending
on the selected college or university. The a-girequents noted below are submitted by the RegdntedJniversity of California and are,
generally, the most rigorous:

A. An English class every semester of every yeafdor years.

B. A mathematics class every semester of everyfgedhree years, including algebra and geometowrfyears are recommended.

C. Two years of a laboratory science beyond ththrgrade. An additional year is recommended.

D. Two years of history-social science, which ar@ntlude U.S. government, world history, cultuaad geography.

E. Two years of the same language other than Englis

F. Two years of college preparatory electives iditah to those required in "a-e" above.

G. One year of visual and performing arts.

To gain admission to college, students must alse aad submit scores from either the Scholastiitége Test (SAT) or the American College
Test (ACT). Your child's high school counselingicgfcan provide the testing dates and locations.



Parent Involvement

The Board of Trustees of the Sequoia Union HighoBtBistrict recognizes the necessity and valupas&nt involvement to support student growth and
academic achievement. The Board believes thatdest's education is a responsibility shared bgpaichnd family during the entire period the studgmnds
in school. In order to assure collaborative paships between parents and schools, the board jngpttkrough the administration, is committed to:

Encouraging programs to help parents develop paceskills and foster conditions at home that supfieir student's efforts in learning.
Involving parents in a partners-in-school goven@aimcluding shared decision making.

Involving parents, after appropriate training,nstructional and support roles at the school.

Establishing effective two-way communication withgarents, respecting the diversity and differimagds of families.

Developing strategies and programs at schoolsablerparents to participate actively in their shitdeeducation.

Providing support and coordination for school staftl parents to implement and sustain appropreenp involvement.

Providing training for teachers and administratorsnhance their effective relationships with p&sen

Utilizing schools to connect students and famiigh community resources that provide educationalchment and support.

. Requiring school sites to include an evaluatiothefr parent involvement activities in their yeadeeports.

No Child Left Behind Act

Districts receiving Title | funds are required tatifly parents of the following requirements undeg No Child Left Behind Act:

1. Parents of schools receiving Title | funds haveripbkt to request information about the professiapalification of their child's teachers and
assigned para professionals including whethereghehter has met state credential or license criterigrade level and subject matter taught, whetter
teacher is teaching under emergency or other pomakstatus, and the baccalaureate degree majbe@éacher and any other graduate certification o
degree held. Parents are to contact the high sphiogipal for this information..

2. Homeless students shall be admitted to the Distdhbols upon presentation of a) Hotel or motetips; b) a letter from a social service agency
verifying that the child lives within the District) an affidavit from the parent/guardian statihgttthe family lives within the District with thatent of
remaining there.

©CoNoGOrWNE

3. The District is required to release specified dvgcinformation to military recruiters. Parentayirequest in writing that their student's diregtor
information not be released to organizations.
4. If a school should be identified as "persistendygerous” by the State, parents will be notifiethini 10 days.

Board Policy 5145.7 SEXUAL HARASSMENT (EducationCode 48980(g)

The Board of Trustees is committed to maintainihgagining environment that is free of harassmditte Board prohibits the unlawful sexual harassment
of any student by any employee, student, or oteesqn at school or at any school-related activity.

The Superintendent or designee shall ensure thdersts receive age-appropriate information reledesbxual harassment. Students shall be asswatd th
they need not endure any form of sexual conducbomimunication, including harassment because ofadexientation. They shall further be assured that
they need not endure, for any reason, any harassméch impairs the educational environment orualeht's emotional well-being at school. They shall
be informed that they should immediately contaetghincipal or designee if they feel they are béiagassed. Any student who engages in the sexual
harassment of anyone at school or a school-retattdty shall be subject to disciplinary action tgpand including expulsion.

Any employee who engages in, permits or fails fresexual harassment shall be subject to diseipfiaction up to and including dismissal. In addit
criminal or civil charges may be brought againstdleged harasser; sexual harassment also maynbilered a violation of laws relating to child abu
Pursuant to Education Code 212.6 staff shall imatet}i report complaints of sexual harassment tptheipal or designee or to another district
administrator. Staff shall similarly report anychuncidents they may observe, even if the harasaetént has not complained. If a situation invav
sexual harassment is not promptly investigatedranetdied by the principal or designee, a complafiiarassment may be filed in accordance with the
district's uniform complaint procedures or procesduior complaints concerning District employeese Baperintendent or designee shall determine which
procedure is appropriate. The District prohibitsaliatory behavior against any complainant or aastipipant in the complaint process. Informatietated

to a complaint of sexual harassment shall be cenfidl to the extent possible, and individuals lagd in the investigation of such a complaint sinaf
discuss related information outside the investagagirocess.

Contact Person Debra Moore Washington, Assistam¢i$itendent, Human Resources
Sequoia Union High School District, 480 James ARedwood City, CA 94061 (650)-369-1411, ext.222

School & District Promotional Materials

Occasionally, it is necessary for the school sitBistrict to create promotional materials thatritify specific students or groups of students for
academic or athletic achievement. On no occasieraddresses or telephone numbers of studentsdstlesse fill out the form below and

return it to Susan Berghouse, SUHSD, 480 JamesusjeRedwood City, CA 94062, if you do not wishattow your student's photo or name

to be used in site/district publications or annaments.

Prohibition of Use of Student Photo/information

| am the parent/guardian of , a student at
Name of Student Narmf High School

High School Please do not publish my student'sqgraph, work, name, or descriptions of his/heloag@ishments in school or
district promotional materials.

Signed: Date:
Name of Parent.




COLLEGE ADMISSION REQUIREMENTS AND HIGHER EDUCATION INFORMATION

The State of California offers community colleg€salifornia State Universities (CSU), and Universtiof California (UC) for students who wish to
continue their education after high school.

In order to attend a community college you need bela high school graduate or 18 years of ageardar to attend a CSU you have to take specifib hi
school courses, have the appropriate grades andc@es, and have graduated from HIGH SCHOOL.t 3awres are not required if your GPA is 3.0 or
above. In order to attend a UC you must meet rements for coursework, GPA, and test scores, it ia the top four percent at a participating high
school, or qualify by examination alone. You mésoaransfer to a CSU or UC after attending a comitgwcollege. For more information on college
admission requirements, please refer to the follgwiebpages:

www.ccco.edu- This is the official website of the Californiam@munity College system. It offers links to alltbé California Community Colleges.

www.assist.org- This interactive site provides course transfésrimation for students planning to transfer fro@aifornia Community College to a CSU
or UC.

www.csumentor.eda This extensive online site offers assistancsttidents and their families on the CSU systemuiiol the ability to apply online,
and links to all CSU campuses.

www.universityofcalifornia.eds This massive website offers information regagdidmissions, online application, and links tdill campuses.

Students may also explore career options througbecdechnical education. These are programs Esdes offered by a school that are specifically
focused on career preparation and/or preparationvfok. The programs and classes are integrateédd agademic courses and support academic
achievement. Students can learn more about ceeamamical education by referring to the followinghpage:www.cde.ca.gov/ds/si/tp

You may meet with a school counselor to choose sgsuat your school that will meet college admissiguirements or enroll in career technical
education courses, or both.

CARLMONT HIGH SCHOOL

1400 Alameda delas Pulgas, Belmont, 94002-3583 )(®85-0210

Tammy DePaoli, Head Guidance Advisor (650) 595-0210, Ext. 3224
MENLO-ATHERTON HIGH SCHOOL

555 Middlefield Road, Atherton, 94027-3484 (650) 322-5311

Silvia Torres Garcia, Head Guidance Advisor (650) 322-5311, Ext. 5139
REDWOOD HIGH SCHOOL

1968 Old County Road, Redwood City, CA 94063-1073 (650) 369-1411

Suzanne Wells, Head Counselor (650) 369-1411, Ext. 7267
SEQUOIA HIGH SCHOOL

1201 Brewster Avenue, Redwood City, cA 94062-1378 (650) 367-9780

Dolores Sleeper, Head Guidance Advisor (650) 367-9780, Ext. 6259
WOODSIDE HIGH SCHOOL

199 Churchill Avenue, Woodside, CA 94062-1152 (6367-9750

Maureen Campbell, Head Guidance Advisor (650) 367-9750, Ext. 4317

Education Code 48205 Excused Absences

(a) Notwithstanding Section 48200, a pupil shalekeused from school when the absence is:

(1) Due to his or her illness.

(2) Due to quarantine under the direction of a ¢gwn city health officer.

(3) For the purpose of having medical, dental, oygtical, or chiropractic services rendered.

(4) For the purpose of attending the funeral sesviaf a member of his or her immediate family, @aglas the absence is not more than
one day if the service is conducted in Califorma aot more than three days if the service is cotedlioutside California.

(5) For the purpose of jury duty in the manner jed for by law.

(6) Due to the illness or medical appointment dgisohool hours of a child of whom the pupil is tustodial parent.

(7) For justifiable personal reasons, includingt bat limited to, an appearance in court, attendaatca funeral service, observance of a
holiday or ceremony of his or her religion, attemcia at religious retreats, or attendance at an@mpant conference, when the pupil's
absence has been requested in writing by the paragiardian and approved by the principal or agiesed representative pursuant to
uniform standards established by the governingdoar

(8) For the purpose of serving as a member of @iqreboard for an election pursuant to Section0P28f the Elections Code.

(b) A pupil absent from school under this sectibalkbe allowed to complete all assignments ani$ teéssed during the absence that can
be reasonably provided and, upon satisfactory cetigpl within a reasonable period of time, shalgben full credit therefor. The teacher
of any class from which a pupil is absent shaledeine the tests and assignments shall be reagoeqgbivalent to, but not necessarily
identical to, the tests and assignments that tpd missed during the absence.

(c) For purposes of this section, attendance mioels retreats shall not exceed four hours peresen

(d) Absences pursuant to this section are deemdik tabsences in computing average daily attendandeshall not generate state
apportionment payments.

(e) "Immediate family," as used in this sections llee same meaning as that set forth in Sectio®45dxcept that references therein to
"employee" shall be deemed to be references tail'pup



SEQUOIA UNION HIGH SCHOOL DISTRICT

Redwood City, California
2008-2009 Calendar

DAYS OF
MONTH SCHOOL NON-INSTRUCTIONAL DAYS

STUDENT DAYS
August 4-8 0
August 11-15 0 August 11-14 New Teacher Institute; August 15 New Teacher Day
August 18-22 2 Aug 18 SB 1193; Aug 19-20 Pre School Days; Aug 21 - First Day of School
August 25 — 29 5
September 1-5 4 September 1 — Labor Day
September 8-12 5 Back to School Week
September 15-19 5 End progress report period
September 22-26 5
Sept 29 - Oct 3 5
October 6-10 5
October 13-17 5

41 End of First Report Period
October 20-24 5
October 27 — 31 5
November 3-7 5
November 10-14 4 Nov 11 - Veteran's Day Observance; Nov 14 — End of Progress Report Period
November 17-21 5
November 24 — 28 3 November 27-28 — Thanksgiving Holidays
December 1-5 5
December 8-12 5
December 15-19 4 December 19 — Semester Break; Teacher work day
41 End of Second Report Period

END OF FIRST SEMESTER

December 22-26
December 29-January 2
January 5-9
January 12-16
January 19-23
January 26 — 30
February 2-6
February 9-13
February 16-20
February 23 — 27
March 2-6

March 9-13

Winter Break (December 24-26 - Classified & Administrative Holidays)
Winter Break (January 1-2 — Classified & Administrative Holidays)
January 5-6 — SB 1193 Staff Development Days

January 19 — M. L. King Holiday
End progress report period

February 13 - Lincoln’s Holiday
February 16 - President’s Holiday

End of Third Report Period

March 16-20
March 23-27
March 30-April 3
April 6-10

April 13-17

April 20-24

April 27 — May 1
May 4- 8

May 11-15

May 18-22

May 25-29

June 1-5
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Spring Vacation (April 9-10 — Classified & Administrative Holidays)

End progress report period

May 25 — Memorial Day
June 5 - Graduation Day; Last teacher work day

(6]
w

End of Fourth Report Period

END OF SECOND SEMESTER

1*' Report Period 41
2" Report Period 41

82

180 Instruction Days

3" Report Period 45 2 Pre-School Days
4" Report Period 53 2 End of Semester Days
98 3 Staff Development Days

187 Certificated Work Days




ADDRESSES

SEQUOIA DISTRICT HIGH SCHOOLS

Andrea Jenoff, Principal
CARLMONT HIGH SCHOOL
1400 Alameda de las Pulgas
Belmont, CA 94002-3585
Telephone: 595-0210
www.carlmont.org

Matthew Zito, Principal
MENLO-ATHERTON HIGH SCHOOL
555 Middlefield Road

Atherton, CA 94027

Telephone: 322-5311
www.mabears.seg.org

David Reilly, Principal
WOODSIDE HIGH SCHOOL
199 Churchill Avenue
Woodside, CA 94062-2306
Telephone: 367-9750
www.woodsidehs.org

Sequoia Union High School District
480 James Avenue
Redwood City, CA 94062-1908

Marshall Burgamy, Principal
REDWOOD HIGH SCHOOL
1968 Old County Road
Redwood City, CA 94063-1099
Telephone: 369-1411
www.redwood.seq.org.

Morgan Marchbanks, Principal
SEQUOIA HIGH SCHOOL
1201 Brewster Avenue

Redwood City, CA 9406278
Telephone: 367-9780
WwWw.sequoia.org

The Parent Notification & Information Handbook was
prepared by
Susan E. Berghouse
Director of Public Information & Communications
Division of Human Resources
Sequoia Union High School District
sberghou@seq.org
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